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Vance-Granville Community College is an equal opportunity, affirmative action
institution. The college serves all students regardless of race, creed, color, sex, or
national origin. The college is in compliance with Section 504 of the Rehabilitation

Act of 1973 prohibiting discrimination with regard to handicap.

VANCE-GRANVILLE COMMUNITY COLLEGE
POST OFFICE BOX 917
HENDERSON, NORTH CAROLINA 27536

TELEPHONE: Henderson 492-2061 (()xfor?i"@%-idég

Vance-Granville Community College issues this catalog to furnish information
about the college and its programs to prospective students and other interested
persons. Announcements contained in the catalog are subject to change without
notice and may not be regarded in the nature of binding obligations on the college
or the state.
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COLLEGE CALENDAR
Summer 1981-Summer 1982

Summer Quarter, 1981

5v2 Week Mini-Quarter—July 7-August 13

July 1,2 Wed., Thurs. Staff Work/Leave Days

July 3 Fri. Independence Day Holiday

July 6 Mon. Registration

july 7 Tues. Classes Begin

July 9 Thurs. Last Day to Add a Class

July 13 Mon. Last Day to Withdraw Without Grade
July 27 Mon. Last Date to Withdraw With a “W” Grade
Aug. 13 Thurs. Classes End—All Exams Completed

Regular 11-Week Quarter

July 1, 2 Wed., Thurs. Staff Work/Leave Days

July 3 Fri. Independence Day Holiday

July 6 Mon. Registration

July 7 Tues. Classes Begin

July 13 Mon. Last Day to Add a Class

july 17 Fri. Last Day to Withdraw Without Grade
Aug. 17 Mon. Last Day to Withdraw with “W”’ Grade
Sept. 7 Mon. Labor Day Holiday

Sept. 22 Tues. Classes End—All Exams Completed
Sept. 23 Wed. Grades Due in Records Office by 4 P.M.
Sept. 27 Sun. Graduation 2:30 P.M.

55 teaching days
2 holidays—Independence Day
Labor Day

Fall Quarter, 1981

Sept. 28, 29 Mon., Tues. Registration

Sept. 30 Wed. Classes Begin: Curriculum, LRC and
Extension

Oct. 6 Tues. Last Day to Add a Class

Oct. 13 Tues. Last Day to Withdraw Without Grade

Nov. 17 Tues. Last Day to Withdraw with a “W” Grade

Nov. 26, 27 Thurs., Fri. Thanksgiving Holiday

Dec. 17 Wed. Classes End—All Exams Completed

Dec. 18 Thurs. Grades Due in Records Office by 4 P.M.

Dec. 19 Fri. Staff Work/Leave Day

Dec. 21-31 Mon.-Thurs. Christmas Break

55 teaching days
5 holidays—2 Thanksgiving
3 Christmas

/

VWinter Quarter, 1982

Jan. 1
dan. 4,5
Jan. 6

an. 19

Feb. 24

Mar. 23

Mar. 24

Mar. 24, 25, 26

Fri.

Mon., Tues.

Wed.

Wed.
Tues.
Wed.
Tues.
Wed.

Wed., Thurs., Fri.

55 teaching days
1 holiday—New Year’s Day

Spring Quarter, 1982

Mar. 29, 30
Mar. 31
April 6
April 12
April 14
May 19
June 16
June 17
June 18-30

Mon., Tues.

Wed.
Tues.
Mon,
Wed.
Wed.
Wed.
Thurs.
Fri.-Wed.

55 teaching days
1 holiday—Easter Monday

Summer Quarter, 1982

July 1, 2
July 5
july 6
July 8
July 13
July 29
Aug. 13

Wed., Tues.
Mon.

Tues.
Thurs.
Tues.
Thurs.
Thurs.

New Year’s Holiday

Registration

Classes Begin: Curriculum, LRC and
Extension

Last Day to Add a Class

Last Day to Withdraw Without Grade

Last Day to Withdraw with a “W”’ Grade

Classes End—All Exams Completed

Grades Due in Records Office by 4 P.M.

Staff Work/Leave Days

Registration

Classes Begin

Last Day to Add a Class

Easter Holiday

Last Day to Withdraw Without Grade
Last Day to Withdraw With a “W” Grade
Classes End—All Exams Completed
Grades due in Records Office by 4 P.M.
Staff Work/Leave Days

First 512-Week Session

Registration

Independence Day Holiday

Classes Begin

Last Day to Add a Class

Last Day to Withdraw Without Grade
Last Day to Withdraw With a “W” Grade
Classes End

vi



Regular 11-Week Quarter

July 1,2 Thurs., Fri. Registration

July 5 Mon. Independence Holiday

July 6 Tues. Classes Begin

July 13 Tues. Last Day to Add a Class

July 20 Tues. Last Day to Withdraw Without Grade
Aug. 24 Tues. Last Day to Withdraw With a “W’”’ Grade
Sept. 6 Mon. Labor Day Holiday

Sept. 22 Wed. Classes End

Sept. 23 Thurs. Grades Due in Records Office by 4 P.M.
Sept. 26 Sun. Graduation—2:30 P.M.

55 teaching days
2 holidays—Independence Day
Labor Day

Note: Nctallcourseslisted are offered every quarter. For specific course informa-
tion contact the Counseling Center.

Campus Office Hours—
Administrative Offices—8 A.M.-5 P.M.
Monday thru Friday

e CoOunseling Center/Records Office—8 A.M.-_Q_E’.M.

D

Monday thru Thursday
8 A.M.-5 P.M. Friday
Telephone: Henderson 492-2061
Oxford 693-4088

B

HISTORY

Vance-Granville Community College was founded in July, 1969, as Vance
County Technical Institute by an act of the North Carolina State General
Assembly. The action of the Legislature came after a group of local citizens
led by Charles F. Blackburn and Senator John T. Church petitioned the
State Board of Education to approve a technicalinstitute for the county. The
petition was backed strongly by all segments of the community and re-
ceived endorsement not only from the Vance County Board of Education
and the Board of County Commissioners, but also from neighboring
county and city governments, local business clubs and nearly all the large
industrial firms in Vance County.

Soon after the approval of the Legislature, a Board of Trustees for the
institute was appointed and sworn into office. At the first meeting of the
board in August, 1969, Charles F. Blackburn was elected chairman, Dr.
Donald R. Mohorn was hired to serve as president and the old Maria Par-
ham Hospital Building on Chestnut Street in Henderson was chosen for the
temporary quarters of the school.

In November of 1969, the first adult education classes were offered to an
enrollment of over five hundred local citizens. Commencement exercises
were offered in eight vocational and technical fields. By this time, students
could collect benefits from the Veterans Administration under the G.1. Bill
to eligible veterans. Harriet-Henderson Cotton Mills has also offered
$2,500 in scholarships, and federal grants had been received for the Col-
lege Work-Study Program and the College Library Resource Program.

Evening classes were expanded in October of 1970 to serve over two
hundred adults in the Franklin County area.

In December of 1970, the institute noted a 35 percent increase in enroll-
ment for the winter quarter as compared with the fall quarter. Enrollment
has continued to increase ever since.

Vance County Tech was granted correspondent status by the Southern
Association of Colleges and Schools, the regional accrediting agency, in
February, 1972.

THE NEW CAMPUS

The need for larger, more permanent facilities was envisioned for the
school at its inception, and, as time passed, this need became more and
more apparent. Additional temporary buildings to house the welding and
auto mechanics shops were built, an annex in Henderson was leased, but
still the Maria Parham building became more over-crowded and inade-
guate. When the Board of Trustees requested the Vance County Board of
Commissioners to hold a $2 million bond referendum, Granville County



representatives expressed interest in supporting a joint effort between
Vance and Granville counties to construct a new technical institute campus.
The people of Vance and Granville Counties passed the $2 million bond
issue in October, 1972. Granville County assumed 25 percent responsi-
bility for the operation of the new campus, and the school’s name was
officially changed to Vance-Granville Technical Institute.

A site for the new campus was purchased midway between Henderson
and Oxford, and plans for the new school were drawn up. In April, 1974,
acceptable bids were received for the school. Groundbreaking cere-
monies for the new campus were held in October, 1974, with former North
Carolina Governor Terry Sanford as the main speaker.

Construction costs for the first four buildings of the new campus totaled
$4.1 million. Vance and Granville counties paid the buik of the construc-
tion costs with $2 million from bond issues and with direct allocations
from both counties totaling $803,000. The remainder of the construction
funds came from state and federal sources.

The new campus was occupied in September, 1976, and was quickly filled
to capacity. The growth in students, faculty and programs caused over-
crowding in the four buildings. To alleviate this situation and allow room
for expansion of programs, the college applied for a construction grant
under the Local Public Works Act of 1976. This grant would pay for a Voca-
tional/Technical Building to house vocational shops, a continuing educa-
tion center, science labs, faculty office space and general classrooms. In
December, 1976, Vance-Granville Community College was notified by the
Economic Development Administration that its grant application for
$1,480,000 had been approved. Construction on the new building beganin
April, 1977, and was completed in the fall, 1978.

«“ }
ACCREDITATION ¢~ (42

The effort to win accreditation from the_Southern Association of Col-
leges and Schools and the North Carolina State Board of-Education began
in 1972 when an Accreditation Steering Committee was appointed by the
president. This committee guided the college through a series of self-
studies and visits by accrediting teams that led to eventual accreditation by
both bodies in the fall of 1977.

RS

COMMUNITY COLLEGE STATUS

A detailed study of the four-county area served by VGTI was begun in
March, 1974, to determine the direction the institute should take in the
next five years. This study, which included the reactions of business and
industry, high school students and their parents, and former VGTI gradu-
ates, led to a resolution passed by the Board of Trustees in August, 1974,
that the institute seek community college status. A detailed proposal to that
effect was written, letters of support from all segmenis of the community
were attached, and the proposal was submitted for approval.

In June, 1975, the North Carolina State Legislature voted to change
Vance-Granville Technical Institute to Vance-Granville Community Col-
lege, effective July 1, 1976.

LOCATION

Vance-Granville Community College is located on a new campus equi-
distant from Henderson and Oxford, between Highway 158 Bypass and
Interstate 85 on County Road 1126. All programs offered by the college are
housed on the new campus with exception of facilities throughout Vance,
Granville, Franklin, and Warren Counties used for Continuing Education
and other special programs.

PHILOSOPHY

The philosophy which guides Vance-Granville Community College and
that which gives purpose to the Community College System in North Caro-
lina as a whole is that every individual has the right to advance his skills
and knowledge to the limit of his abilities. This concept of the Open Door

Policy is expressed succinctly in the words of Dr. Dallas Herring, formér
Chairman of the North Carolina State Board of Education:

“If they cannot read, then we will simply teach them to read. If they did not
finish high school, then we will offer them a high school education. if their
talent is technical or vocational, then we will simply offer them instruction they
can sell in the market place of our state. If their needs are in the great tradition
of liberal education, then we will provide them instruction extending through
two years of standard college work.”

In order to assure everyone an equal opportunity to learn and improve
skills and to develop social abilities and responsible atiitudes, the doors to
Vance-Granville Community College will never be closed to anyone of
eligible age who can profit from its programs. The college strives to take
people where they are and take them as far as they can go within the pur-
pose and capabilities of the college.



PURPOSE AND OBJECTIVES

The purpose of Vance-Granville Community College is to extend educa-
tional opportunities beyond the secondary school level in Vance, Warren,
Granville, and Franklin Counties. However, the service scope of the col-
lege certainly is not limited to these four counties. The college is to
maintain effective articulation with the public school system and other
institutions of higher learning. To meet this overall objective, Vance-
Granville Community College will:

(1) Provide programs of continuing education for adults who need or
desire:

To improve basic education skills
. To conplete high school requirements

To train or retrain in order to increase occupational competency.
. To pursue personal interest courses
e. To improve economic, social, and cultural needs

an ow

(2) Create an atmosphere of inspiration through educational leadership
in the community encouraging its citizens to take advantage of con-
tinuing educational opportunities.

(3) Provide inexpensive, educational opportunities for high school grad-
uates, non-high school graduates, and adults.

(4) Assure to all an equal opportunity to learn and improve skills, to de-
velop social abilities and responsible attitudes, and to encourage the
effective use of leisure time.

A5) Provide a college transfer option, consisting of two years of regular

college work.

v16) Provide post-secondary education at the technical and vocational
levels for the development of skills and knowledge of students for
initial employment as qualified technicians and skilled craftsmen.

(7) Provide a broad scope of technical and vocational programs which are
designed to upgrade and improve employed workers in their present
job situations. Special attention is given to the training and educa-
tional needs of existing and new industry.

(8) Work cooperatively with other agencies in providing various types of
educational opportunities in given communities within the service
area.

(9) Provide pre-curricular courses for students whose educational back-
ground would indicate the likeljhood of difficulty with the course
work in their selected curricula’(Individualized Instruction)

(10) Provide a program of guidance with selective placement in programs
and instruction adapted to individual needs so that all students may be
helped to better understand their privileges and responsibilities as
citizens in a democratic society.

(11) Continually evaluate objectives, programs, and administrative organi-
zation and adapt them to meet the needs of the individual and our
technological society.

ACCREDITATION AND MEMBERSHIPS

Vance-Granville Community College is accredited by the Southern
Association of Colleges and Schools and by the North Carolina State Board
of Community Colleges. The College was accredited by both bodies in
1977.

VGCC is a member institution of the American Association of Com-
munity and Junior Colleges. .
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ADMISSIONS

Vance-Granville Community College adheres to the “open-door” policy
as established by The North Carolina Department of Community Colleges
and The North Carolina Board of Community Colleges.

ADMISSIONS PROCEDURES

The following procedures should be followed by persons wishing to
apply for admission to the college:

(1) Submit an Application—
Applications are available in the Office of Admissions at Vance-
Granville Community College or from any high school counselor in
Vance, Granville, Franklin, or Warren Counties. A portion of the
application includes the necessary health form and residency infor-
mation.

{2) Submit Transcripts—
Studentsare responsible for having an official high school transcript
%f_(_)_rg_vgwrgi__c;d‘_‘d_ige_c\t_ly»LQ the Admissions Office. Students who have
attended other colleges are responsible for having a transcript from
each institution submitted to the Admissions Office. Once applica-
tions and transcripts are received, the studentis accepted for admis-
sion.

(3) Complete the Placement Tests—
After admission to the college, but before completing his registra-
tion, each applicant must complete the placement tests. The student
will be notified as to the date, time and place of the testing, and the
results will be used in developing the applicant’s program of study,
as well as in accurately placing him in his courses.

(4) Make an Appointment for an Interview—
Although an interview is not required for admission, it is suggested
that each applicant make an appointment for an interview so that he
may get acquainted with the school, its educational programs and
extra-curricular activities, and receive counseling concerning his
educational endeavors.

(5) Participate in Academic Advising—
Once a student is accepted for admission and has completed the
placement tests, he will be assigned an advisor, and will be notified
of a date, time, and place to meet with his advisor for scheduling. The



advisor will assist the student in selecting courses and arranging
hours of attendance. Students will also be sent specific information
regarding registration and payment of fees.

SPECIAL EXCEPTIONS IN NURSING PROGRAMS—The enrollment for
these programs is limited; applicants must undergo an admissions test and
departmental interview following the receipt of the application and tran-
scripts. Students who are selected for the programs are also required to
have a complete physical examination by a licensed physician.

ENROLLMENT REQUIREMENTS—Students entering programs which
offer either the Associate of Arts Degree, the Associate of Applied Science
Degree, the Vocational Diploma or Certificate are required to:

(1) Be a high school graduate or have a state-approved equivalent edu-

cation.

(2) Take the placement tests.

(3) In scme cases, furnish a physician’s statement on mental and physi-

cal capability to function in a given program.

(4) Complete all Admissions Procedures.

Note: Students entering programs which offer the Vocational Diploma
or certificate should be high school graduates, but exceptions may
be made for adults who have been out of school for some time. This
exception does not apply to the Nursing programs—Applicants for
this program must be high school graduates.

PROVISIONAL STUDENTS

Students whose records are not complete may be permitted to enter the
college as Provisional Students on the basis of a personal interview with a
member of the Student Affairs staff. A provisional student will be required
to complete the pre-entrance examinations and to submitall required tran-
scripts prior to the final exam period of the particular quarter. In other
words, he is admitted in good standing, provided examination scores, tran-
scripts and other information prove satisfactory. Should the above re-
quirements not be met prior to the final examination period of the particu-
lar quarter in which he enters, grades will be recorded on the permanent
record as “Audit” and no credit will be given.

SPECIAL STUDENTS

Special students are those who are enrolled for course credit but not a
curriculum leading to the diploma or associate degree. Students enrolled
in this status will normally be required to meet the prerequisites for the

course or to demonstrate a necessary level of competence, although they
do not have to meet the admission requirements for curricular programs.

TRANSFER FROM POST-SECONDARY INSTITUTIONS

The student who has successfully completed courses at other institutions
must adhere to the same procedures as an incoming freshman. The student
is responsible for submitting his application and transcripts of all previous
educational experience. A catalog of the college attended or an official
statement giving description of the courses completed would be beneficial.

Courses completed at other institutions for which transfer credit is
requested will be evaluated by a counselor in accordance with Vance-
Granville Community College academic and curriculum regulations. No _
student may receive transfer credit for more than 60 quarter hours.

Credit for work taken ten or more years prior to the application for
admission to Vance-Granville Community College must be approved by
the appropriate Department Chairman.

Applicants who plan to transfer to VGCC and enroll in a course of study
thatis the same as (or is similar to) their field at the previous institution must
have an_overall “C” average, otherwise, enrollment will be based on a
one-quarter probation period. - o

NOTIFICATION OF ACCEPTANCE

Qualified applicants for each program will be accepted as admission
procedures are completed (on a first-come, first-served basis). Prospective
students will be natified by letter of their acceptance immediately after all
required information is received.

ADULT EDUCATION AND EXTENSION STUDENTS

Any adult is eligible to attend adult education classes offered by the col-
lege on campus or at any of the several locations in the area. Any student
admitted to class must have reached his or her eighteenth (18th) birthday
and the student’s regular public class must have graduated. Students who

are not eighteen years of age may be admitted for special programs when
approved by the appropriate séhoﬂ‘principal)and superintendent.



CONTINUING EDUCATION STUDENTS—These programs are generally
open for admission to any interested adult. Anyone interested in these
programs (general interest, adult basic education, occupational-related
courses, or high school completion) should contact the Continuing Edu-
cation Division. The tuition is low-cost or free, depending upon the pro-
gram chosen.

FOREIGN STUDENTS

Students from other countries are admitted in the same manner as other
applicants with these exceptions: Before being considered for admission,
a foreign student must (1) present an acceptable score on the Test of
English as a Foreign Language or take and pass the high school equivalency
examination or present other acceptable proof of ahility_to speak,.write
and_understand the English language; (2) submit official transcripts of
high school or college records; and (3) submit a statement from a bank or
other appropriate official certifying that the applicant has sufficient funds
to_cover all_expenses incurred while.-attending -Vance-Granvile Com-
munity College including tuition, fees, incidental expenses, food, housing
and transportation. For tuition purposes, a foreign student is classified as
an out-of-state student and will therefore be charged out-of-state fees.

10
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ACADEMIC INFORMATION
DEGREES, DIPLOMAS AND CERTIFICATES

The college offers the following degrees, diplomas or certificates for
students who successfully complete approved programs of instruction:

1. The Associate in Arts or Associate in Science Degree is awarded to
students majoring in college-transfer programs who may plan to transfer
to four-year colleges or universities after completing their community col-
lege program.

2. The Associate in Applied Science Degree is awarded to students
majoring in one of the technical curricula who plan to obtain full-time
employment upon graduation from the college.

3. The Advanced Diploma is awarded to students completing the second
year of a vocational curricula.

4. A Diploma is awarded to students who complete the one-year voca-
tional curricula.

5. A Certificate is awarded to students who complete programs less than
one year in length.

6. A High School Diploma is awarded to students qualifying through the
Learning Resources Center program. The diplomais awarded by The Vance
County Board of Education in cooperation with Vance-Granville Com-
munity College.

7. The Adult High School Equivalency Certificate is awarded by the
North Carolina Department of Public Instruction to individuals who make
satisfactory scores on the General Educational Development (GED) tests.

STUDENT CLASSIFICATION

Freshman A student who has earned fewer than 54 quarter
hours of credit.

Sophomore A student who has earned more than 54 hours of
credit.

Full-time Student A student who is registered for 12 or more

quarter hours,

Part-time Student A student who is registered for 11 quarter
hours or less.

Special Student A full-time or part-time student not seeking a
degree or diploma.

12

AUDITING COURSES

A student may elect to audit a course or courses, and is responsible for
informing the instructor he wishes to audit. Those students who audit re-
ceive no credit and do not have to take any examination; otherwise, par-
ticipation in class is on the same basis as a credit student. The fee for
auditing is the same as the fee for credit. However, no Veterans Assistance,
Social Security Benefits, or financial aid will be computed on credit hours
paid for an audited course. The student who enrolls for a course cannot
change from audit to credit or credit to audit after the drop-add period.

COURSE LOAD

A student’s normal load will be from 15 to 19 credit hours per quarter.
Students enrolled for 12 or more credit hours will be considered full-time
students. Normally, students who wish to carry credit hour loads of more
than 19 hours per quarter must obtain the approval of their academic ad-
visor and the Dean of Student Affairs.

GRADUATION REQUIREMENTS

To be eligible for graduation, a student must:

1. Successfully complete his course of study.

2. Earn a cumulative quality point average of 2.0 on all work attempted
that is applicable toward graduation.

3. Have no outstanding balance due to the Business Office. No degree,
diploma, certificate, or transcript of arecord will be issued to a student
who has not made satisfactory settlement with the Business Office for
all indebtedness to the college.

4. Have submitted a graduation checklist to the Counseling Center. This
checklist must be completed with the student’s advisor within three
weeks of the beginning of the student’s last quarter.

5. Only one formal graduation is held annually. Presence at graduation
exercises is expected, except when permission for a graduation in
absentia has been granted by the Dean of Student Affairs. A written
request for such permission must be made at least ten (10) days before
commencement,

GRADING SYSTEM AND QUALITY POINT AVERAGE

A grading system is a method of recording taculty evaluations of student
progress and the fulfillment of class objectives. All students officially en-
rolled in courses must be awarded a grade in accordance with college
policies. The grade is awarded by the instructor and may not be changed
without proper authorization forms being completed by the instructor.
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A 4.0 pointsystem is used to calculate student quality point averages. The
[etter grades used on the permanent records are listed below:

Grade

A

Quality Points
Explanation Per Credit Hour

Indicates the student has successfully 4
mastered all course competencies and

additional enrichment objectives as

specified by the instructor and depart-

ment involved with excellent quality of
performance and knowledge.

Indicates the student has successfully 3
completed all course competencies

and additional enrichment objectives

as specified by the instructor and de-

partment involved with high quality
of performance and knowledge.

Indicates the student has successfully 2
completed all course competencies as

specified by the instructor and depart-

ment involved with an average quality

of performance and knowledge.

Indicates the student has completed all 1
course competencies as specified by

the instructor and department involv-

ed with a minimum satisfactory quality

of performance and understanding.

Indicates the student was unable to 0
complete the minimum course compe-

tencies in the time specified. The stu-

dent’s progress is unacceptable for

credit in the course.

incomplete Grade (No Credit). The 0
symbol “1” is assigned in place of a

grade when students who are making
satisfactory progress are unable to

complete all class assignments. The

requirements for satisfactory comple-

tion of a course will be established by

the instructor in accordance with
course objectives. The incomplete
is temporary and must be changed to a

llIN
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grade (A, B, C, D, F) within the time
period designated by the instoucior,

but not to_ex

close of the term in which the course
was taken, or graduation, whichever
occurs first. The “I”" is used for verifi-
able unavoidable reasons and extends
enrollment without requiring resched-
uling of the course. The instructor will
award a permanent grade based on
course objectives successfully com-
pleted and it is the responsibility of the
student to ensure satisfactory comple-
tion.

No i <R’ jndicates the stu-
dent is making progress but has not
met the minimum course objectives.
The student can profit by remaining in
the course and should reschedule dur-
ing the next registration. The “R” will
not be computed in quality point aver-
ages and no credit is awarded. The “R”
grade may only be used in designated
developmental courses and in the AVT
Center. (For financial aid purposes and
veterans benefits, the “R” grade is
classified as non-punitive.)

Audit (No Credit) The audit grade indi-
cates that the student is enrolled for
non-credit. This is not counted in com-
puting quality point averages.

{No Credit) The “W” indicates the stu-
dent officially withdrew from the
course without academic penalty. The
“W” requires the student to reenroll
in order to receive credit for the
course. Stydents wha officially register
for a course may not withdraw merely
by non attendance.

Official course withdrawals during the
first two weeks of the quarter result in
no entry being made on the student’s
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permanent record. Official withdraw-
als after the first two weeks of the
quarter and before the 7th week of the
quarter will result in a “W” grade
awarded by the instructor. The “W”
will be recorded on the student’s per-
manent record but not computed in
the credits and quality point average.
Unofficial withdrawals or Administra-
tive withdrawals will be treated as “F’s”
and the last date of attendance will be
the official date of the withdrawal. The
“F"” grade will be computed in the
quality point average.

No student may officially withdraw
from a course during the last five
weeks of the quarter, except under
mitigating circumstances which must
be documented and a copy of this
documentation must be placed in the
student’s academic file. Mitigating cir-
cumstances must be evaluated by the
Dean of Students or his designee after
certification by the instructor.

OTE: “1”,“R”, and “W” grades may also affect eligibility for financial
aid and veterans benefits in accordance with academic stan-
dards of progress. Check with the Financial Aid and Veterans
Officers.

COMPUTING QUALITY-POINT AVERAGES

The grades for each subject will be converted to quality points. A quality-
point average will be determined for an individual’s academic standing for
awards and probation. The grade for each subject will be converted to
quality points by:

1. Multiplying the quarter hour credits times the quality points awarded.
2. The total quality points are then divided by the total quarter hour
credits of courses attempted to obtain the quality-point average.
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Example:
Quality Points Quartar Quality
Class Grade Per Credit Hour Credit Hours Points
ENG 102 A 4 X 3 = 12
MAT 102 B 3 X 5 = 15
BUS 120 D 1 X 4 = 4
ECO 104 C 2 X 3 = 6
BUS 115 C 2 X 3 = 6
TOTALS I8 43

Divide the total quality points of 43 by the total quarter hour credits
of 18. The quality point average is 2.39.

REPEATING COURSES

A student who repeats a course previously taken will have both grades
counted in his graduation quality point average. The credit for the course
will be counted only once toward the required number of credits for
graduation. A veteran cannot receive educational benefits by repeating
courses in which he has made a D or above.

CONTACT HOURS AND CREDIT HOURS

Quarterly credit hours are awarded to students on the following arrange-
ments:

Class Work is lecture and other instruction.
Credit of one_guarter hour for each hour of class work per week for
eleven weeks. The average hour of class will require two hours of
assigned homework, for an average student.

Laboratory involves demonstration by instructor, experimentation and
practice by students.
Credit of one quarter hour for each two hours of laboratory work per
week for eleven weeks. One hour of assigned homework will accom-
pany an average laboratory period of two hours.

Manipulative Laboratory involves development of manual skills and job
proficiency.
Credit of one quarter hour for each three hours of manipulative lab
for eleven weeks. No outside work will ordinarily be assigned to
accompany this shop period.
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STANDARD OF PROGRESS

Each student at Vance-Granville Community College is expected to
maintain satisfactory academic progress toward completing requirements
of adegree or diploma or certificate. At the end of each quarter a student’s
quality point average for that quarter and his cumulative quality point
average are examined. For purposes of identifying students on academic
probation, quality point averages will be computed upon the basis of all
credit hours attempted. Minimum cumulative quality point averages for
remaining in good standing are as follows:

Attempted Diploma Program Degree Program
Credit Hours (Quality Point Average) (Quality Point Average)

3-31 1.60 1.50

32-47 1.75 1.65

48-63 1.90 1.75

64-79 2.00 1.85

80-95 1.95
96-113 2.00

Any student who falls below these minimum requirements will be placed
on academic probation. When a student is placed on probation, he is so
notified in writing by the Dean of Student Affairs. A student on academic
probationis required to schedule a conference with a counselor after he is
so notified about his probational status. The counselor will assist the stu-
dent in identifying his academic problems and may help the student to
explore alternative programs for which he is better qualified. Any curricu-
lar student on probation who fails to make satisfactory improvement in his

ualj int average during the quarter he js on probation will be sus-
pended from his program at Vance-Granville Community College unless
the Dean of Student Affairs grants special permission for the student to
continue.

All veterans and eligible dependents_of veterans, who have anplied for
V.A. educational benefits, must maintain satisfactory progress. If satisfac-
tory progress is not maintained during the probationary quarter, V.A.
educational benefits are terminated for academic reasons. The student
may be allowed, with permission of the Dean of Student Affairs, to con-
tinue training for a trial quarter without benefits in order to establish
progress toward a degree or diploma.

A student will not be allowed to continue in the nursing program with a

rade i ry_component of th i urses and/or
with an overall grade of D in two nursing courses

L.
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DEAN’S LIST

At the close of each quarter, students who are carrying a full load in
courses leading to a diploma or degree will be included on the Academic
Dean’s List, provided they have no grades of | or ng grade lower than aB,
and provided that the quality point average of all their grades for that quar-
ter is 3.25 or better.

‘

EXAMINATIONS

All students are expected to take their examinations at the regularly
scheduled times. No exceptions will be made without the permission of
the department chairperson and the instructor of the class.

CREDIT BY EXAMINATION

Vance-Granville Community College recognizes that prior learning
experiences should be a fundamental part of the total academic program.
Regularly enrolled students who have reason to believe that previous
educational studies, training programs or work experiences may entitle
them to an adjustment in their graduation requirements may request
credits by examination. The college’s policy on credit by examination is as
follows:

A. Vance-Granville Community College will allow up to forty-five (45)

quarter hours credit by examination.

Only regularly enrolled students may receive credit by examination.

Credit will be assessed and matched with graduation requirements.

Credit will be treated the same as transfer credit.

All credit must be evaluated on the basis of one of the following

methods:

1. Successful completion of the general and/or subject examination
of the college level examination program (CLEP).

2. Advanced Placement Program, College Entrance Examination
Board (CEEB).

3. Subject standardized tests of the United States Armed Forces In-
stitute (USAF!)

4. American College Testing Proficiency Examinations.

5. Departmental examinations as established and approved by the
Academic Council and filed with the Records Office.

6. Departmental examinations may be allowed for a given course if a
regularly enrolled student can demonstrate the required level of
proficiency. This credit will be based on examination under the

moON®
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direction of the chairperson of the department in which the course
is offered. Hours credit may count toward graduation or be used to
waiver a course requirement.

PREREQUISITES

Prerequisites are indicated for many courses offered at Vance-Gran-
ville Community College. These are intended to give the student some
measure of the proficiency expected for those beginning a given course. In
the event other courses and/or experiences might qualify the student to
take a course without the prescribed prerequisite, a student may request
permission to exempt the prerequisite course by proficiency examination.
This exam must be satisfactorily completed prior to entering the higher
level course. Students failing to meet prerequisites prior to entering a
course may be dropped from the class.

ATTENDANCE

Vance-Granville Community College is committed to the principle that
class attendance is an essential part of an educational program. While
urging regular class attendance, the college at the same time desires to
allow students an opportunity to develop a sense of personal respon-
sibility toward their studies. In keeping with these convictions, the follow-
ing policy has been established.

At the beginning of each course, the instructor will announce the

course’s_attendance requirements in accordance with departmental
attendance regulations, and within mstltutlonal regulatlons which re-
quire that a student who has not made ¢co or for two

d. It is the responsibility of the student to
understand and abide by these requirements. Each student is accountable
for any work missed because of class absence. Instructors, however, are
under no obligation to make special arrangements for students who are
absent. When class absence seems to be contributing to a student’s unsatis-
factory work or when the student is not fulfilling the attendance require-
ments, the instructor will warn the student and report that warning to the
Dean of Student Affairs. If a student incurs other absences in a course after
having been warned, he may be dropped from the course. Instructors have
a right to officially withdraw a student from class any time_they feel the
student is jeopardizing the progress of the class. When a student has been
dropped from a course, he may appeal his case to the Student Affairs
Committee for a final decision.

Veterans Administration regulations require that students who are
going to school under the G. I. Bill and who are in a vocational curriculum
must maintain 22 contact hours per week to receive full benefits.
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REGISTRATION AND RECORDS

REGISTRATION

The academic year consists of four quarters. Students who are pursuing a
curriculum must register each quarter as they proceed toward their educa-
tional objectives. All students will register during the prescribed registra-
tion period.

Whether or not a student is in a particular course is determined by regis-
tration. If gstudent registers and neither attends nor withdraws, hejsinthe
course; conversely, if he attends all classes and does all the work, but does
not register, he is notin the course. A studentwho is registered in a course
must be assigned a grade by the course instructor at the end of that course.
The number of quarter hours for which a student is registered becomes
effective the 10th class day following the published date of registration.

CHANGE OF REGISTRATION
In some instances it is necessary for students to make adjustments in their

schedule. To insure that the student will receive proper credit, a drop/add

form should be completed and returned _tgo the Records Office.
ADDITION OF A COURSE
In most cases, a student m rthe firstweek of a

quarter. Any request for entry after that period must be approved by the
instructor concerned and the Department Chairman.

WITHDRAWALS
Wit

/ithdrawal without academic penalty may be made within the first two.
weeks after the beginning of a quarter. No grade will be recorded far

official withdrawal during this time period. All withdrawals after the tenth
(10th) day of classes will be recorded as a W_or F grade. The following

steps should be followed in dropping and adding courses:

LT, Obtain Drop/Add Form from Counselmg Center or advisor.
2. Obtai instructors involy
3. Return completed form to Records Offlce for processing through the
Business Office.
POLICY ON DROP/ADD PERIOD

A student may drop a course in which he has enrolled, subject to the
following procedures:
W17 The student must go to his advisor in order to get permission to drop
a course.

Yy~ After permission has been granted the advisor will complete a drop-
Aadd form with the student stating which courses are to be dropped.
The advisor and student must both sign the drop-add form.

. After the drop-add form has been signed by both the advisor and the
student, the student must go to the instructor who is teaching the
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course that is to be dropped. The student will then obtain his class
C

4" The student will take his class cards and drop-add form to the Records
Office where the drop-add process will be completed.

157 The Records Office will then notify the instructor that the student
has officially withdrawn.

A student is not officially withdrawn from a course until all of the above
steps have been completed. If a student discontinues attending class with-
out officially withdrawing from the class, the student will receive an “F”
for the course.

A student may add a course to his schedule only during the drop-add
Iperiod. The procedures that must be followed when adding a course are as
isted:

\A. The student must go to his advisor in order to get permission to add

/ acourse.
2. After permission has been granted, the advisor will complete a drop-
sadd form with the student stating which courses are to be added.
3. After the drop-add form has been signed by the advisor and the stu-
dent, the student will take his drop-add form to the Records Office
where the drop-add process will be completed.

Unless a student has officially registered for a course, he will not be
able to attend classes for the course.

CHANGE OF NAME, ADDRESS OR CURRICULUM

It is the obligation of every student to notify the Records Office of any
change in name, address or curriculum. Failure to do so can cause serious
delay in the processing of student records.

THE OFFICIAL ACADEMIC RECORD

A report of grades earned in each course is sent to the student at the end
of each term.

An official record of all the student’s courses, credits, and grades earned
is kept in the Records Office. The student should maintain a record of his
courses, credits and grades each term and check from time to time to see
that his record agrees with that of the college. The record may also help
him determine his eligibility for any activity that requires him to meet
specific scholastic standards. Copies of the official record are available
to the student upon request.

RELEASE OF INFORMATION FROM STUDENT OFFICIAL
ACADEMIC RECORDS

Vance-Granville Community College recognizes the responsibility for
maintaining records for each student. The following general principles and
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procedures govern the release of information from student official

records:

1. Written approval of the student concerned is required before a trans-
script from his or her official record may be released. Exceptions to the
above include:

a. The Records Office may release transcripts or information from offi-
cial records including reports of standing to academic and adminis-
trative staff members of Vance-Granville Community College whose
responsibilities require this information.

b. The Records Office may honor appropriate requests for directory-
type information from student records.

c. The Records Office may release information pertaining to honor
achievements for publication.

2. The Records Office may release the following information to students
upon proper identification:

a. Official records

b. Transcript(s) from another institution in case of transfer

3. A hold may be applied to the release of a transcript, or other information
requested from an official record, for a student who has an overdue in-
debtedness to the college.

4. The use and release of information from student official records will be

determined as outlined above. Action in situations that may not have
been anticipated or defined above will at all times be based upon the
best knowledge available in accordance with the professional respon-
sibilities of Vance-Granville Community College.

5. All student records shall be confidential. Student files shall not contain
materials of a derogatory nature not directly related to the judgement of
academic performance. To assure that all irrelevant materials are with-
drawn and destroyed, parents, guardians, or students who have ob-
tained their major degree, may examine their files under the super-
vision of the Records Technician. Only authorized personnel for autho-
rized reasons and such others as agreed to in writing by parents, guar-
dians, or students shall be permitted to handle such files or records.

RELEASE OF INFORMATION: FAMILY EDUCATIONAL
RIGHTS AND PRIVACY ACT

Vance-Granville Community College, in compliance with the Family
Educational Rights and Privacy Act of 1974, releases no personally identifi-
able information about students without the expressed written consent of
the student. Exceptions to this practice are those types of information de-
fined by law as “directory information”.

The Directory information may be published or made available
without the consent of the student. However, any student not wishing any
of these types of information released may request in writing to the Dean of
Student Affairs that it not be released. This written request must be made
during the first two weeks of the student’s initial enrollment.
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COOPERATIVE EDUCATION

Cooperative Education is an educational program developed by an
arrangement between the school and employers in the community to
provide students with alternating academic and vocational instruction with
entry-level employment in an occupational field. The student’s total exper-
ience is planned, coordinated and supervised by the school and the em-
ployer.

On-the-job career training and school attendance may occur on alter-
nate half-days, full days, weeks, quarters, or other periods of time, depend-
ing on the occupation and the desired learning experience. Upon initial
employment, all employers pay the students minimum wage: some pay
more than the minimum wage. Cooperative Education improves the edu-
cational program by taking advantage of the available industrial expertise
and permits the school to offer a wide range of programs that meet com-
munity, industrial and student needs. Because of industrial contact, faculty
members keep up to date in their area of specialization to ensure the
transmission of current ideas. Therefore. the students themselves will
possess current knowledge and be up-to-date on the latest technological
advances. The expertise of the skilled craftsman provides an invaluable
learning source other than classroom learning.

Cooperative Education develops total community support, and there-
fore industry, business, and citizens are involved with the school in pro-
ducing employees that meet community need:s.

VGCC offers Cooperative Education as an integral part of some of its
programs and as an option in others. This opportunity to “earn and learn”
helps the student gain a better understanding of the world of work, indus-
trial organizations and operations, economics, and labor-management
relations. It further helps develop maturity, responsibility and indepen-
dence toward work and the art of human relations in the work setting.
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STUDENT DEVELOPMENT
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STUDENT DEVELOPMENT

COUNSELING

Vance-Granville Community College employs professionally-trained
counselors to assist students with educational, occupational, or personal
problems. Counseling services are available to every student from pre-
admission through graduation. Students are encouraged to seek guidance
from the counselors when the need exists.

ACADEMIC COUNSELING

To assist students in their academic programs, the college has estab-
lished a system of academic counseling whereby the studentis as.signed to
a faculty member or counselor who serves as his advisor. T‘he advisor helps
to plan the student’s academic program, particularly during pre-registra-
tion and registration periods; keeps a record of his progress; and is avail-
able throughout the year for additional counseling.

Advisors will make every attempt to give effective guidance to students
in academic matters and to refer students to those qualified to help themin
other matters, but the final responsibility for meeting all academicrequire-
ments for a selected program rests with the student.

SPECIAL SERVICES

The Spegial Services Progam pravides free counseling, tutoring,_and
instruction in self-improvement, group dynamiss, and_career deyelop-
ment. The Program is available to a limited number qf stgdents who ffee!
that they may need these support services during their adjustment period
to college life. o o

Special Services students are given special assistance w.nh.imaaaal aid,
child_care, transportation and community service_aggnaes. The main pur-
pose of the Special Services Program is to assist any mterestgd students in
attaining their goals of achieving a good education by providing any sup-
port services needed to meet this goal.

ORIENTATION . .
To promote rapid and sound adjustment to the educational philosophy

programs, and standards of the college, ngw students are expected tg par-
ticipate in an orientation-pregsam. The objectives of the orientation pro-

gram are: . .
1. To acquaint the new student with the college, its facilities, resources,

services, activities, policies, and organizations. N
2. To assist the student in taking full advantage of the opportunities

offered by the college. '
3. To help the student in developing effective approaches to the prob-

lems frequently encountered by beginning college students.
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TESTING

A well planned testing program for all students is coordinated by the
Student Affairs staff. Placement Tests will be administered to all new stu-
dents planning to enter degree or diploma programs. In addition, other
tests and interest inventories are available in the Counseling Center or
Learning Resources Center.

Vance-Granville Community College offers the General Educational
Development Program (G.E.D.) to adults who did not complete their high
school education. Upon successful completion of a series of tests, a North
Carolina Certificate of High School Equivalency will be awarded. Individ-
uals interested in applying for the G.E.D. Program should contact the
Testing Coordinator or Student Affairs Office for application procedures.

STUDENT HOUSING

The college does not have dormitory facilities nor does it assume any
responsibility for student housing. If the student attending Vance-Gran-
ville Community College must secure housing, it will be his or her respon-
sibility to investigate possible sources and make the necessary financial
arrangements. The student is urged to do this well in advance of his antici-
pated enrollment date.

STUDENT HEALTH SERVICES

Since Vance-Granville Community College is a commuter institution,
the college maintains no health facilities other than first aid equipment.

The responsibility for medical services rests with the student and his
parents or guardian.

The college has made arrangements with local physicians who will take
emergency calls. Emergency facilities are also available at Maria Parham
Hospital in Henderson.

The entering student is required to complete a health questionnaire. This
record becomes a part of the student’s permanent record.

EMERGENCY INFORMATION

The office of the Dean of Student Affairs has a first-aid kit and will assist in
minor emergencies. In case of emergency the Vance County Sheriff’s
Office or Henderson Fire Department will respond if called. All emergency
cases will be referred to the nearest hospital. The Dean of Student Affairs
should be notified of all campus accidents.

When an emergency exists that requires the attention of a physician on
campus, the nearest physician will be notified and any expense will be the
responsibility of the injured individual and his family. The right to call for
outside medical assistance in medical emergencies will be left up to the

judgement of the faculty member, student, or administrator present at the
scene of the emergency.
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All accidents occurring on campus involving college activities must be
reported in writing and filed in the office of the Dean of Student Affairs.

Standard format and assistance in writing up reports may be obtainedinthe
office of the Dean of Student Affairs.
JOB PLACEMENT

Placement services are available through the Counseling Center or

Office of Student Affairs. Students are encouraged to use this service.
The college provides these services without regard to race, color, creed,

sex, or national origin.
1.D. CARDS

All students taking six or more hours will be issyed 1.D._ cards during
registration. Individuals in the LRC Learning Lab and in HRD classes will be
issued guarter passes. Continuing Education students and those taking
special credit classes should maintain their validated registration receipts
as proofs of enrollment.

| D. Cards issued to students taking six or more hours will be numbered
and validated. Only validated 1D cards will be recognized as official identi-
fication.

A student may be required to show identification and identify himself
anytime he or she is on campus. All student activities will admit only those
students who have validated 1.D. cards, or quarter passes in the case of
Learning Lab or HRD students, or validated registration receipts in the case
of Continuing Education or special credit students.

LOST AND FOUND

A lost and found service is maintained through the main information
desk in the event you have misplaced something. Students may also check
in the Dean of Student Affairs Office and the Student Government Office.
Unclaimed items may be disposed of if unclaimed in two weeks.

UNATTENDED CHILDREN ON CAMPUS

The recreational facilities, classrooms, and other areas of the college are
designated primarily for the student population. In order to insure that
these facilities are available for the student body, children must be accom-
panied by parents. The college cannot assume responsibility for un-
attended dependents of students or other individuals who are accompany-
ing students while attending Vance-Granville Community College.

STUDENT CONDUCT

Students will be expected to conduct themselves at all times as mature
and responsible individuals, and should show a high regard for college
facilities and property and for the personal property of others.

College regulations concerning student conduct are published in the
Student Handbook and/or Code of Conduct. Enrolling students are re-
sponsible for acquainting themselves with all regulations.
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College regulations which serve to control such activities as traffic
parking, smoking, and other aspects of personal conduct must be ob-’
served. Students may be suspended or dismissed for conduct which is con-
sidgred incompatible with standards of propriety and good judgement
while on campus and/or participating in school-sponsored activities either
on campus or off campus.

The decision to suspend or dismiss students for violations of the College
Code of Conduct will be at the discretion of the Dean of Student Affairs
after consultation with appropriate personnel. D

DRESS CODE

Itis not the intent of the college to impose upon individual style and
creativity. Rather, it would encourage all students to dress in keeping with
the serious academic intent of the college and in a manner acceptable to
the community.

In light of this, Vance-Granville Community College students are
expected to use their own judgement in appropriate dress. Because of

hazards created in the building, bare feet are prohibited. Safety clothing
——————

and equipment must be worn in the shaps as required.
SAFETY GLASSES

Industrial-quality eye protection devices, when necessary, will be issued
to students free of charge by the instructor. Students will be responsible
for wearing safety glasses and returning same to the instructor. Lost glasses
mustbe replaced bymive-sterdent.

Itis a requirement of North Carolina General Statutes that students wear

pqute‘zctive safety glasses in shops and laboratories when in the area or
vicinity of:

A. Hot solids, liquid or molten metals: or

B. Mllllng, sawing, turning, shaping, cutting, or stamping of any solid
materials; or

C. Heat treatment, tempering, or kiln firing of any metal or other
materials; or

D. Gas or electric arc welding; or

E. Repair or servicing of anv vehicle; or

F. Caustic or explosive chemicals or materials.

GRIEVANCE PROCEDURES

In matters pertaining to student conduct or suspensions, any student
who.feels he has been treated unjustly may present hjs case to the Student
Affalrs Commitiee. The committee will review all cases and make an appro-
priate recommendation to the President.

In all disciplinary cases, due process procedures are followed, and in-
clude the right to a hearing, presentation of charges in writing, the; right to

counsell chosen by the accused, etc. The results of the hearing are pre-
sented in writing.
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All academic grievances should be referred to the Department Chair-
person, and/or Dean of Instruction. Grievances should be in writing or
through personal visits with the officials concerned.

The decision of the President on disciplinary action is final, with the right
of appeal always available to the party involved. Any person wishing to
appeal the decision of the President should request, in writing, a formal
hearing before the Board of Trustees of the college.

STUDENT ORGANIZATIONS AND ACTIVITIES

The college encourages student participation in student organizations
and activities. Although student activities are viewed as secondary to the
central purpose of academic preparation, they are nevertheless an im-
portant phase of student growth and development.

The student activities program is designed to provide a variety of mean-
ingful educational, cultural, and social experiences.

The student activities program may include student government, publi-
cations, intramural athletics, departmental clubs, and special interest
groups. A faculty advisor is required by the administration for each student
group and organization. All organizations must be chartered and approved
by the Student Government Association and the Administrative Council.
Should a sufficient number of students desire a particular activity, they can
petition the Student Government for official recognition. All campus
organizations are prohibited from discrimination according to race, creed,
color, sex, age, or handicap.

STUDENT GOVERNMENT ASSOCIATION

The Student Government Association is designed to promote the gen-
eral welfare of the college in a democratic fashion and to facilitate com-
munication between the student body, the faculty, and the administration.
The student government provides a means through which students can
promote interest in student activities both on and off campus.

SOCIAL LIFE
A series of programs is provided throughout the year for the cultural,
educational and social enrichment of the students. Any student who pays

themmwm@ﬂlWhe college.
INTRAMURAL SPORTS

The purpose of this program is to provide all students at Vance-Granville
Community College an opportunity for wholesome recreation through
participation in a variety of selected and properly supervised activities.

APPROVAL OF ACTIVITIES

All extra-curricular or co-curricular activities—doughnut sales, car
washes, field trips, intramual sports, off-campus trips, etc.—must be
approved by the Dean of Student Affairs Office. The activities are to be
recorded on a college activity calendar to insure that they are coordinated
throughout the entire college.

30

Solicitations and sales, both on campus and off-campus, must be autho-
rize?d prior to such activity. No organization, department or class may sell,
soh'cit, or carry on any extra-curricular activities without prior authori-
zation.

This procedure is required for students enrolled at VGCC and for any
activities carried out in the name of the college, a department of the col-
lege, or a specific class within the college.

TELEPHONES

Public telephones are located on campus for student use. Students are
not permitted to use telephones located in faculty or staff offices. Only
emergency calls to the administration with sufficient justification such as
serious illness, death in the family, would warrant paging a student from
class. Other messages received will not be delivered to students.

PUBLICATIONS

Lhe Bright [eaf—This newspaper is published by the students at Vance-
Granville Community College. The paper provides coverage of campus
news events, publicity for activities, and other news of special interest to
the student body. All staff members work under the supervision of an
advisor.

The Student Handbook—Published through the Student Affairs Office
the handbook provides information of concern to students, including stu-‘
dent regulations, policies, student government, and student activities.

BULLETIN BOARDS

Ppsters of any type are not permitted on walls, doors, windows or ex-
terior surfaces of the building. Important announcements concerning
student activities, meetings, pre-registration, job openings and special
events are posted on the bulletin boards in the lounge by the Student
Affairs Division or the Student Government Association. Students are held
responsible for notices which are properly posted.

Ads (books for sale, rental, items for sale, etc.) may be posted on bulletin
boards. All ads must be typed or printed on 3 x 5 cards (or the cards avail-
able at the bulletin board) and dated. Permission to mount posters or

r(w)of?ces on bulletin boards must be obtained from the Student Affairs
ice.

VISITING ARTIST PROGRAM

. Vancg-GranviIIe Community College participates each year in the Visit-
ing Artist Program, a cooperative venture of the National Endowment for
the Arts, the N. C. Arts Council, and the N. C. Department of Community

Colleges. Each year, the college employs an accomplished artist to live,
work, and demonstrate his art form to the people in the area.
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Visiting Artists at Vance-Granville Community College perform for
classes, both at the college and at area public schools, conduct lectures and
demonstrations, and give recitals. They appear at concerts, perform at
civic organizations, industrial firms, businesses and churches.

The program has been very successful in expanding the cultural oppor-
tunities available in the community.

VANCE-GRANVILLE COMMUNITY COLLEGE ENDOWMENT FUND

The Vance-Granville Community College Endowment Fund was estab-
lished in December, 1976, to receive gifts, bequests, and property to further
the educational purposes of the college. Much of the credit for beginning
the Endowmerit Fund goes to Mr. Dermont Hedrick of Oxford who sug-
gested the idea to the college and who generously made the first donation
to the fund.

VANCE-GRANVILLE CONSTRUCTION CORPORATION

The Vance-Granville Construction Corporation is the non-profit “hold-
ing company’’ for the house built eacn year by students in the Light Con-
struction Department at Vance-Granville Community College. The cor-
poration is authorized to finance the land, building materials and services
necessary to enable Light Construction students to build the house. After
completion, the houses are sold and the proceeds go toward the next
house. The Vance-Granville Construction Corporation is a non-profit
organization. It was established in January, 1977.
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EXPENSES

BUSINESS OFFICE

The receipt of tuition and fees, collection of parking fines, disburse-
ment of financial aid funds, and the payment of refunds are responsibili-
ties of the Business Office. Students may use the services of the Business
Office between the hours of 8:00 a.m. and 5:00 p.m. Monday through Fri-
day, excluding holidays.

TUITION

Vance-Granville Community College receives financial support from
local, state, and federal sources. These funds allow each student to con-
tinue his education at minimum cost. Tuition fees are set by the State Board
of Education and are subject to change without notice. Cost of textbooks,
laboratory fees, and supplies are additional expenses which vary according
to the program of study. The payment of all fees is required at the time of
registration.

Each quarter, tuition charges are as follows:

CURRICULAR PROGRAMS

(Vocational, Technical, and

College Transfer) IN-STATE OUT-OF-STATE

$198.00 per quarter
$ 16.50 per qtr. hr.

$ 39.00 per quarter
$ 3.25 per qtr. hr.

12 quarter hours or more
Less than 12 quarter hours

Activity Fee $ 5.00 per quarter $ 5.00 per quarter
Insurance (minimum) $ 5.00 annually $ 5.00 annually
Graduation Fee $ 19.00 $ 19.00
Parking Fee $ 4.00 annually $ 4.00 annually
Late Registration Fee $ 5.00 $ 5.00
CONTINUING & ADULT
EDUCATION $ 5.00
FEES

STUDENT ACTIVITY FEE

A student activity fee of $5.00 per quarter will be charged. The proceeds
from this fee are budgeted cooperatively by students and faculty in sup-
port of non-curricular activities. Part-time students are charged on a pro-
rated basis.

INSURANCE

The college cannot assume the responsibility for injuries or losses sus-
tained on or off campus by a student. Itis required, for the protection of
the student, that accident insurance be purchased. This insurance is avail-
able to the student at registration at a current cost of $5.00 per academic
year. Students having hospital coverage through their employer or under
family plans are not required to purchase accident insurance. Nursing stu-
dents are required to purchase a special insurance for clinical training in
hospitals.
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GRADUATION FEE

A graduation fee of $19.00 will be due and payable to the Business Office
once a curriculum student applies for a degree or diploma and is notified
by the Student Affairs Office that he is eligible for graduation. The fee
covers the cost of the diploma, the rental of a cap and gown, and other
graduation expenses not paid for by the college or the state. The fee is pay-
able at registration during the last quarter of enrollment.

CAR REGISTRATION FEE

Students who park vehicles on campus are required to pay a parking fee
of $4.00 annually. Fees will be reduced $1.00 at the end of each quarter.
Evening students will be charged $1.00 for the academic year or a remain-
ing portion thereof.

CONTINUING EDUCATION AND ADULT BASIC EDUCATION FEES

General adult education and extension students may be required to pur-
chase books and supplies required for a course. A charge of $5.00 per
course is collected from each person enrolled. No charge is made for Adult
Basic Education classes. Adult Education students taking classes on campus
will also be required to purchase a $1.00 parking sticker.

CLASS RINGS AND GRADUATION FEE

All orders for class rings, caps and gowns, and graduation invitations will
be coordinated by the Bookstore. Notices will be posted relevant to dates
for measurements. Students who are graduating should see that their
orders are placed on the date specified in the bulletin.

REFUND POLICY
Tuition refunds for studemtsshatret be made | | i« in

the judgement of the college, compelled to_withdraw for unavoidable
reasons. In such cases, two-thirds (2/3) of the suudent’s tuition may be
refunded if the student withdraws within ten (10} calendar days after the
first day of classes as published in the school calendar.and officially with-
draws through the Registrar’s Offige. Tuition refunds will not be con-
sidered after that tige. Tuition refunds will not be considered for tuitions
for five dollars ($5.00) or less, unless a course or curriculum fails to
materialize. Insurance premium fees, graduation fees, and special fees such

as late registration are not refundable:
CREDIT FOR UNREFUNDED TUITION AND FEES

When a student, having paid the required tuition and fees for a quarter,
withdraws from the college and is eligible for a refund, the refund may be
credited towards the next quarter’s account provided the individual makes
a written request to the Business Office.
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FIELD TRIPS AND STUDENT TRANSPORTATION

Students will be expected to pay any expenses, including transportation
charges, for participation in field trips associated with their classes.

Classes requiring field trips will have a statement printed in the college
bulletin accompanying the course description. Faculty members may not
require a class to participate in a field trip unless itis included in the course
description.

TEXTBOOKS AND SUPPLIES

Costs of textbooks and supplies are additional expenses for which the
student should plan. These expenses vary according to the program of
study but average about $75.00 per quarter.

BOOKSTORE

The college operates a bookstore where the student may purchase
needed books and supplies with profits being used for college projects
and services. The hours of operation are posted quarterly.
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FINANCIAL AID

Vance-Granville Community College makes every effort within the limi-
tations of its available financial aid resources to assure that no qualified
student will be denied the opportunity to attend the college. Financial
assistance is available to help students who meet the eligibility require-
ments. Scholarships, grants, and part-time employment may be used singly
or in combination to meet a student’s total financial need.

Financial aid is.awarded on the basis of a demonstrated need for finan-
cial assistance. Since the purpose of financial assistance is to supplement
the resources of the student, the primary responsibility for meeting college
expenses resides with the student and his family. Because the amount of a
financial aid award reflects the financial situation of the student, it is con-
sidered confidential information which will only be released with the
approval of the individual student. it is necessary that all students receiving
any type of financial aid, whether federal, state or local, maintain satis-
factory progress. Those students who fail to maintain satisfactory progress
will not be eligible to continue to receive financial assistance from the
college.

Allinquiries concerning student-aid-should be directed to the Financial
Aid Office. Appligations for financial aid should be submited b_)ihe fol-
lowing datess

~September 1—Fall Quarter

December 1—Winter Quarter
o=March 1—Spring Quarter

ay 15—Summer Quarter

TYPES OF AID AVAILABLE

Basic Educational Opportunity Grant (BEOG)—The Financial Aid Office
requires that all students seeking assistance apply for the BEOG. Applica-
tion forms are available in the Financial Aid Office. The two-page applica-
tion form is filled out by the student and sent to lowa City for processing. In
approximately six weeks the results (Student Eligibility Report) are sent to
the student who then brings them to the Financial Aid Office. There is no
chrge for applying for the BEOG and students may apply through the 15th
of March of each year. Students must reapply for this grant each fiscal
year (July 1-June 30). Grants range from $200 to $838 annually. Those
students who fail to maintain satisfactory progress will not be eligible to
continue to receive financial aid.

Supplemental Educational Opportunity Grant (SEOG)—The SEOG is
reserved for students who have exceptional finapcial need. All students re-
ceiving BEOG awards are considered and thus there is no special appli-
cation form. Awards range from $200 to $275 annually. Those students who
fail to maintain satisfactory progress will not be eligible to continue to
receive financial aid.
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College and Vocational Work Study Program—The Work Study Pro-
gram provides funds for the part-time employmenpt of a limited number of
students by the college. Students demonstrating financial need through
the BEQG may be employedinthe library, offices, bookstore laboratories,
shops, and building maintenance services and will receive minimum wages.

Vance-Granville Community College uses the analyses of the American
College Testing Program (ACT) for work-study applicants. These forms
raay be obtained from the Financial Aid office. There is a charge of $3.50
per student.

Work Study application forms are available in the Financial Aid Office.
Students must reapply each year (July 1-June 30), a jority is giv
those applications received prior to July 1. It is necessary that all students
receiving any type of financial aid, whether federal, state or local, main-
tain satisfactory progress. Those students who fail to maintain satisfactory
progress will not be eligible to continue to receive financial assistance
from the college.

North_Carolina Student Incentive Grant (NCSIG)—Legal residents ot
North Carolina accepted for enrollment or enrolled full time and in good
standing may apply for the NCSIG to help pay their educational expenses.
The grants are based on need and the NCSIG Program uses the analyses of
the American College Testing Program (ACT) and the College Scholarship
Services (CSS) in determining need. The amount of each grant is based on
an individual student’s demonstrated financial need after subtracting the

student’s resources from the educational cost. NCSIG awards may not
exceed one-half of a student’s unmet need. or $1&(meademic year,
whichever is less. T

To apply for NCSIG, the student’s parents and/or the student and spouse
must complete a family financial statement required to determine financial
need and forward either the Financial Aid Form (FAF) to the College Schol-
arship_Service or the Family Financial Statement (FFS) to the American
College Testing Program with the proper processing fee, The NCSIG code
numbers are: 0742 Tor FAF, 6666 Tor FFS. All NCSIG applicants are required
to apply for a BEOG. Students can apply for a BEOG by properly marking
the FATF or FLS. Students should see that the completed financial statement
issent to ACT or CSS as soon after January 1 aspaossible, but not later than
March 31. Thosg applications received after that date will be considered
if funds are available.

T —————————

For more information, contact;

College Foundation, Inc.
1307 Glenwood Avenue
Raleigh, North Carolina 27605
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DAY CARE SERVICES—The college operates a full-time Day Care Center
as a training laboratory for the Early Childhood Specialist Program. Chil-
dren of students, staff and others are eligible for admittance to the center.
Full-time students at Vance-Granville Community College are encouraged
to use this resource for placement of their children. Financial aid is avail-
able to offset the cost for students. The center opens at 7:30 A.M. and
closes at 6:00 P.M. Breakfast, lunch, and snack are served. The center is
staffed with trained persons and provides each child with an educational,
loving, and individual atmosphere.

HARRIET-HENDERSON SCHOLARSHIP

Harriet-Henderson Yarns, Inc., of Henderson provides scholarships to
cover tuition and activity fees for deserving students. Students wishing to
be considered for this scholarship should contact the Financial Aid Office.
Priority is given to those students who demonstrate financial need and
academic promise, through interview, and do not have other sources of

financial aid through the college. Students making satisfactory progress are

reconsidered for this scholarship each quarter. Students should contact
the Financial Aid Officer prior to registration for the next quarter.

HEDRICK SCHOLARSHIP

The Hedrick Scholarship is awarded in the name of Mr. H. Dermont
Hedrick’s wife and son, Robbie Gilliam Hedrick and Robert Jerome Hed-
rick. This_scholarship cavers the casts-of tuition and activit)g fees fOI’ stu-
dents desiring to learn a skill or job improvement or upgrading which will
permit the individual the opportunity to be employed locally.

Students wishing to be consideredTor this scholarship should contact the
Financial Aid Qffice. Priority is given to students in the health professions
who do not have other sources of financial aid through the school. An
interview with the Financial Aid Officer is necessary to establish eligibility.
Students making satisfactory progress are reconsidered for this scholarship
each quarter. Students should contact the Financial Aid Officer prior to
registration for the next quarter.

HENDERSON-VANCE COUNTY TEEN CLUB SCHOLARSHIP

The Henderson-Vance County Teen Club established two scholarships
in March, 1978, which will be used to sponsor two deserving Vance County
students each year. Students making satisfactory progress are chosen
through interview and are reconsidered each quarter. Students should
contact the Financial Aid Officer prior to registration for the next quarter.
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COMPREHENSIVE EMPLOYMENT AND TRAINING ACT (C.E.T.A.)

Through the Comprehensive Employment and Training Act of 1973, stu-
dents may be sponsored to attend Vance-Granville Community College
and receive career training. The majority of the costs of attending Vance-
Granville Community College, including tuition, fees, books, insurance,
and a stipend for hours in class attendance are paid through CETA funds.
For more information, contact the nearest Job Service Office (Employment
Security Commissign).

MIGRANT AND SEASONAL FARMWORKERS ASSOCIATION, INC.

The Migrant and Seasonal Farmworkers Association sponsors qualified
students, through the Comprehensive Employment and Training Act of
1973, whose families are employed in migrant or seasonal work. Most of the
costs of attending VGCC (tuition, fees, books, transportation, and a stipend
for hours in class attendance) are covered through this Association. For
more information, contact the nearest Migrant and Seasonal office.

o ]

VOCATIONAL REHABILITATION
Vocational Rehabilitation is a program operated through the North

Carolina Department of Public Instruction and the Federal Office of the
Vocational Rehabilitation Administration. The division is financed by state
and federal funds. Vocational Rehabilitation offers such services as are
necessary to enable a physically or_mentally handicapped person to
become self-supporting. Financial assistance is available for training at
VGCC for eligible handicapped persons. If a person has a physical disability
or is limited in his activity because of his disability, he should contact the
nearest Division of the Vocational Rehabilitation Office.

BUREAU OF INDIAN AFFAIRS
The Bureau of Indian Affairs provides scholarships for qualified stu-

dents. For more information, contact the nearest Bureau of Indian Affairs.

SOCIAL SECURITY
Benefits may be paid-forstudents, under 22 years of age, who have one

(or_more) deceased parent(s) who was (were) covered by Social Security.
For more information, contact the nearest Social Security Office.
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VETERANS AND WAR ORPHANS

Veterans and war orphans in any curricular program offered by Vance-
Granville Community College may qualify for benefits from the Veterans
Administration under Chapter 35, Title 38, United States Code. Indi-
viduals who served in the Armed Forces for 180 days or longer and who
were honorably discharged may qualify for benefits.

Veterans are admitted under the same admission requirements as other
students. They pay tuition and attend school under the same regulations
as others. The only difference between veterans and other students is that
they are paid monthly by the Veterans Administration an amount deter-
mined by the hours attended and by the number of dependents.

V.A. payments for veteransina college transfer or technical program are
based on credit hours per quarter as indicated.

College Transfer and Technical Programs

12 OF TNOTE o e e e Full Time
o T T Vs Time
B-8 i e e Va Time

V.A. payments for veterans in a vocational program are based on contact
. L mg————ea
hours (hours in class per week) per quarter as ndicated below:
e

22 O MO ittt e e ettt Full Time
6= 2l o e e e e e e Y4 Time
1 1 T U V2 Time

Full details on veterans training programs may be obtained from the
Veterans Office at Vance-Granville Community College.

Monthly benefits for students attending under the “G.I. Bill"" are as
follows:

Veteranseducationalbenefits are only applicable within ten years of the
date_of separation from service. Indiyiduals must apply through the
\eterans Administratiqn and receiye their eligibility within the designated

time period or lose their eligibility.

EXTENSION OF DELIMITING DATE

For educational assistance allowance, the law provides for a limited ex-
tension beyond the delimiting date for certain eligible veterans, spouses,
and surviving spouses who were prevented from beginning or completing
their chosen program of education because of a physical or mental dis-
ability. The length of extension will be for that amount of time the claim-
ant was prevented from beginning or completing his or her education.
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THE LEARNING RESOURCES CENTER

The Learning Resources Center (LRC) is the area where reference and
institutional services, media, materials and equipment supportive of the
college’s total educational program are housed and made available to
students, faculty, staff, and the community. The LRC provides library,
audio-visual-media production, and instructional services.

The proper functioning of the Learning Resources Center at Vance-
Granville Community College is vital to the institution’s educational
effectiveness. The objectives of the institutional programs, the nature of
the student body, and the needs of the community require that media be
carefully selected, abundantly supplied, and continuously evaluated.
Media is an all encompassing term and includes all types of printed and
non-printed materials with related equipment.

The Learning Resources Center has available reference books,
general interest books, special book collections, current periodicals,
bound periodicals, newspapers and magazines on microfilm, vertical file
materials, college catalogs, 16 mm. films and super 8 mm. film loops, film
strips, media kits, wall maps, pictures, records, slides, sound filmstrips,
reel-to-reel and cassette tapes, transparencies, programmed and self-
instructional materials, and professional materials.

Orientation programs are held for new students and staff members.
Guided tours are conducted upon request. Audio-visual materials are
produced, and audio-visual equipment is available. Free and rental film
service is provided. The LRC also provides displays of special collections
and art displays. Interlibrary loan service is available upon request.

THE LIBRARY

The Library Unit of the Learning Resources Center contains print and
non-print media which support the programs of Vance-Granville
Community College. All media are located on shelves in open stack
areas, giving easy access to all users for knowledge and enjoyment.
Equipment is available for use with all non-print media.

The library is open from 8:00 A.M. until 9:30 P.M. Mondays through
Thursdays and from 8:00 A.M. until 5:00 P.M. on Fridays.

In order to use the materials in the library, a patron must sign a
registration card giving name, address and telephone number. The
borrower’s card is typed from this information and is kept on file at the
circulation desk. Each borrower must ask for his/her card when ready tr
check out any media.
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CIRCULATION REGULATIONS
GENERAL CIRCULATION

Most books and audio-visual materials may be checked out for a period
of two weeks and may be renewed for an additional two weeks if no one
else has requested that the media be placed on hold. The renewal must
be made in person and the media must be presented to be restamped.

REFERENCE

Reference books are for library use only; however, upon special
request, an exception may be made to permit reference books to be
circulated as reserve books.

RESERVE

Books and other materials may be placed on reserve by an instructor
for class use. The reserve collection is located behind the circulation
desk and must be requested at the circulation desk. The instructor will
give any specific instructions, but the general rule is that reserve material
may be checked out at 9:00 P.M. for overnight use. On Fridays, reserve
material may be checked out at 4:00 P.M. The material must be returned
by 9:00 A.M. the following school day.

REFERENCE MATERIALS

General reference works available include encyclopedias, diction-
aries, atlases, periodical indexes, and biographical sources. There are
handbooks for almost all curricular areas. Subject encyclopedias available
include McGraw-Hill Encyclopedia of Science Technology, Practical
Handyman's Encyclopedia, and Encyclopedia of World Art. Many standard
abridged and unabridged dictionaries are available for use, as well as dic-
tionaries in some foreign languages. Biographical sources include Current
Biography, Who's Who in America and Who's Who Among American
Women. Atlasesinclude Goode’s World Atlas, These United States, and the
Rand McNally Road Atlas.

Fourteen indexes are available. The Applied Science and Technology In-
dex provides a subject index to more than 250 periodicals in the technical
files. The Biography Index is a cumulative index to biographical materialsin
books and magazines. The Book Review Digest is an index and digest of
selected book reviews in more than 75 English and American periodicals.
The Business Periodicals Index is a subject index to periodicals in the
business field. The Cumulative Index to Nursing and Allied Health Litera-
tures is a subject-author reference to a broad selection of subject matter in
the fields of nursing and other related health fields.
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The Education Index is a cumulative subject index to a selected list of
educational periodicals, proceedings, and yearbooks. Library Literature is
an index to current books, pamphlets, periodical literature and theses
relating to librarianship. Some 160 journals are covered, with alpha-
betical author and subject references. The New York Times Index serves
as a guide to the reporting of current events, with a subject index giving
exact references to date, page and column, and cross references to
names and related topics. A brief synopsis of articles is provided. The
Reader’s Guide to Periodical Literature is an index to over 100 periodi-
cals of a general nature. Author and subject entries are included for
stories. Poems and plays are listed under categories and cross-
referenced by author entries. Moving Pictures are listed under a separate
category. Maps, portraits, illustrations, and biographies are also noted.

The Wall Street Journal Index is an alphabetically-arranged index to
corporate news and general news appearing in the Wall Street Journal.

The Humanities Index covers such areas as language, archaeology, classi-
cal studies, folklore, history, language and literature, literary and political
criticism, performing arts and theology.

The Social Sciences Index covers such areas as economics, environmental
sciences, geography law and criminology, medical sciences, political
science , psychology and related areas. Criminology Index is a systematic
assessment of all research in Criminology conducted over the past quarter
century.

PERIODICALS

The library subscribes to 17 newspapers and over 275 magazines. Cur-
rent newspapers are located on the newspaper stand. Current maga-
zines are placed on the magazine racks. Older issues are stored in the
storage unit under the appropriate magazine. Back issues of magazines for
the entire current year are stored in this manner. Back issues for past years
of some titles are on microfilm and are available in the microfilm cabinets.

Back issues of periodicals may be checked out for overnight use. All
periodicals on microfilm must be used in the library. Two microfiim
readers and two reader-printers are available for patron use.

A complete list of the holdings of periodicals is located in the Kardex
File on the circulation desk. It shows all periodicals in the library, whether
they are loose, bound, or on microfilm and which years of each magazine
are held in the library.

CLASSIFICATION OF MATERIALS

The Dewey Decimal Classification System is used in the Learning Re-
sources Center. The Dewey System provides for the following ten main
divisions:
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000-009 General Works: includes bibliographies, encyclopedias, and
library science materials.

100-199 Philosophy, Psychology: includes child study, logic, con-
duct, and philosophy.

200-299 Religion: includes theology, the Bible, devotional books, the
church, and mythology.

300-399 Social Sciences: includes sociology, statistics, economics,
law, government, education, welfare, commerce, and com-
munications.

400-499 Language and Languages: includes comparison of lan-
guages, English, German, French, Italian, Latin, Spanish, and
Greek.

500-599 Science, Mathematics: includes astronomy, physics, chemis-
try, geology, paleontology, botany, and zoology.

600-699 Applied Science, Industries: includes medicine, engineering,
agriculture, home economics, business, manufacturing, and
handicrafts.

700-799 Fine Arts, Recreation: includes gardening, architecture,
sculpture, drawing, painting and sports.

800-899 Literature: includes poetry, drama, and essays of American,
English, German, French, Italian, Spanish, Greek, and other
literatures.

900-999 History of each country and its states or subdivisions, travel,
biographies of people from all nationalities, geography, and
archeology.

Since the Dewey Decimal Classification System does not provide a

place for fiction, such books are marked with a capital “F”, an author
symbol, and an author number.

CARD CATALOG

The card catalog is the key to the media in the library and in the In-
structional Units. Simply stated, it is an alphabetical index to all cata-
loged materials in the LRC. Each item has at least one catalog card, and
most materials have from three to five cards. There are three basic types
of listings: by author, by subject, and by title. The catalog is divided
into two sections. One section contains cards listing authors and/or
titles, and the other has cards listing subjects.

SPECIAL SYMBOLS

The LRC has a variety of learning materials that require special sym-
bols not provided for in the Dewey Decimal Classification Systam. The
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special symbols are found in the upper left-hand corner of the catalog
cards. Some of these symbols are:

MEDIUM SYMBOL MEDIUM SYMBOL
Art Print PA Microfiche FF
Cassette Tape CcT Microfilm FM
Chart PC Microprint PM
Diorama DD Mock-Up, Model DM
Equipment EQ Motion Picture Film, 16 mm. MP
Film MP Motion Picture Film, 8 mm. ML
Filmstrip FS Picture PP
Flash Cards PS Realia DS
Game KL Recording, Disc RD
Globe DM Slide TS
Individualized Specimen DS

Instruction 1l Study Print PS
Kinescope Mp Tape Recordings RT
Kit KT Transparency TR
Map PC Vertical File Materials VF
Microcard PM Video Tape MV

VERTICAL FILE

The vertical file maintained by the LRC includes pamphlets, pictures,
and newspaper clippings. Any booklet received by the library that war-
rants maintaining but is less than fifty pages is not cataloged but can be
found in the vertical file. The library has a file of nearly one thousand pic-
tures of persons of current or historical importance. The pictures are
filed by the last names of the people and are in the top drawer of the
vertical file. Articles on people and subjects of local interest are clipped
from newspapers and filed by subject in the vertical file.

UNIVERSITY AND COLLEGE CATALOGS

The library has a collection of the catalogs of most technical institutes,
community colleges, colleges, and universities in the state. Some cata-
logs of graduate schools and universities are available. These materials
may be requested at the circulation desk.

AUDIO-VISUAL-MEDIA PRODUCTION
The Audio-Visual-Media Production unit of the Learning Resources

Center is divided into two sections—the Audio-Visual Equipment and the
Instructional Materials Production sections.
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AUDIO-VISUAL EQUIPMENT

The Learning Resources Center has a wide variety of audio-visual
equipment. There are facilities to produce cassette duplicates, to pro-
duce cassette copies from reel-to-reel masters, and to produce cassette
copies from phono discs.

Equipment on hand includes 16 mm. and 8 mm. film projectors, slide
projectors, filmstrip projectors and viewers, reel-to-reel and cassette
tape recorders, record players, sound filmstrip projectors, microfilm
reader and reader-printer, microfiche reader, language masters, con-
trolled readers, opaque projector, overhead projectors, 35 mm. camera,
super 8 movie camera and projectors, thermocopier, cassette copier, dry
mount press, Kodak copy stand, twin lens reflex camera, projector
screens, slide sync, and laminator.

Those checking out equipment from the Media Production unit in the
LRC are responsible for any damage due to negligence. It is the respon-
sibility of borrowers to return equipment immediately. Borrowers are
held responsible for equipment entrusted to them.

A person with access to the A-V storage area will be available in the
LRC until 9:30 P.M. each weekday except Friday.

INSTRUCTIONAL MATERIAL PRODUCTION

The Learning Resources Center can provide programs, transparencies,
signs, photography, and special productions. Slide tape programs
can be developed for instructional and informational purposes. A
variety of resources, such as original art work, book or magazine pic-
tures or lettered show cards. are available. Photography can be re-
quested for slide presentations. Transparency programs can be pro-
duced by the thermal process. Transparency presentations can be
produced only from original art work, hand, machine and pressed type
lettering. Special productions can be requested for work such as the
design of brochure covers, certificate lettering, charts, graphs, and bul-
letin boards.

The LRC follows the policy of serving patrons on a first-come basis.
For the production of a sizable program, two-weeks notice is required.
Films may be requested through the Media Technician. Three weeks
ordering time should be allowed for films from the State Library and from
the North Carolina Health Laboratory. Order dates for films from Educa-
tor's Progress Service Series and NICEM varies according to film usage.

Instructional development services are available for faculty and staff.
These services may be arranged through the Media Coordinator.
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INSTRUCTIONAL UNIT

The Individualized_Instryction Laboratory of the lLearning Resources
Center is open from 8:00-A-M—e-9:30.2.M. Mondays through Thursdays
and from 8:00 A.M. to 5:00 PM_on Fridays. The Laboratory is designed
so_that the individual learner has access to_the most effective pro-
grammed and_self-instructional materials available in_the educational
marketplace. Materials are available in various formats to accommodate
the learning style and needs of each student. The students study and
progress at their own rate in a non-competitive environment, and have the
option of pursuing almost any program of study which fulfilt their needs
and goals.

Studm_w to enroll in the laboratory meet with the Individual-
ized Instruction Coordinator_and _establish _educational goals.. The
Coordinator _helps students select the most convenient_schedules.
Schedules are flexible and realistic, with a recommendation of at least
ten hours in the laboratory per week. Data sheets and student data cards
are part of initial enrollment procedures. Students also take appropriate
placement inventories. The Coordinator prescribes assignments based
upon students’ performance levels. Students receive time cards on which
time schedules are registered and program assignments are written.

The Individualized Instruction Coordinator is in constant contact with
laboratory students to offer guidance and additional materials as needed
and to evaluate students’ progress.

Students are provided all materials necessary for a course of study
with the exception of pencil and paper. The materials are provided for
use in the laboratory area and are not generally circulated for at-home
use by students. Materials may be checked out on a short-term basis by
faculty members. Faculty requests may be made to the Coordinator, and
materials checked out at the library circulation desk.

Materials in the laboratory are organized according to the Dewey
Decimal Classification System. A listing of materials in the laboratory can
be found in the Multi-Media Catalog in the laboratory as well as in the
main Catalog located in the LRC. Materials which are located in the
Individualized Instruction Laboratory are identified by the letters “lI"" in
the left-hand corner of the catalog cards above the Dewey call number.

Programmed material is designed in such a manner as to aid studgnts
in learning information in small sequences called frames. Each frame
requires an immediate response which students write and immediately
check. If a student does not master the concept correctly or learns the
concept incorrectly, the program makes the correction or reteaches the
concept. In this manner, a student progresses at his own rate. Multi-
media kits are incorporated with the programmed materials to provide
students with audio and visual stimulation in the learning process.
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ADULT HIGH SCHOOL DIPLOMA

waddwmmmammmm who wishes to complete his Qr her
ed hool Diploma Progr the

Individualized In ry. There_are no prior educational
Jeguirements. Students who have completed high school courses, may

receive credit for units completed by transferring units to the LRC.
Persons wishing to enroll in the Adult High School Diploma program
take a diagnostic reading inventory to determine reading proficiency.
They must have a high school reading proficiency before beginning
other course work. Those who have a weakness in reading skills or in
vocabulary can be assigned to programs which will build proficiency.
A standardized_test will _be administered upon_completion of each

course. A minimal score of the twentieth percentile at the appropriate
P —————

grade norm must be attained before credit is awarded. A spelling test is
required before graduation. Students must be able to correctly spell
eighty-five per cent of a total of 50 words in order to pass the test. An
arithmetic test which indicates that the student possesses adequate
computational skills is also required.

The curriculum of the Adult High School Diploma Program consists of

nine units of course work, including two units of English and literature and
general math, general science, biology, American stugdies, American

government, and spelling. In addition to the successful completion of the
course requirements, the student must be able to demonstrate compet-
ency in high school work as defined by the State of North Caralina.

A student with “special needs” who is between 16 and 18 years of age
and has not been enrolled in a high school for six months can be enrolled
in the Individualized Instruction Laboratory to complete school if certain

conditions are met.
“Special_needs” include hardship situations that prevent successful

progress, health conditions, and other circumstances that result in the
cessation of regular high school studies. The student must have written
permission of the principal and superintendent of the school system in
the county in which he or she resides. The parent of the student must
present a notarized petition granting permission for the student to enroll
in the program.

It is not the purpose of the Individualized Instruction Laboratory to
operate a high school diploma program in competition with the public
school system; therefore, only students whose situations indicate that
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their educational needs can best be served through the laboratory will be
accepted. The acceptance of students released from public schools is
subject to recommendation of the Coordinator, approval of the Director
of the LRC and approval by the President of Vance-Granville Community
College.

TRANSFER CREDITS

High school students between the ages of 16 and 18 may attend the

Individualized Instruction Laboratory for the purpose of acquiring one-
halfwmmmmmmol.

Credit may be obtained for transfer purposes in English, general math,
biology, social studies (American studies, world history, American gov-
ernment), general science, home economics {child care and develop-
ment, health and safety), geography, chemistry, algebra I and 1l, geome-
try, and foreign languages (German, Spanish, French).

To receive a transfer credit, the student must attend for a minimum of
150 hours per unit and complete all materials assigned. The final test may
not be take i i i . The final test,
if standardized, must be passed at twentieth percentile or the score speci-

2landardiz !
fied by the institution receiving the credit (whichever is higher).

GENERAL EDUCATION DEVELOPMENT TESTS
HIGH SCHOOL EQUIVALENCY PREPARATION

Any person who is 18 years of age or older may prepare for the.GED
test in the Individual Instruction Laboratory, The-preparation program is
composed of two parts: reading-vocabulary skills improvement and
subject area.

Each GED preparatory student is given a reading diagnostic place-
ment inventory to determine reading proficiency. Students should attain
a reading proficiency on the GED test level before beginning subject
area preparation. Weaknesses in reading-vocabulary proficiency should
be corrected through programs available in the laboratory.

The GED test covers five subject areas: writing skills, social studies,
science, reading skills, and mathematics. Students build proficiency in
these areas through programmed and other self-instructional materials.
Students who have taken the GED tests before but whose scores were
below the passing level may wish to take subject preparation only in the
area or areas where low scores were made.

TECHNICAL, VOCATIONAL, AND COLLEGE PREPARATORY
PROGRAMS

The Individualized Instruction Laboratory has available programs de-
signed to help individuals correct academic deficiencies in order to
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qualify for enrollment in specific technical, vocational, or college trans-
fer curricula. These courses do not earn credit in the student’s curriculum
area.

GENERAL INTEREST

In addition to the programs designed to meet specific educational
goals of the student, the laboratory offers many courses of study which
may be taken for personal enrichment. These general interest courses
are not part of a laboratory curriculum and do not carry credit for any
purpose. Any adult in the community may enroll in a general interest
course, and any program of study offered by the Laboratory may be
taken as a general interest course.

VETERANS RENEEITS — {—""

Veterans and war orphans in the Adult High School Program and the
General Educational Development Test (GED) Preparatory Program may
qualify for veteran benefits from the Veterans Administration. Veterans
who are considering one of these programs of study should contact the
Veterans Coordinator at the college to help determine eligibility and to
select programs which best meet their needs and goals.

The Veterans Administration requires that an accurate record of
attendance be kept for each veteran student. Certification of attendance
is submitted periodically for each veteran enrolled in the laboratory.

Veterans must attend 35 hours of study each week in the laboratory in
order to qualify for full-time benefits. Three-quarters time benefits re-
quire 18 hours of laboratory study each week, and half time benefits
require 13 hours of laboratory study every week.

Veterans receiving benefits may not miss more than seven days, or the
number of hours equivalent to seven days, during any three months’
reporting period. Credit is allowed only for the time students are actually
studying. Time cards must be checked out with the Coordinator any time
students leave the laboratory.

Veterans receiving benefits must show progress while enrolled in the
laboratory. Each course assignment must be completed in a reasonable
length of time as determined by the Coordinator.

CURRICULAR COURSES

An instructor may work with the Coordinator to schedule regularly en-
rolled curricular students in laboratory work to supplement classroom
instruction, make-up for missed class sessions or study materials com-
parable to those originally designed for classroom instruction. This
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service may help to accommodate students whose work hours conflict ) Continuing Ed ucation

with a scheduled class. Instructors establish content regulations, select
materials, and set the number of hours for each student involved.




ADULT EDUCATION AND OCCUPATIONAL EXTENSION
PROGRAMS

The Continuing Education Program at Vance-Granville Community
College provides an opportunity for adults to meet the following objec-
tives:

1. To obtain pre-employment training in order to find a job.

2. To upgrade and to update skills used in a present job in order to
increase abilities and future opportunities.

To improve the ability to speak, read and write the English language.
To finish high school.

To improve personal and family life.

To learn new hobbies and skills for greater enjoyment of leisure
time.

AR AN

Additional information concerning any program in this section may be
obtained by contacting the Division of Continuing Education.

ADMISSIONS

Any adultswho have reached their eighteenth birthday, or whose regular
high school classes have graduated, are eligible to participate.

Any individual having special high school education needs, who does
not meet the admission requirements, may enroll with written permission
of the superintendent and principal of his public school.

SCHEDULES

Adult education classes are scheduled when a need for the class is
established, space exists to teach the class, and an instructor is avail-
able. The programs normally begin and conclude on a quarterly sched-
ule in conjunction with the curricular programs, but variations may occur
as needs exist.

ATTENDANCE

Regular attendance and class involvement are important for effective
teaching and Iearnlng Students are requnred ___bg__p.r;esem_ax.le.;uL_
rcent of t uing Education

Units (CEUs) entered on their record or to obtaln a certificate.

CREDITS

One CEU is defined as ten_contact hours of participation in _an or-
ganized Continuing Education class. The CEU_serves as a unit of
M
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measure to give recognition for participation in non-credit activities as
well as an accounting unit of the college’s total non-credit courses, pro-
grams, and activities.

CERTIFICATES AND DIPLOMAS

Continuing Education Units (CEUs) will be awarded for all extension
courses approved by the college.
Certificates of completion are normally awarded to certain programs.

EXTENSION EDUCATION

Occupational education extension courses are job-related, part-time
studies designed to serve adults who are employed or who are seeking
employment at the skilled, technical, and sub-professional levels. Per-
sons in professional occupations may also profit from instruction by
learning new developments in their fields.

TYPES OF OCCUPATIONAL EXTENSION CLASSES

Some of the special occupational extension courses sponsored by
Vance-Granville Community College and the Department of Community
Colleges include:

1. Ambulance Training Courses and Emergency Medical Technician

Training
2. Fire Service Training
a. Fire Brigade
b. Introduction to Firefighting
¢. Rescue Practices, etc.

3. Management Development Programs

4. Forensic Science Education

5. Law Enforcement Training Courses

a. Introduction to Police Science
b. Computerized Speed Detection & Radar
¢. Firearms, etc,

6. Hospitality Courses

a. Equipment Use and Care

b. Food Service Supervision

¢. Nutrition and Menu Planning, etc.
7. Job Safety Training
8. Nurses Aide

a. Care for the Elderly

b. Cardiopulmonary Assistant

¢. Activity Coordinator Training, etc.
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NEW INDUSTRY TRAINING

The New Industry Training Program works exclusively with new and
expanding industry with the purpose of providing a custom training pro-
gram tailored to fit the needs of a particular company. The programs are
of a short-term nature and terminate when the immediate needs of em-
ployment have been met. The design is flexible in order to accommodate
the training of workers for highly specialized jobs or for mass training for

lesser-skilled tasks.

MANAGEMENT DEVELOPMENT TRAINING

The Management Development Program has been designed to provide
instruction to prepare supervisors at various levels of management for

advancement.

Courses available to supervisory personnel include:

Principles of Supervision

Science of Human Relations

Economics in Business and
Industry

Effective Writing

Speed Reading

Job Methods

Instructor Training

Industrial Safety and Accident
Prevention

Employee Evaluation and
Interviewing

Supervision in Hospitals

Transportation and Traffic
Management

Labor Laws for Supervisors

Pre-Supervisory Training

Noise Abatement

Job Relations Training

Art of Motivating People
tffective Communications
Effective Speaking

Work Measurement
Conference Leadership Training
Creative Thinking

industrial First Aid

Job Analysis Training

Management Primer

Job Instruction Training

Motivation and Time study
(for supervisors)

Principles of Business and Indus-
trial Management

Alcoholism in Business and
Industry

VOCATIONAL EXTENSION COURSES

The Vocational Extension classes conducted by Vance-Granville
Community College are developed to fit the needs of industry and busi-
ness and to provide training for employed individuals in the area. Be-
cause of the flexibility of these programs, courses are tailored to specific
group needs. New programs are initiated as the need is indicated by
surveys. Some of the courses offered include:

Bricklaying Boiler Operations

Mechanical Maintenance Basic Electricity and

Welding Electronics

Drafting Air Conditioning
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Blueprint Reading
Production Scheduling
Small Engine Repair

In-plant programs are designed to improve and enhance employee
skills. Industry is invited to discuss their needs with the Division of Con-
tinuing Education.

TV and Radio Repair
Auto Mechanics

Vance-Granville Community College offers, in addition to its other
programs, a variety of vocational extension courses through its evening
program and at various facilities throughout Vance, Granville, Franklin,
and Warren counties. These courses afford the opportunity for up-
grading and up-dating employment skills and for acquiring pre-employ-
ment training.

TECHNICAL EXTENSION COURSES

Technical Extension courses are also available to meet the needs of
the communities which Vance-Granville Community College serves.
Examples of program areas offered include:

Applied Chemistry Physics: Industrial Options
Civil Engineering Methods Physics: Electrical/Electronics
Physics: Mechanical Options Option

ADULT BASIC EDUCATION

The Adult Basic Education program is designed to provide the adult
with the basic skills necessary to function, with relative ease, in the main-
stream of society. Areas of emphasis include reading, writing, consumer
economics, health, community resources, basic mathematics, govern-
ment and law, occupational knowledge, and problem solving. Efforts are
also made to provide the student with competencies sufficient to enter
and be successful in the GED (high school equivalency) program.

HIGH SCHOOL EQUIVALENCY PROGRAM (GED)

The General Education Development (GED) Program helps adults
earn the equivalent of a high school diploma. The students are guided to
the areas of study needed to pass the high school equivalency test, in-
cluding reading comprehension, mathematics, history, and general
science. When students are ready, they can take the General Education
Development Tests at Vance-Granville Community College by contact-
ing Student Services. There is no fee for the exam. If the students pass the
test, they will receive a nationally-recognized High School Equivalency
Diploma from the State of North Carolina.
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GENERAL INTEREST EDUCATION

General Interest Education serves the aspirations of the more mature
for learning new and remunerative skills. The College offers through
General Interest Education an opportunity for an individual to attain
skills for personal use and general education. Variation of course offer-
ings are limited only by community interest and available instructors.

Classes will be organized any time fifteen or more individuals register
for a course. Adults should call the Division of Continuing Education to
express their areas of interest. All General Interest courses are non-
credit, though CEU’s (Continuing Education Units) are awarded for most

courses.

A sampling of the types of courses offered through General interest

Education includes:

ACADEMIC

Special Remedial Courses
College Preparatory Courses

Advanced Courses
ART
Art 1, 11 & 11
Ceramics
Creative Arts
Decoupage
Oil Painting
Plaster Craft
Porcelain
Tole Painting
BUSINESS
Basic Shorthand
Review Shorthand
Speedwriting
Basic Typing
Review Typing
DRIVER EDUCATION
Driver Education |
Driver Education I
ECONOMICS
Consumer Economics
Estate Planning
job Applications
Retirement Planning
Stocks and Bonds

GEOGRAPHY

Environmental Sciences

Rural Geography

United States Geography

HISTORY
Local History
Regional History
State History
World History
HOME ECONOMICS
Cake Decorating
Crocheting
Drapery Making
Flower Arrangement
Hat Making
Interior Design
Knitting
Sewing 1, 1l & 111
Tailoring | & 1l
Upholstery
JOURNALISM
Communications
LANGUAGE
German
French
English
Spanish
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MATH SCIENCE
Algebra Biology
Basic Math Ecology
Business Math General Science
Consumer Math Health
MUuSIC Psychology
Guitar SOCIOLOGY
Piano Social Change
Voice Sociology
POLITICS WOODWORKING
Current Events Caning
Great Decisions Wood Carving
Law for the Layman Woodworking

Local Government
State Government
United States Government

CAREER DEVELOPMENT SERVICES

The Career Development Services program (CDS) offers pre-vocational
training through Human Resources Development and vocational skills
training through Comprehensive Employment and Training Act Class-Size
projects to area disadvantaged adults. CDS also coordinates temporary
employment on campus for area disadvantaged adults.

HUMAN RESOURCES DEVELOPMENT

Human Resources Development (HRD) is a jobs orientation and motiva-
tion program designed to equip its participants with survival skills in em-
ployment and daily activities.

CLASSES OFFERED

1. Adult Education—designed to prepare participants who are non-high
school graduates to pass the high school equivalency examination
(GED), and for those who are already high school graduates or equiva-
lent, to broaden individual perspectives by exposure to unfamiliar
subjects.

2. Career Explorations—an overview of occupations in both the public
and private sector, along with an introduction to business practices
and office skills.

3. Human Resources Development—a human relations approach in
developing effective inter-personal communication, social adjust-
ment, and good salable skills for the world of work.
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SUPPORTIVE SERVICES PROVIDED

Individual Counseling

. Job Development and Placement
Educational Placement

. Follow-up Counseling After Placement

CETA CLASS-SIZE PROJECTS

Special federally-funded programs which emphasize vocational skills
training designed to meet the immediate employment needs of publicand
private employers and disadvantaged adults as well. These are generally
tuition-exempt programs which also provide weekly training allowances.
Classroom training averages 35 hours per week for not more than 52 weeks.
Human Services Aide, woodworking, and bricklaying are examples of Class
Size projects sometimes sponsored through VGCC.

TEMPORARY EMPLOYMENT

As a community service effort, VGCC provides rewarding work experi-
ence to eligible citizens from Region K on a temporary basis. These are
temporary positions funded by the Comprehensive Employment and
Training Administration (CETA), and are designed to train or retrain un-
employed adults for new careers. The positions are generally sponsored by
local units of government or public service agencies.
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Curricula

ACCOUNTING

Accounting is often called the “language of business.” Itis defined as the
process by which economic information is measured and communicated—
information vital to owners, managers, and creditors involved in business
enterprise.

The Accounting curriculum student receives training in the organization
and management of business operations, the fundamentals of accounting,
and the analysis of financial statements. Students learn how to operate
standard business machines related to accounting and receive an intro-
duction to data processing svstems. Students in the Accounting curriculum
can join in the Cooperative Education Program, spending one or two quar-
ters working for an accounting office. The student will be paid by the em-
ployer and receive credit toward a degree.

The graduate of the two-year Accounting curriculum receives an Asso-
ciate of Applied Science Degree and can look forward to employmentin
three main fields: industrial accounting, governmental accounting and
public accounting.

Minimum Credit Hours Required for Degr

Area | Core ... 41
Area I Major ... 61
Area 11 General Studies ....... ... ... ... . ... 6

Prerequisites

Course No.  Course Title lec  Lab Credit
*RDG  100A  Reading ! 3 0 3
*RDG  100B  Reading 1l 3 0 3
*RDG 100C  Reading 1l 3 0 3
*MAT  100A  Arithmetic 5 0 5
*MAT 100B  Fundamentals of Math 5 0 5
*ENG  100A  Basic Writing 5 0 5
*ENG  100B  Basic Writing 5 0 5

Area |—Core L lab  Credi

, ec a redit
VBUS 102 \HKping iv” 3 4 5

wis 110 AOffice Machines 1v~ 1 2

US 111 sOffice Machines 1L~ 1 2 2
VBUS 115 \Business Law 13~ 3 0 3
US 117 «ABusiness Math IV~ 5 0 5
us 118 usiness Math |1 5 0 5
VENG 103 \}Z:nical Report Writingu,”” 3 0 3
ENG 105 \,h/crary Servicesy ~ 3 0 3
VING 120 \/&mmar and Composition IV~ 3 0 3
VNG 206 \/{ iness Communication 5 0 5
VNG 220 peechy” 5 0 5
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Area ll—Major

US 101 s ifitroduction to Business v
BUS 116 < Business Law I \//'

VBUS 120 \Accounting I\~

VBUS 121 Vécouming v~

VEUS 123 Finance I
CO 102 \fconomics |
ECO 104 \Kconomics IIv/

\/E/DP 104 \)rftroduction to Data Processing\/

US 222 sntermediate Accounting | v~
BUS 223 < tntermediate Accounting 1ly.~"
BUS 224 \Advanced Accounting v
BUS 225 \Cost Accounting,

BUS 229 \/faxes\/

BUS 269 §puditing,

Area lll—General Studies

**BUS 233 Personnel Management
*BUS 271 Office Management
VegUs 235 Business Management A
%SY 101 General Psychology+ uvMA’
SOC 101 General Sociology
POL 110  State and Local Government
POL 201 20th Century History and Politics
ISC 112 Fundamentals of Management
ISC 228  Industrial Supervision
ISC 212 Labor Relations
BUS 280 Co-op
BUS 281 Co-op
MAT 100C Introduction to Algebra

.

Minimum Required Hours: 6

5 0 5
3 0 3
5 2 6
5 2 6
3 0 3
3 0 3
3 0 3
3 2 4
5 2 6
5 2 6
3 2 4
3 2 4
3 2 4
3 2 4
3 0 3
3 0 3
3 0 3
3 0 3
3 0 3
3 0 3
3 0 3
3 2 4
3 0 3
3 2 4
Variable
Variable
5 0 5

*Waiver by Proficiency—Waiver proficiency testing shall be administered by appro-

priate department.

**Only one of the three management courses is required. General Studies may be
substituted for a management course in order to fulfill the 108 credit hour

requirement for graduation.

No more than 60 credit hours may be transferred from an

State Community College System.
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y school not in the
.

Suggested Sequence of Courses for Accounting

Course No. Course Title
FIRST QUARTER
ENG 105 Library Services
BUS 102  Typing or Elective
BUS 117 Business Math |
BUS 101 Introduction to Business
BUS 110 Office Machines |

SECOND QUARTER
BUS 120 Accounting |
BUS 118 Business Math 1l
ENG 220  Speech
BUS 111 Office Machines 1l
ECO 102 Economics |

THIRD QUARTER
ENG 120  Grammar and Composition |

BUS 115 Business Law |
ECO 104 Economics Il
BUS 121 Accounting Il

FOURTH QUARTER
BUS 116 Business Law |l
ENG 103  Technical Report Writing
EDP 104 Introduction to Data Processing
BUS 222 Intermediate Accounting |

FIFTH QUARTER
ENG 206 Business Communications
BUS 223  Intermediate Accounting i
BUS 123 Finance |
BUS 229 Taxes

SIXTH QUARTER
BUS 235 Business Management
BUS 269 Auditing
BUS 225 Cost Accounting
BUS 224  Advanced Accounting
Elective
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Evening Curriculum

Suggested Sequence of Courses for Accounting

Course No. Course Title
FIRST QUARTER

ENG 105 Library Services
BUS 117 Business Math 1
ECO 102 Economics |
BUS 115 Business Law |

SECOND QUARTER
BUS 116 Business Law i
ECO 104 Economics 1l
BUS 118 Business Math Il
BUS 110 Office Machines |

THIRD QUARTER
BUS 101 Introduction to Business
BUS 120 Accounting |
BUS 1M1 Office Machines Il

FOURTH QUARTER

ENG 220 Speech

BUS 121 Accounting Il

BUS 235 Business Management

FIFTH QUARTER

ENG 120  Grammar & Composition |
BUS 222  Intermediate Accounting |
BUS 123 Business Finance 1

SIXTH QUARTER
ENG 103  Technical Report Writing
EDP 104 introduction to Data Processing
BUS 223  Intermediate Accounting Il

SEVENTH QUARTER
ENG 206 Business Communication
BUS 224  Advanced Accounting
BUS 102 Typing |

EIGHTH QUARTER
BUS 229 Taxes
BUS 269  Auditing
BUS 225 Cost Accounting

NINTH QUARTER
Elective
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AUTOMOTIVE MECHANICS

This curriculum provides training in the basic knowledge and skills
needed to inspect, diagnose, repair or adjust components of automotive
vehicles. Manual skills are developed in practical shop work using compo-
nents mounted on stands. Thorough understanding of the operating prin-
ciples involved in the modern automobile comes in class assignments,
discussions, and shop practice. Diagnosing and repair work is assigned on
vehicles in the shop.

The complexity of automobiles increases each year because of new
scientific discovery and engineering. These changes are reflected not only
in passenger vehicles, but also in trucks and buses powered by a variety of
internal combustion engines. This curriculum provides a basis for the
student to compare and adapt to new techniques for servicing and repair as
vehicles are changed year by year.

Persons beyond high school age with eight (8) or more credits will be
considered for this program, however, high school graduates and holders
of high school equivalency certificates are preferred.

Students entering the Automotive Mechanics curriculum may pursue
either the four-quarter diploma or the five-quarter certificate program.
The certificate program does not require the 24 hours of general studies
included in the diploma program.

Minimum Credit Hours Required for Diploma: 72

Area | Core vt e e 3
Area I Major ..o 45
Area I General Studies ................ 24
Prerequisites lec Lab Shop Credit
*MAT 100A Arithmetic 5 0 0 5

Area I—Core

*WLD 1129 Basic Welding 2 0 3 3

Area lI—Major

VPME 1101  Internal Combustion Engines 3 0 12 7
VPME 1102 Basic Electrical Fuel Systems 5 0 15 10 \/
*AUT 1123  Brakes, Chassis and Suspension
Systems 3 0 9 6 l/
*AHR 1101  Automotive Air Conditioning 2 0 2 3"
VFAUT 1203 Automotive Emission Controls 2 0 3 3y
*PME 1221 Front Suspension, Alignment, and
Power Steering 2 0 4 3 \/
\AUT 1124  Automotive Power Train Systems 3 0 12 7 v
*AUT 1125  Auto Servicing | 3 0 9 6
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Area lll—General Studies

VAMAT 1008 Fundamentals of Mathematics a0 0 4
AT 1120 Applied Mathematics 4 0 0 4
*RDG 100A Reading | 3 0 0 3
+“BDG  100B Reading Il 3 0 0 3
PHY 1101 Applied Science 3 2 0 4
*PSY 114  Human Relations 3 0 0 3
ENG 100A Basic Writing | 3 0 0 3
SOC 101  General Sociology 3 0 0 3
PSY 101  Psychology 3 0 0 3
HEA 112 First Aid and Safety 3 0 0 3
ENG 120  Grammar and Composition | 3 0 0 3
BUS 117  Business Math 5 0 0 5
PSY 115  Human Growth | 3 0 0 3
MAT 100C Introduction to Algebra 5 0 0 5
SOC 112  Modern Social Problems 3 0 0 3

Students may also elect from math courses 101, 102, 103, 204, 214, 120, 121, 122.

*Required unless waivered by exam or approval of advisor. Other courses listed
may be substituted upon approval of advisor.

No more than 60 hours may be transferred from schools not in the state system of
community colleges.

(Diploma Program)

AUTOMOTIVE MECHANICS

Suggested Sequence of Courses

FIRST QUARTER

PME 1101 Internal Combustion Engines
*MAT 100B Fundamentals of Mathematics |
PHY 1101 Applied Science
*RDG 100A Reading | or approved elective

SECOND QUARTER

PME 1102 Basic Electrical & Fuel Systems

*MAT 1120 Applied Mathematics or approved elective
WLD 1129 Basic Welding

*RDG 100B Reading Il or approved elective
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THIRD QUARTER

AUT 1123 Brakes, Chassis & Suspension Systems

AHR 1101  Automotive Air Conditioning

HEA 112 First Aid and Safety

AUT 1203 Automotive Emission Controls

PME 1221 Front End Suspension, Alignment and Power Steering

FOURTH QUARTER

AUT 1124 Automotive Power Train Systems
AUT 1125 Auto Servicing |
*PSY 114  Human Relations or approved elective

(Certificate Program)

AUTOMOTIVE MECHANICS

Evening Curriculum

Minimum Credit Hours Required for Certificate: 48

Area | Core ..ot e e 3
Area |l Major ... ool 45
Area |lI General Studies ................ 0

Suggested Sequence of Courses

FIRST QUARTER
PME 1102 Basic Electrical & Fuel Systems

SECOND QUARTER
PME 1101 Internal Combustion Engines
WLD 1129 Basic Welding

THIRD QUARTER
AUT 1123 Brakes, Chassis & Suspension Systems
PME 1221 Front End Suspension, Alignment and Power Steering

FOURTH QUARTER
AUT 1124 Power Train Systems
AHR 1101  Automotive Air Conditioning

FIFTH QUARTER

AUT 1125 Auto Servicing |
AUT 1203 Automotive Emission Controls
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BUSINESS ADMINISTRATION

Wherever there is an office concerned with the handling of money,
there is a place for a person trained in Business Administration. The knowl-
edge required in a sound Business Administration Program can be used
effectively in a wide range of fields.

The Business Administration curriculum provides a solid background in
the principles of organization and management of business operations, the
system of the U. S. economy, and the role of production and marketing in
the economic system. There is extensive work in accounting, finance, and
business law. Students perfect their writing and speaking skillsand become
aware of basic human relations problems. Those in the Business Adminis-
tration curriculum can join the Cooperative Education Program which
allows a student to spend one or two quarters in a business office, earning
a regular salary while getting credit toward a degree.

Graduates of the Business Administration curriculum receive Associate
in Applied Science degrees and can look forward to jobs in manufacturing
concerns, banks, insurance companies, transportation firms, retail or
wholesale merchandising companies, shipping firms, real estate com-
panies, government offices, educational institutions, and hospitals.

Minimum Credit Hours Required for Degree: 108

Area | COre o e s 41
Area i Major ..o e 58
Area Il General Studies ........ e 9 i)

‘Prerequisites

Lec Lab Credit
*RDG 100A Reading | 3 0 3
*RDG 100B Reading I 3 0 3
*RDG 100C Reading Ml 3 0 3
*MAT 100A Arithmetic 5 0 5
*MAT 100B Fundamentals of Arithmetic 4 0 4
*ENG  100A Basic Writing 5 0 5
*ENG  100B Basic Writing 5 0 5

Area |—Core

ourse No. v%ourse Title lec Lab Credit
Us 102 \yping | 3 4 5V
us 110 ffice Machines 1V 1 2 2v7
V{)S 111 VOffice Machines 11V 1 2 2
US 115 usiness Law | 3 0 37
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\86 117 “Business Math 1L~ 5 0 5487
% 118 &_Business Math Il 5 0 50—
103  Technical Report Writing 3 0 3
\,Héé 105 | Afbrary Servicesx" 3 0 37
NG 120 Grammar & Composition [~ 3 0 3
VNG 206 4 Business Communications 5 0 517
VENG 220\ Speech,~ 5 0 57
Area ll—Major
\\?S 101 yAntroduction to Businesst~ 5 0 5L~
vg.JS 120 | -Accounting v~ 5 2 61"
O 102 4 Economics | 3 0 3v7
US 121 yAccounting 1+ 5 2 6L~
\/wﬂ})s 123 Business Finance | 3 0 3
104 , £conomics Il 3 0 3V
\,;U? 232 \/Sales Development 3 0 v
\/éUS 116 4 MBusiness Law Il 3 0 3
S 222 \Antermediate Accounting | 5 2 6iL—
ﬁP 104 \Tntroduction to Data Processingy” 3 2 v
S 229 \/(axes 3 2 4
\/B}Jus 239 Marketing 5 0 517
US 243  Advertising 3 2 4"
BUS 247  /Business Insurance 3 0 37
Area lll—General Studies
\)‘TBUS 233 Personnel Management 3 0 3"
**BUS 271  Office Management % S 3 0 3
**BlYS 235  Business Management W 3 0 3
Y 101 \General Psychologyy”” 3 0 3
OC 101  General Sociology 3 0 3
POL 110  State and Local Government 3 0 3
POL 201  20th Century History and Politics 3 0 3
ISC 112 Fundamentals of Management 3 2 4
ISC 228  Industrial Supervision | 3 0 3
ISC 212  Labor Relations 3 2 4
BUS 280 Co-op Variable
BUS 281  Co-op Variable
MAT 100C Introduction to Algebra 5 0 5

MINIMUM REQUIRED HOURS—9

*Required wunless waivered by exam or approval of advisor. Other
courses listed may be substituted upon approval of advisor.

**Only one of the three management courses is required. General Studies may be
substituted for a management course in order to fulfill the 108 credit hour re-
quirement for graduation.

No more than 60 credit hours may be transferred from any school notin the State
Community College System.
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Suggested Sequence of Courses for Business Administration

Course No. Course Title

FIRST QUARTER
ENG 105 Library Services
BUS 102  Typing |
BUS 117 Business Math |
BUS 101 Introduction to Business
BUS 110 Office Machines |

SECOND QUARTER
ENG 220 Speech
BUS 118 Business Math 11
BUS 120 Accounting |
ECO 102 Economics |
BUS 111 Office Machines I

THIRD QUARTER
ENG 120 Grammar & Composition |
BUS 115 Business Law |
BUS 121 Accounting I}
ECO 104  Economics Il
BUS 232  Sales Development

FOURTH QUARTER

ENG 103  Technical Report Writing

BUS 116  Business Law Il

BUS 222  Intermediate Accounting |

EDP 104  Introduction to Data Processing

FIFTH QUARTER
ENG 206 Business Communication
BUS 123 Business Finance |
BUS 229 Taxes
BUS 233 Personnel Management
BUS 239  Marketing

SIXTH QUARTER
BUS 243  Advertising
BUS 271 Office Management
BUS 247 Business Insurance or Elective
BUS 235 Business Management
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Evening Curriculum

Suggested Sequence of Courses for Business Administration

Course No. Course Title
FIRST QUARTER

ENG 105 Library Services
BUS 117 Business Math 1|
ECO 102 Economics |
BUS 115 Business Law |

SECOND QUARTER
BUS 116 Business Law |l
ECO 104 Economics I
BUS 118 Business Math 11
BUS 110 Office Machines |

THIRD QUARTER
BUS 101 Introduction to Business
BUS 120  Accounting |
BUS 111 Office Machines 1|

FOURTH QUARTER
ENG 120  Grammar & Composition 1
BUS 121 Accounting |l
BUS 232  Sales Development

FIFTH QUARTER
ENG 103  Technical Report Writing
BUS 222  Intermediate Accounting |
BUS 123 Business Finance |

SIXTH QUARTER
ENG 206 Business Communications
EDP 104 Introduction to Data Processing
Elective

SEVENTH QUARTER
ENG 220 Speech
BUS 239  Marketing
BUS 233 Personnel Management

EIGHTH QUARTER
BUS 229  Taxes
BUS 102  Typingl
BUS 235 Business Management
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NINTH QUARTER l
BUS 271 Office Management
BUS 247 Business Insurance or Elective
BUS 243  Advertising i
Elective !

UNIVERSITY COLLEGE PARALLEL/TRANSFER PROGRAM

| The Advantages of Beginning a 4-Year Transfer Program at
Vance-Granville Community College

Transfer programs are the first two years of a four-year program. After
completing two years at VGCC, you can transfer the credits earned to a
four-year college or university where you will complete the last two years.

There are many advantages for you in VGCC’s two year transfer program:

A reputation for producing excellent transfer students at four-year col-
leges and universities

' Lower costs
Smaller classes

! Individual attention

Excellent instruction

, Opportunity to improve reading, composition, and mathematics skills to
college level

’ Students may be employed in their home town communities while earn-
ing college credits

Loans, scholarships, and on-campus work opportunities
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COLLEGE TRANSFER PROGRAM

The College Transfer Program provides the freshman and sophomore
years of undergraduate study for students who plan to work toward a
bachelor’s degree. Students who complete the college transfer curriculum
earn an Associate of Arts Degree.

Vance-Granville Community College requires all college transfer en-
rollees to take courses in communications, mathematics, natural sciences,
social sciences, and humanities. These courses, in addition to health and
physical education, constitute a solid educational foundation on which
to build.

It is important for a student who plans to transfer to a four-year institu-
tion to decide as early as possible on the senior institution to which he
plans to transfer. He can then obtain a catalog and a check sheet from the
institution of his choice and seek assistance from VGCC counselors and
faculty advisors in planning his first two years of study. In this manner,
the student will be able to transfer the credit earned at Vance-Granville
Community College without loss.

A student must pass a minimum of 96 quarter hours with at least a 2.0 (C)
grade average to receive an Associate of Arts Degree.

The transferability of courses and credits taken at Vance-Granville Com-
munity College is deteremined SOLELY by the institution to which the
student transfers. Even though curricula and courses are in acccordance
with recommended state guidelines, some institutions may have require-
ments which demand special attention.

The student is responsible for meeting the entrance requirements of the
institution to which he transfers. Faculty advisors will work with students
in planning a course of study transferable to the designated institution.

Minimum Credit Hours Required for Degree: 96

Area { Communications .....c.oveveveirvnnnranns 17

Area |l Social Sciences.........coiiiieiiin 15-16

Area I HUManities . .....ovvierieeneneneneanoenn 15

Area IV Mathematics . ....ovvveerriiiaeeenenens 10

Area V Natural Sciences ..........cccviieiiienn. 12

Area VI Physical Education or Health .............. 3

Area VI Electives . . .oovv et 23-24

Prerequisites

Course No. Course Title Lec Lab Credit
RDG  100A Reading Improvement | 3 0 3
RDG 100B Reading Improvement I 3 0 3
RDG 100C Reading Improvement Iil 3 0 3
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MAT  100A Arithmetic

MAT  100B Fundamentals of Mathematics
MAT  100C Introduction to Algebra

ENG 100A Basic Writing |

ENG 100B  Basic Writing Il

Area I—Communications

ENG 105  Library Services
VENG 120 Grammar and Composition |
VNG 121 Composition |1
G 122 Composition 11l
ENG 220  Speech

Area ll—Social Sciences

HIS 101 Western Civilization |
HIS 102 Western Civilization 1
HIS 103 Western Civilization 1lI
or
HIS 207  American History |
HIS 208 American History [l
PSY 101 General Psychology
SOC 101 General Sociology
Area lll—Humanities
15
HUM 115 Art Appreciation N
or J<
/
VAUM 116 Music Appreciation b
\ENG 224  American Literature |
VENG 225  American Literature |l
or
ENG 222 English Literature |
ENG 223 English Literature Il
HUM 126  Survey of the New Testament
or
HUM 125  Survey of the Old Testament
or
HUM 202  Introduction to Philosophy
Area IV—Mathematics C/<
\MAT 120 College Math I: Basic Concepts
v Area VII Math Elective

Area V—Natural Sciences

BIO 101 Biology | (with lab)
BI1O 102 Biology !l (with lab)
BIO 103  Biology Ill (with lab)
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Area VI—Physical Education or Health

HEA

HEA

Area

BUS
BUS
BUS
cIC
ECO
ECO
= EDU
EDU

VIRE
RE
FRE
FRE
FRE
FRE

HIS
HUM
MAT
MAT
~ MAT
POL
oL
POL
PSY
PSY
SOC
SOC
SOC
SOC
SOC
SPA
SPA
SPA
SPA
SPA
SPA
» EDU
~ EDU

112

111

Vil—Electives

101
115
116
101
102
104
104
130

101
102
103
201
202
203
110
209
114
121
122

214
102

110
201
209
212
112
113
116
17
21
101
102
103
201
202
203
105
106

First Aid and Safety
or

Personal and Community Health
or

3 Physical Education courses

Introduction to Business

Business Law |

Business Law 11

Introduction to Criminal Justice

Economics |

Economics I

Self Dynamics

Introduction to American Public School
System

Elementary French |

Elementary French Il

Elementary French Il

Intermediate French |

Intermediate French |l

Intermediate French Il

Introduction to Geography

Afro American History

Art History

College Math Il: Finite Math

College Math tlI: Calculus

Statistics

National Government

State and Local Government

20th Century History and Politics

Abnormal Psychology

Child Psychology

Modern Social Problems

Sociology of the Family

Sociology of Religion

Juvenile Delinquency

Marriage and Family

Elementary Spanish |

Elementary Spanish I

Elementary Spanish IlI

Intermediate Spanish |

Intermediate Spanish 1

Intermediate Spanish IH

Group Dynamics

Career Dynamics
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Suggested Sequence of Courses

FIRST QUARTER

ENG 105
ENG 120
MAT 120
HIS 101
HIS 207

Library Services
Grammar and Composition |
College Math I: Basic Concepts
Western Civilization |

or
American History |

SECOND QUARTER

ENG 121
MAT 121
HIS 102
HIS 208
ENG 220

Composition |
College Math Ii: Finite Mathematics
Western Civilization Il
or
American History il
Speech

THIRD QUARTER-

ENG 122
HIS 103
PSY 101
SOC 101
HEA 112
HEA m

Composition 11}

Western Civilization 1l or Elective

General Psychology

General Sociology

First Aid & Safety
or

Personal and Community Health
or

Physical Education Course

FOURTH QUARTER

ENG 224
ENG 222
BIO 101
HUM 115
HUM 116

American Literature |
or
English Literature |
Biology | (with lab)
Art Appreciation
or
Music Appreciation
Elective

FIFTH QUARTER

ENG 225
ENG 223
BIO 102
HUM 125
HUM 126
HUM 202

American Literature |l
or

English Literature il

Biology Il

Survey of the Old Testament
or

Survey of the New Testament
or

Introduction to Philosophy

Elective
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SIXTH QUARTER

BIO

103

Biology Il (with lab)
Electives
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COSMETOLOGY

Professional tonsorial and cosmetic care for today’s women and men has
attained professional status as this once-luxury has become a contemporary
necessity. It is generally recognized that the demands for personal groom-
ing in today’s professional and personal encounters is essential. Cosmetol-
ogists are the experts who, in minimum time, provide many of the personal
grooming services necessary to meet contemporary demands.

The cosmetology curriculum is designed to prepare the student for
employment in the field of cosmetology. The curriculum provides instruc-
tion and practice in manicuring, shampooing, permanent waving, facials,
massages, scalp treatment, haircutting, styling, hair pressing, chemical
relaxing, thermal waving, curling, and wig service.

After fulfilling course work and passing the State Board of Cosmetology
Test, the cosmetology graduate may begin work immediately. A six-month
apprenticeship is required to provide in-depth professional experience
with a licensed, experienced cosmetologist while earning and learning.
After that, the cosmetologist will be eligible to work in any existing licensed
cosmetology establishment or be free to open a business and be able to
perform any duties outlined in the curriculum.

COSMETOLOGY

Minimum Credit Hours Required for Diploma: 68

Area | COre e e 0
Area |l Major ... 65
Area |l General Studies ................ 3

Area |—Core
None

Area ll—Major

Contact Hours
Per Quarter

Course No. Course Title Lec Lab Credit
CcOsS 1001  Scientific Study 42 63 6
COS 1002  Scientific Study 55 0 5
COS 1003 Scientific Study 55 0 5
COS 1004 Scientific Study 55 0 5
COS 1005 Scientific Study 55 0 5
CcOS 1011 Mannequin Practice 13 212 7
COS 1022 Clinical Application 0 275 8
cosS 1033 Clinical Application 0 275 8
COS 1044 Clinical Application 0 275 8
CcOsS 1055 Clinical Application 0 275 8
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Area lll—General Studies

HEA 112 First Aid and Safety 33 0 3

Students may choose to complete 1500 hours in lieu of working the 6 months

apprenticeship. .

The fifth quarter will be a continuation of practice in fingerwaving, pincurling,
roller patterns, permanent waving, chemical hair relaxing and hair tinting.

Scientific study will be a complete review of each subject covered in preparation
for the State Board Examination.

COSMETOLOGY
Suggested Sequence of Courses
FIRST QUARTER

Course No. Course Title
COS 1001 Scientific Study
COS 1011 Mannequin Practice

SECOND QUARTER
COS 1002  Scientific Study
COS 1022 Clinical Application

THIRD QUARTER
COSs 1003  Scientific Study
COS 1033 Clinical Application

FOURTH QUARTER

cOs 1004  Scientific Study
COs 1044  Clinical Application
HEA 112 First Aid and Safety

FIFTH QUARTER
COS 1005 Scientific Study
COS 1055 Clinical Application

-

e CRIMINAL JUSTICE TECHNOLOGY
*

Crimintl Justice Technology is a program that encompasses the areas
of law ehforcement and corrections. In the last decade these specialty
areas have evolved into highly complex professions requiring a variety of
skills ano.special knowledge.

The Criminal Justice curriculum student receives instruction concern-
ing the system of criminal justice, the principles of organization and man-
agementtof criminal justice agencies and specialty courses related to law
enforcemient and corrections. Students also receive instruction in many
areas of the social sciences.

Graduates of the Criminal Justice curriculum receive Associate in
Applied Science Degrees and can look forward to jobs in such areas as law
enforcement, security, investigation, corrections, counseling and many
more related areas. The curriculum is also designed to transfer to many
four-year colleges and universities.

.
Minimun? Credit Hours Required for Degree: 98

Area I, Core . e 0

Area ) Major ... 54

Area 1 General Studies ...................... 44

Prerequisites

Course Ro.  Course Title Lec Lab Credit
*RDG  100A Reading Improvement | 3 0 3
*RDG 100B Reading Improvement Il 3 0 3
*RDG  100C  Reading Improvement I} 3 0 3
*MAT  100A  Arithmetic 5 0 5
*ENG  100A  Basic Writing 5 0 5
*ENG 1:008 Basic Writing 5 0 5
Area |I—Core

None

Area ll—Major

*CJC Introduction to Criminal Justice &~ ¢ 5 C
*CJC Court Procedure & Evidence v+~ ) 3C
*CJC 115 Criminal Lawv" . 5 C
*CJC Drugs v~ () 3C
*CJC Criminal Justice & the Community 4~ ’ 3 5
*CJC Counselingt~" ’ 53
*CJC 0  Criminal Justice Administration v ’ 5C
*CJC Community Based Corrections &~ ¢ 5C
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Corrections Law E)< of 32 SECOND QUARTER
Crfrn!nal Investfgat!on I _'g{ ’ 38 CJC 220  Criminal Justice Administration
Criminal Investigation 11v.~" S e 3C ! CJC 230 Counseling
Cnmu"nology.\/ 5/‘ ¢ 3C ‘ ENG 120 Grammar & Composition |
Juvenile Delinquency (v o 5C SOC 101  Introduction to Sociology
CJC internship G/ w3 > Electives
% Jwwen X
" Area lll—General Studies ‘ THIRD QUARTER
—=MAT Fundamentals of Math SOC 115 Criminology
=*ENG Library Servicesy~” f \ B « qlc 115 Criminal Law
«*ENG 120  Grammar and Composition | D ’ PSY 209 Abnor.mal Psychology
“SOC General Sociology y_~ C ENG 103 Techplcal Report Writing
—~POL The National Government C 1 Electives
A, -—=#ENG 220  Speech 3 ¢
p ' FOURTH QUARTER

POL State and Local Government
CJC 212 Drugs

—HEA First Aid & Safety ) .
BUS 102 Typingl - : Cijc 209 qur§ct|ons Law
BUS 102A Typing | (Non-Business Majors) ’ ac 210 Crlm.|nal Investigation |
—ENG 1 Technical Report Writing D : Electives
*PSY @ Abnormal Psychology C ‘
SOC 112 Modern Social Problems ’ FIFTH QUARTER
CJC 206 Criminal Justice & the Community

*PSYy General Psychologyy”
PSY 114  Human Relations
SOC @ Sociology of the Family
~~~H1S 101  Western Civilization |
~ HIS 102 Western Civilization Il
\W=HiS 209  Afro-American History

‘ SOC 117 Juvenile Delinquency
" CciC 211 Criminal Investigation Il
‘ Electives

SIXTH QUARTER

PSY 212  Child Psychology § cJC 225 Seminar in Criminal Justice
REC 112  Introduction to Recreation Services ule 234 gommunity Based Correction
ectives

MAT 120  College Math I—Basic Concepts
MAT 121 College Math 1—Basic Concepts
MAT 122  College Math Ilt— Calculus

ENG 121 Composition |l

***The college offers instruction in the evening for the above courses, but the
sequence may differ and the time is extended beyond the normal two-year
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‘ %NG 122 Composition Il \)\lf) ; period for completion of the program.
MR - s . )

*k (('qu\l‘ret(‘;\unless waivered by exam or by approval of advisor; other courses listed
\Y maybe substituted upon approval of advisor.

No more than 60 hours may be transferred from schools not in the State System '
of Community Colleges.

Suggested Sequence of Courses for Criminal Justice Technology !

FIRST QUARTER

CJC 101 introduction to Criminal Justice '
CJC 125 Court Procedures and Evidence

ENG 105  Library Services

MAT 1008 Fundamentals of Math t



EARLY CHILDHOOD SPECIALIST PROGRAM

Current research in human development indicates that children learn as
they interact with other children, adults, and their environment. Because so
many knowledges, skills, and attitudes are learned in the early years, the
quality of programs developed for young children in day care centers,
public schools, and other institutions is vitally important.

The Early Childhood Specialist Program is designed to provide students
the educational background with which to enter the field of Early
Childhood Education at the para-professional fevel. The program provides
a specialty concentration area after the first year of core courses. Students

completing the program can look forward to employment teaching in day
care centers or child development centers or other local and regional jobs

related to the instruction of young children.
Employment opportunities are presently good. As public awareness ot

the importance of pre-school education increases, so will the demand for
qualified personnel increase. Hence, the future employment picture looks
promising.

Since employment after graduation is one of the primary objectives, the
program is approached from a practical viewpoint and provides for a
practicum experience during the sophomore year. This experience will be
done under the guidance of the faculty and a job site supervisor.
Additionally, in all course work, the faculty attempt to stress current
acceptable theory as it applies to the practical application.

Minimum Credit Hours Required for Degree: 99

Area | COre i 47
Area 1" Major ... 43
Area I General Studies ................. 9

Prerequisites

Lec Lab Credit
*ENG  100A Basic Writing 5 0 5
*ENG  100B  Basic Writing 5 0 5
*RDG  100A Reading ! 3 0 3
*RDG  100B Reading il 3 0 3
*RDG  100C Reading Il 3 0 3
*MAT  100A  Arithmetic 5 0 5
Area I—Core
Course No.  Course Title Lec Lab Credit
ENG 105  Library Services 3 0 3
SOC 211 Marriage & Family 3 0 3
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SOC 107 The Family 3 0 3
ENG 120 Grammar & Composition | 3 0 3
HEA 100 Health & Safety 3 0 3
pPSy 115 Human Growth ! 3 0 3
PSY 116 Human Growth I 3 0 3
BUS 129 Consumer Economics 3 0 3
HEA 105 Nutrition 3 0 3
CuL 100 Cultural Enrichment 1 2 2
EDU 103  Working with parents 3 0 3
SOC 112 Modern Social Problems 3 0 3
PSY 114 Human Relations 3 0 3
EDU 102  Teaching Techniques 2 2 3
ENG 220 Speech 3 0 3
EDU 203  The Exceptional Child 3 0 3
Area llI—Major

EDU 231 Creative Activities for Pre-school Children 1 3 2
EDU 206 Music & Physical Activities 1 2 2
EDU 230 Pre-school Education 3 0 3
EDU 217 Language and Literature 2 2 3
EDU 211 Preparing Instructional Objectives 2 2 3
EDU 202 Science and Math for ECP 3 0 3
HUM 123 Humanities for Children 3 0 3
PSY 212 Child Psychology 5 0 5
EDU 208  Behavior Modification | 3 0 3
EDU 218 Methods of Classroom Management 3 0 3
BUS 293  Small Business Enterprise 3 0 3
EDU 216 Awareness of Fears 3 0 3
EDU 222 Practicum Variable (7 credits minimum)

Area lll—General Studies

PSY 101 General Psychology

PSY 114  Human Relations

PSY 209  Abnormal Psychology

EDU 210  Emotionally Disturbed Child
EDU 252  Learning Disabilities

BUS 102  Typing |

BUS 102A Typing | {(Non-Business Majors)
BUS 207 Infant Development

W NWWWWwWwWww
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*Required unless waivered by exam or by approval of advisor; other courses listed
may be substituted upon approval of advisor.
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Suggested Sequence of Courses for Early Childhood Specialist

FIRST QUARTER

Course No.  Course Title

ENG 105  Library Services

PSY 115  Human Growth |

SOC 107  The Family

HEA 100  Health & Safety

ENG 120  Grammar and Composition |

SECOND QUARTER

SOC 211 Marriage & Family

PSY 116 Human Growth Il

BUS 127 Consumer Economics
HEA 105 Nutrition

CuUL 100 Cultural Enrichment
SOC 112 Modern Social Problems

THIRD QUARTER

EDU 103  Working with Parents
ENG 220  Speech

PSY 114 Human Relations
EDU 203  Exceptional Child
EDU 102 Teaching Techniques

FOURTH QUARTER

PSY 212 Child Psychology

EDU 231 Creative Activities for Pre-school Children
EDU 218 Methods of Classroom Management

EDU 230  Pre-school Education

EDU 208 Behavior Modification |

FIFTH QUARTER

EDU 217  Language and Literature

EDU 21 Preparing Instructional Objectives

EDU 202 Science and Math for ECP
Electives

SIXTH QUARTER

EDU 206  Music & Physical Activities

HUM 123 Humanities for Children

BUS 293  Small Business Enterprise

EDU 216 Awareness of Fears
Elective (3 credit hours)

EDU 222 Practicum
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ELECTRICAL INSTALLATION AND MAINTENANCE

The rapid expansion of the local economy and the increasing production
of ever more sophisticated electrical products assures a continuing de-
mand for qualified electricians. The need for hundreds of thousands of
electricians grows each year. Skilled electrical installation workers are
needed on construction sites, in factories which use electrically-powered
machines and in repair shops.

The Electrical Installation and Maintenance curriculum trains skilled
professionals who can enter the job market as electricians or as job trainee
apprentices in the field of electrical installation. Students learn to test,
wire, and repair actual circuits found in homes or factories. They also learn
about the nature of electricity, the operation of circuit breakers, and the
principles of electric motors.

Graduates of the one-year program receive vocational diplomas and can
look forward to employment as construction electricians and maintenance
electricians.

Minimum Credit Hours Required for Diploma: 74

Area | Core . o 0
Area I Major ... ...l 47
Area i General Studies ................ 27
Prerequisites

Lec Lab Shop Credit
*MAT 100A Arithmetic 5 0 0 5

Area |—Core

None

Area ll—Major

Course No.  Course Title Lec Lab Shop Credit
ELC 1110 Biueprint Reading: Building Trades 0 3 0 1
ELC 1111 Blueprint Reading: Electrical Trades 0 3 0 1
*ELC 1112 Direct and Alternating Gurrent 5 0 12 9
*ELC 1113 Alternating and Direct (”-iurrent 5 0 12 9
Machine Control

*ELC 1124  Residential Wiring 5 0 9 8
*tLN 1118  Industrial Electronics 3 0 7 5
*BLC 1125 Commercial and Industrial Wiring 5 0 12 9
ELIN 1119  Industrial Electronics 3 0 6 5
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Area Ill-——General Studies FOURTH QUARTER
ELN 1119  Industrial Electronics

*MAT 100B Fundamentals of Math 4 0 0 4 . . ..
*PHY 1101 Applled Science | 3 2 0 4 ELC 1125 Commercial and Industrial Wmng
*PHY 1102 Applied Science Il 3 2 o a4 *PSY 114 Human Relations
*RDG  100A Reading | 3 0 0 3
*RDG 100B Reading Il 3 0 0 3
*BUS 127 Consumer Economics 3 0 0 3
*PSY 114 Human Relations 3 0 0 3
ENG 103  Technical Report Writing 3 2 0 4
ENG 120  Grammar & Composition | 3 0 0 3
HEA 112 First Aid and Safety 3 0 0 3
ISC 130 Industrial Safety 3 0 0 3
1SC 222 Labor Law 3 2 0 4
SOC 101 General Sociology
BUS 101 Introduction to Business 5 0 0 5
BUS 115 Business Law | 3 0 0 3
BUS 116 Business Law Il 3 0 0 3
BUS 117 Business Math | 5 0 0 5
BUS 118 Business Math il 5 0 0 5

Students may also elect from the following Math Courses: MAT 101, 102, 103, 120, i
121, 122, 204 or 214. '

*Required unless waivered by exam or approval of advisor. Other courses listed
may be substituted upon approval of advisor.

No more than 60 hours may be transferred from schools not in the State System of o
Community Colleges. L D 5 R e s e e

Suggested Sequence of Courses for Electrical Installation and Maintenance

Course Number Course Title

FIRST QUARTER

ELC 1112 Direct and Alternating Current
*RDG 100A Reading |
*MAT 100B Fundamentals of Math

PHY 1101 Applied Science |

SECOND QUARTER
ELC 1113  Alternating and Direct Machine Controls
ELC 1110 Blueprint Reading: Building Trades
PHY 1102 Applied Science Il

*BUS 127  Consumer Economics

THIRD QUARTER
ELC 1124 Residential Wiring
ELN 1118 Industrial Electronics
ELC 1111 Blueprint Reading: Electrical Trade
HEA 112  First Aid and Safety
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ELECTRONIC SERVICING AND MAINTENANCE

Electronic techniques have provided expanded entertainment and edu-
cational facilities such as monochrome and color television, frequency
modulated radio, high fidelity amplifiers, and stereophonic sound equip-
ment. Miniaturization of components, introduction of modules and multi-
purpose circuitry have added to the electronics field. All these advanced
developments call for skilled, up-to-date service personnel.

Students in the Electronic Servicing and Maintenance curriculum ac-
quire the ability, knowledge, and experience to install and maintain the ad-
vanced electronic devices in business, industry and the home. Intensive
training is provided in the application of principles, methods, and tech-
niques used in the electronics field. This knowledge is then combined with
practical experience of the construction, properties, operation, and limita-
tions of electrical devices.

Graduates of the one-year program receive vocational diplomas and can
look forward to jobs in two primary areas: consumer electronics and indus-
trial electronics. With drive, ambition and a few years of experience, agood
technician can make a salary in the five-figure range.

Minimum Credit Hours Required for Diploma: 78

Area l Core ..o 0
Area " Major ... ... 56
Area 1t General Studies ................ 22

Prerequisite Lec Lab Shop Credit

*MAT 100A Arithmetic 5 0 0 5

Area |I—Core

None

Area ll—Major

Course No.  Course Title Lec Lab Shop Credit
ELN 1101 Basic Electronics | 11 12 — 16
ELN 1122 Basic Electronics Il 8 15 — 13
ELN 1135 Radio Receiver and Amplifier 4 12 — 8
Servicing
ELN 1147 Television Receiver Circuits 5 6 — 7
ELN 1148 Trouble Shooting Techniques 0 16 — 5
ELN 1133 Television Theory 5 6 — 7
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Area lll—General Studies

*RDG  100A Reading | 3 0 — 3
*RDG 100B Reading Il 3 0 — 3
*MAT 100B Fundamentals of Mathematics 4 0 — 4
*MAT 1116 Electrical Mathematics 5 0 — 5
**pSY 114 Human Relations 3 0 — 3
ENG 103  Technical Report Writing 3 - — 3
HEA 112 First Aid and Safety 3 0 — 3
ENG 120 Grammar & Composition | 3 — — 3
BUS 117 Business Math | 5 0 — 5
PSY 115 Human Growth | 3 0 — 3
SOC 101 General Sociology 3 0 — 3
PSY 101 General Psychology 3 0 — 3
SOC 112 Modern Social Problems 3 0 — 3

*Required unless waivered by exam or approval of advisor. Other courses listed
may be substituted upon approval of advisor.

**Choose one from the courses indicated.
Students may also elect from Math Courses: MAT 100C, 101, 102, 103, 204, 214,120,
121, 122.

Suggested Sequence of Courses for Electronic Servicing (Radio & Television)

Course No. Course Title

FIRST QUARTER
ELN 1101  Basic Electronics
MAT 100B Fundamentals of Mathematics
RDG 100A Reading | or Approved tlective

SECOND QUARTER

ELN 1122  Basic Electronics 1!

MAT 1116  Electrical Mathematics

RDG 100B Reading Il or Approved Elective

THIRD QUARTER
ELN 1135 Radio Receiver and Amplifier
Servicing
ELN 1133  Television Theory
HEA 112 First Aid and Safety

FOURTH QUARTER
ELN 1147 Television Receiver Circuits

LN 1148 Trouble Shooting Techniques
BUS 127 Consumer Economics or Approved Elective

MINIMUM CREDIT HOURS REQUIRED: 78
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GENERAL OFFICE TECHNOLOGY

More people are presently employed in clerical occupations than in any
other single job category. Automation and increased production mean
that those in clerical positions will need more technical skills and a greater
adaptibility for diversified types of jobs.

The General Office Technology curriculum is designed to provide stu-
dents maximum exposure to the varied situations which are part of normal
office routine. Students learn business philosophy, applied psychology,
business practice, accounting, mathematics, and business law. They are
trained to efficiently operate office machines, such as typewriters, dupli-
cating machines, and adding machines.

Graduates of the two-year program receive Associate in Applied Science
degrees and can look forward to careers as administrative assistants, ac-
counting clerks, assistant office managers, bookkeepers, file clerks,
machine transcriptionists, and a variety of other clerical jobs.

Minimum Credit Hours Required for Diploma: 107

Area | Core oo 41
Area I Major ... 63
Area Il General Studies ...................... 3

Prerequisites

Lec Lab Credit

*RDG 100A Reading | 3 0 3
*RDG 100B Reading Il 3 0 3
*RDG 100C Reading Il 3 0 3
*MAT 100A Arithmetic , 5 0 5
*MAT 100B Fundamentals of Mathematics 4 0 4
*ENG  100A  Basic Writing 5 0 5
*ENG  100B  Basic Writing 5 0 5
Area |—Core
Course No.  Course Title Lec Lab Credit
*BUS 102  Typing ! 3 4 5
BUS 110 Office Machines | 1 2 2
BUS 111 Office Machines Il 1 2 2
BUS 115 Business Law | 3 0 3
BUS 117 Business Math | 5 0 5
BUS 118 Business Math Ii 5 0 5
ENG 103 Technical Report Writing 3 0 3
ENG 105  Library Services 3 0 3
ENG 120  Grammar & Composition | 3 0 3
ENG 206 Business Communication 5 0 5
ENG 220 Speech 5 0 5
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Area |l—Major

BUS 103  Typing Il 3 4 5
BUS 104 Typing 1l 3 4 5
BUS 112 Filing 3 0 3
BUS 116 Business Law [l 3 0 3
BUS 120 Accounting | 5 2 6
BUS 121 Accounting |l 5 2 6
BUS 191 Payroll Procedures 3 0 3
BUS 205 Advanced Typing—Executive 2 3 3
BUS 211 Office Machines—Duplicating 2 2 3
BUS 212 Machine Transcription 1 2 2
BUS 214 Secretarial Procedures 3 2 4
BUS 215 Office Application 3 12 3
BUS 229  Taxes 3 2 4
BUS 232 Sales Development 3 0 3
ECO 102 Economics | 3 0 3
BUS 127 Consumer Economics 3 0 3
EDP 104 Introduction to Data Processing 3 2 4
Area lll—General Studies
BUS 233  Personnel Management 3 0 3
BUS 235 Business Management 3 0 3
BUS 271 Office Management 3 0 3
PSY 101 General Psychology 3 0 3
SOC 101 General Sociology 3 ] 3
POL 110  State & Local Government 3 0 3
MAT 100C Introduction to Algebra 5 0 5

MINIMUM HOURS REQUIRED: 3
*Required unless waivered by exam or approval of advisor.

Waiver by Proficiency—Waiver proficiency testing shall be administered by the
appropriate department.

No more than 60 hours may be transferred from schools not in the State Com-
munity College System.

Suggested Sequence of Courses for General Office Technology

Course No. Course Title

FIRST QUARTER

ENG 105 Library Services

BUS 102 Typing |

BUS 117 Business Math |

BUS 127 Consumer Economics
BUS 110 Office Machines |

97



SECOND QUARTER

ENG
BUS
BUS
ECO
BUS

220
103
118
102
m

Speech

Typing 1l

Business Math I
Economics |
Office Machines 1l

THIRD QUARTER

ENG
BUS
BUS
BUS
BUS

120
104
115
112
232

Grammar & Composition |
Typing {1l

Business Law |

Filing

Sales Development

FOURTH QUARTER

ENG
BUS
BUS
BUS
tDP

103
205
116
120
104

Technical Report Writing
Advanced Typing

Business Law Il

Accounting |

Introduction to Data Processing

FIFTH QUARTER

ENG
BUS
BUS
BUS
BUS

206
212
21
214
229

Business Communications
Machine Transcription
Accounting |l

Secretarial Procedures
Taxes

SIXTH QUARTER

BUS
BUS
BUS
BUS

191
71
215
211

Payroll Procedures

Office Management

Office Application

Office Machines—Duplicating
Elective
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HEATING AND AIR CONDITIONING

The growing use of air conditioning, heating, and refrigeration equip-
ment throughout the nation requires many skilled mechanics who are
trained to install, maintain, and repair such equipment. Additionally, the
current energy crisis increases the demand for mechanics who can keep
heating and air conditioning equipment running as efficiently as possible.
New sources of energy and new types of heating and cooling equipment
will require versatile mechanics trained in the latest processes and tech-

niques.

Most skilled air conditioning and heating mechanics are employed by
businesses that specialize in the repair, maintenance, and installation of
commercial, industrial, and home equipment. These businesses also are
involved in the conversion and modernization of obsolete air conditioning
and heating installations.

Employers prefer to hire persons with a background of knowledge and
skill and give them the opportunity to gain additional experience in the
field while earning good wages.

Minimum Credit Hours Required for Diploma: 77

Area | oM ottt e 6
Area 1 Major ... 47
Area i General Studies ....... [, 24

Prerequisites '
Lec Lab Shop Credit

*MAT 100A Arithmetic 5 0 - 5

Area |I—Core

Course No.  Course Title Lec Lab Shop Credit
*WLD 1129 Basic Welding 2 3 — 3
*ELC 1102 Applied Electricity 2 3 — 3

Area ll—Major

*AHR 1104 Blueprint Reading: Mechanical — 3 — 1
*AHR 1120 Blueprint Reading: Air Conditioning 1 3 — 2
*AHR 1121 Principles of Refrigeration | 2 3 — 3
*AHR 1116  Oil Burner Installation Service 4 6 - 6
*AHR 1125 Principles of Refrigeration Il 3 6 — 5
*AHR 1117  Gas Burners, Electric Heat &

Liquid Heat Applications 4 3 — 5
*AHR 1123  Principles of Air Conditioning 3 6 — 5
*AHR 1124  Air Conditioning Servicing 2 9 — 5
*AHR 1128 Automatic Controls 3 6 — 5

99



*AHR 1126  All Year Comfort System 3 9 — 6
*AHR 1129 Principles of Solar Heat 3 3 — 4

Area lll—General Studies

*MAT 100B Fundamentals of Math | 4 — _ 4
*PHY 1101 Applied Science 3 2 — 4
*RDG 100A Reading | 3 — — 3
*RDG 100B Reading !l 3 — - 3
*PSY 114 Human Relations 3 — — 3
ENG 103  Technical Report Writing 3 — — 3
ENG 120 Grammar and Composition | 3 — — 3
HEA 112 First Aid and Safety 3 — — 3
BUS 117 Business Math 5 — — 5
PSY 101  General Psychology 5 — — 5
BUS 235 Business Management 3 — — 3
BUS 127 Consumer Economics 3 — — 3
*MAT 1120 Applied Mathematics 4 0 — 4
BUS 101 Introduction to Business 5 — — 5
SOC 112  Modern Social Problems 3 — — 3

*Required unless waived by exam or approval of advisor. Other courses listed may
be substituted upon approval of advisar.

Students may also elect from Math courses: MAT 100C, 101, 102, 103, 204, 214, 120,
121, 122.

Suggested Sequence of Courses for Heating and Air Conditioning

Course No.  Course Title

FIRST QUARTER

AHR 1121  Principles of Refrigeration |

AHR 1116  Oil Burner Installation and Service
*MAT  100B Fundamentals of Mathematics |
*RDG  100A Reading |

PHY 1101 Applied Science |

AHR 1104 Blueprint Reading: Mechanical

SECOND QUARTER

AHR 1125 Principles of Refrigeration I

AHR 1117 Gas Burners, Electric Heat & Liquid
Heat Applications

*MAT 1102 Applied Mathematics

*RDG 100B Reading I

ELC 1102 Applied Electricity

AHR 1120 Blueprint Reading: A/C
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THIRD QUARTER
AHR 1123 Principles of Air Conditioning
AHR 1124  Air Conditioning Service
WLD 1129 Basic Welding
HEA 112 First Aid and Safety

FOURTH QUARTER

AHR 1128  Automatic Controls

AHR 1126  All Year Comfort Systems
*PSY 114 Human Relations

AHR 1129  Principles of Solar Heating

Electives may be taken from Area lil General Studies courses approved for this cur-
riculum.

Evening Curriculum
Suggested Sequence for courses for Heating and Air Conditioning

Course No. Course Title
FIRST QUARTER
AHR 1121  Principles of Refrigeration |
AHR 1104 Blueprint Reading: Mechanical
*MAT 1008 Fundamentals of Mathematics
*RDG  100A Reading |

SECOND QUARTER
AHR 1116  Oil Burner Installation and Service
PHY 1101 Applied Science

THIRD QUARTER
AHR 1120 Blueprint Reading: Air Conditioning
ELC 1102 Applied Electricity

*RDG 100B Reading Il

*MAT 1120 Applied Math

FOURTH QUARTER

AHR 1125 Principles of Refrigeration Il

AHR 1117  Gas Burner, Electric Heat & Liquid Heat
Applications

FIFTH QUARTER
AHR 1123  Principles of Air Conditioning
HEA 112  First Aid and Safety

SIXTH QUARTER

AHR 1124  Air Conditioning Service
WLD 1129 Basic Welding
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SEVENTH QUARTER
AHR 1128 Automatic Controls
AHR 1129  Principles of Solar Heat

EIGHTH QUARTER
AHR 1126  All Year Comfort System
*PSY 114  Human Relations
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INDUSTRIAL MANAGEMENT

Industry’s needs in positions of supervision and management have
grown extensively with the development of new methods of manufactur-
ing and with increases in the national economy. This need has added em-
phasis to the necessity for well-trained individuals who can understand and
apply new methods and keep abreast of trends in manufacturing. The
supervisor and persons in management must be concerned daily with
human behavior and the psychological factors which affect personnel
working under their direction.

This course is designed to develop the individual’s abilities by providing
training in modern business and management, psychology, production
methods, and general and social education. This training should provide
the opportunity to enter into an industrial occupation and, with experi-
ence, assume the responsibilities that go with supervisory and manage-
ment positions in industry. )

The industrial supervisor coordinates the activities of workers in one or
more occupations. Duties may encompass the interpretation of company
policies, the planning of production schedules and estimation of man hour
requirements for job completion. The supervisor may assist'in the estab-
lishment or adjustment of work procedures, the analysis and resolution of
work problems, and the initiation of plans to motivate workers to achieve
work goals.

Minimum Credit Hours Required for Degree: 111

Area | COTE oot e 36
Area |l Major ... 57 *
Area 1l General Studies ......... ... . L. 18

Prerequisites:

Course No.  Course Title Lec Lab Credit
*RDG  100A Reading | 3 0 3
*RDG  100B  Reading Il 3 0 3
*RDG  100C  Reading 1! 3 0 3
*MAT 100B Fundamentals of Mathematics 4 0 4
*ENG  100A Basic Writing 5 0 5
*ENG  100B  Basic Writing 5 0 5
*MAT 100A  Arithmetic 5 0 5
*MAT  100C Introduction to Algebra 5 0 5
Area I—Core
*BUS 102 -=Typing | 3 4 5

BUS 120 .~ Accounting | 5 2 6
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BUS
ENG
ENG
ENG
ENG
ENG

Area Il—Major

I1SC
ISC
ISC
ISC
ISC
1SC
ISC
ISC
1SC
ISC
1SC
1SC
ISC
I1SC
ISC
I1SC

*MAT
*MAT
*MAT
*BUS
BUS
BUS
ECO
PSY
ISC

121 = Accounting Il 5 2
103 erTechnical Report Writing 3 0
105 eelibrary Services 3 0
120 ~sGrammar & Composition | 3 0
206 == Business Communications 5 0
220  Speech 5 0
110 = Industrial Psychology 3 0
112 esFundamentals of Management | 5 0
113 Fundamentals of Management I 5 0
130 *Industrial Safety 3 0
210 == Economics for Management 3 0
212 w=labor Relations | 3 2
213 w=Labor Relations il 3 2
214 «=Work Measurement and Job Analysis 5 2
222 wwlabor Law 3 0
224 wIndustrial Finance 3 0
226  Industrial Planning & Control 3 2
228 w=|ndustrial Supervision | 3 0
229 esIndustrial Supervision [} 3 0
230 «=Budgeting and Control 3 0
232 «-~Quality Control 3 0
235 we=Training Management 3 0
Area Ill—General Studies
101 e~sTechnical Math | 5 0
102 ~Technical Math 1 5 0
103 weTechnical Math HI 5 0
101 eelntroduction to Business 5 0
115 Business Law | 3 0
123 Business Finance | 3 0
102 Economics | 3 0
101 General Psychology 3 0
280 Co-op Variable
281 Co-op Variable

ISC

MINIMUM HOURS REQUIRED:

*Required unless waivered by examination or approval of advisor.
Other courses listed may be substituted on approval of advisor.
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No more than 60 hours may be transferred from schools not in the State System of
Community Colleges.
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Evening Curriculum

Suggested Sequence of Courses for Industrial Management

Course No.  Course Title
FIRST QUARTER

ENG 105 Library Services

MAT 101 Technical Mathematics 1

ISC 112 Fundamentals of Management
BUS 233  Personnel Management

SECOND QUARTER

ISC 110 Industrial Psychology

ENG 120  Grammar & Composition |

MAT 102  Technical Mathematics Il

ISC 113 Fundamentals of Management Il

THIRD QUARTER

BUS 120 Accounting |
BUS 102 Typing |
Ne 130 Industriat Safety

FOURTH QUARTER

ENG 103  Technical Report Writing
BUS 121 Accounting Il
ISC 212 Labor Relations 1

FIFTH QUARTER

I1SC 235  Training Management
ISC 210 Economics of Management
ISC 214 Work Measurement and Job Analysis
1SC 213 Labor Relations 1
SIXTH QUARTER
ENG 220 Speech
ISC 228  Industrial Supervision |
BUS 101 Introduction to Business
ISC 222 Labor Law

SEVENTH QUARTER

ISC 224 Industrial Finance

ISC 229 Industrial Supervision !l
ISC 230  Budgeting & Control
ISC 232 Quality Control

EIGHTH QUARTER
1SC 226 Industrial Planning & Control
ENG 206 Business Communications
*Elective

*May be taken at any time during the student’s course of study.
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LIGHT CONSTRUCTION

The light construction industry needs workers who are skilled in carpen-
try, masonry and concrete work, especially in the areas of residential con-
struction and the production of small commercial buildings.

The Light Construction curriculum is designed to train students to skill-
fully use tools, handle construction materials and to knowledgeably
employ the techniques of residential and light commercial construction.
Students learn site layout, excavating, form work and foundations. They
learn how to frame floors, walls, roofs and windows. The techniques of
laying floors, plastering and putting in dry walls, installing windows and
handling interior trim are taught. Students learn how to estimate the cost
of a particular job and how to follow blueprints and sketches.

Students can complete one year of training and receive vocational
diplomas or can continue in a two-year program which leads to advanced
diplomas. Graduates can then take positions in the housing and commer-
cial construction industry, often later moving up to supervisory positions as
foremen or sub-contractors. Some even acquire the experience and ability
to begin their own small contracting firms.

Light construction students get hands-on experience by building a
house. Home construction is an integral part of the work of each lightcon-
struction class.

Minimum Credit Hours Required for Diploma: 73 Advanced Diploma: 138
Area | Core ... Q. 0
Area I Major ......... ... 3 118
Area Il General Studies .............. 200 20

Prerequisite:

*MAT 100A Arithmetic 5 0 — 5

Area I—Core

None.

Area ll—NMajor

Course No.  Course Title Lec  lab  Shop Credit
MAS 1101 Masonry | 5 — 15 10
LCS 1111 Blueprint Reading and Sketching 1 3 — 2
CAR 1102 Carpentry | 5 — 15 10
LCS 1112 Blueprint Reading: Building Trades | 2 3 — 3
CAR 1103 Carpentry Il 5 — 15 10
MAS 1103 Masonry |l 2 — 3 3
LCS 1113 Blueprint Reading: Building Trades 1l 2 — — 2
LCS 1104 N.C. Building Code and N.C. 3 — — 3

Construction License
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CAR 1104  Finish Carpentry 3 — 18 9
LCS 1114 Construction Estimating 3 — — 3
LCS 1105  Blueprints & Specifications 3 3 — 4
CAR 1105 Carpentry HI 5 - 16 10
LCS 1115 Math for Carpenters 3 — — 3
CON 1106 Construction Planning and 3 - — 3
Estimating
MAS 1106  Advanced Masonry 1 — 6 3
CAR 1106  Advanced Carpentry 5 — 15 10
CAR 1107  Exterior & Interior Methods & 5 22 — 12
Materials
CON 1107  Construction Cost Determination 3 — — 3
CAR 1108 Cabinet Making 5 — 20 12
CON 1108 Construction Documents 5 — — 5
Area IHI—General Studies
*MAT  100B  Fundamentals of Mathematics 4 — — 4
*RDG  100A  Reading | 3 — — 3
*RDG  100B  Reading !l 3 — — 3
*PSY 114 Human Relations 3 — — 3
BUS 127 Consumer Economics 3 — — 3
HEA 112 First Aid and Safety 3 — - 3
ENG 120 Grammar & Composition | 3 — — 3
ENG 103 Technical Report Writing 3 2 - 4
BUS 117  Business Math | 5 — — 5
PSY 101  General Psychology 3 — — 3
PSY 115  Human Growth | 3 — — 3
SOC 111 Introduction to Sociology 3 — — 3
SOC 112 Modern Social Problems 3 — — 3
MAT 1120 Applied Math 4 — — 4

*Required unless waivered by exam or approval of advisor. Other courses listed
may be substituted upon approval of advisor.

Students may also elect from Math Courses: MAT 100C, 101, 102, 103, 120, 121, 122,
204, and 214.

Suggested Sequence of Courses for Light Construction

First Year

Course No. Course Title

FIRST QUARTER

MAT 100B Fundamentals of Mathematics
RDG 100A Reading |

MAS 1101 Masonry |

LCS 1111 Blueprint Reading and Sketching
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SECOND QUARTER
MAT 1120 Applied Math

RDG 100B Reading |

CAR 1102 Carpentry |

LCS 1112  Blueprint Reading: Building Trades |

THIRD QUARTER

CAR 1103 Carpentry Il

MAS 1103  Masonry |l

LCS 1113  Blueprint Reading: Building Trades Il

HEA 112 First Aid and Safety

FOURTH QUARTER

LCS 1104 N.C. Building Code and N.C. Construction License

CAR 1104 Finish Carpentry
LCS 1114  Construction Estimating
PSY 114  Human Relations

Second Year

FIFTH QUARTER
CAR 1105 Carpentry |l

LCS 1115 Math for Carpenters

LCS 1105 Blueprints & Specifications

SIXTH QUARTER

CON 1106 Construction Planning and Estimating
MAS 1106 Advanced Masonry

CAR 1106 Advanced Carpentry

SEVENTH QUARTER
CAR 1107 Exterior and Interior Methods and Materials

CON 1107 Construction Cost Determination
EIGHTH QUARTER

CAR 1108 Cabinet Making
CON 1108 Construction Documents
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MARKETING AND RETAILING

Marketing and retailing technology is a program of instruction which
teaches students the techniques of marketing, management, and distribu-
tion which are used in many businesses. The program is designed to give
the student a chance to learn the theoretical, as well as practical aspects of
distributive occupations-at the mid-management level. Distributive occu-
pations are those followed by workers engaged in marketing or merchan-
dising activities or in contact with buyers and sellers when (1) distributing to
consumers, retailers, jobbers, wholesalers, and others the products of farm
and industry or selling services, or (2) managing, operating, or conducting
retail, wholesale, or service businesses. Distribution pertains to business
and industrial goods as well as to consumer goods, and to business and con-
sumer services. Distributive occupations are many and diverse, ranging
from stock clerk to the head of a giant distribution-oriented corporation.
Thus there are hundreds of entry occupations in this field.

Minimum Credit Hours Required for Degree: 108

Area | Core ..o 36
Area I Major ... ... ol 66
Area m General Studies . ............... 6

Prerequisites Lec tab Credit

*RDG  100A Reading | 3 0 3
*RDG  100B Reading Il 3 0 3
*RDG  100C Reading il 3 0 3
*MAT  100A Arithmetic 5 0 5
*MAT 100B Fundamentals of Math 4 0 4
*ENG  100A Basic Writing 5 0 5
*ENG  100B  Basic Writing 5 0 5
Area [—Core

Course No.  Course Title Lec Lab Credit
BUS 110 Office Machines | 1 2 2
BUS 111 Office Machines i 1 2 2
BUS 115 Business Law | 3 0 3
BUS 117 Business Math | 5 0 5
BUS 118 Business Math I 5 0 5
ENG 103 Technical Report Writing 3 0 3
ENG 105  Library Services 3 0 3
ENG 120 Grammar & Composition | 3 0 3
ENG 206 Business Communication S 0 5
ENG 220  Speech 5 0 5
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Area Il—Major Suggested Sequence of Courses for Marketing and Retailing

BUS 101 Introduction to Business 5 0 5
BUS 120  Accounting | 5 2 6 Course No.  Course Title
BUS 121  Accounting Il 5 2 6 FIRST QUARTER _
BUS 123 Finance | 3 0 3 ENG 105 Library Services
BUS 219  Credit Procedures & Problems 3 0 3 382 ﬁ*; Retailing A
BUS 229  Taxes 3 2 4 Business Math 1
BUS 232 Sales Development 3 0 3 BUS 101 Introduction to Business
BUS 239 Marketing 5 0 5 BUS 110 Office Machines |
BUS 241 Sales Promotion Management 3 0 3
BUS 243  Advertising 3 2 4 SECOND QUARTER
BUS 245 Retailing 3 0 3 ENG 220 Speech
BUS 260 Commercial Display & Design 1 3 0 3 BUS 120 Accounting |
BUS 261 Commercial Display & Design Il 1 3 2 ECO 102 Economics |
BUS 262  Fashion in Retailing 2 2 3 ’ BUS 118 Business Math Il
BUS 268  Marketing & Retailing Internship 3 12 3 ; BUS 11 Office Machines I
tCO 102 Economics | 3 0 3 :
ECO 104  Economics Ii 30 3 ‘ THIRD QUARTER
EDP 104  Introduction to Data Processing 3 2 4 Ezg 1(2)3 E]rammqr &”Composition I
conomics
Area Ill—General Studies 383 gl g\acl(;(s)ul)ne:'vr:jo” ment
BUS 233 Personal Management 3 0 3 BUS 115 Business Lawpl
BUS 271 Office Management 3 0 3
BUS 235 Business Management 3 0 3 FOURTH QUARTER
PSY 101 General Psycﬁology 3 0 3 ENG 103 Technical Report Writing
SOC 101 General Sociology 3 0 3 BUS 219  Credit Procedures and Problems
POL 110 State and Local Government 3 0 3 EDP 104 Introduction to Data Processin
POL 201 20th Century History & Politics 3 0 3 BUS 260  Commercial Display and Desi ; !
gn
I1SC 112 Fundan'.\emals of .Managemem 3 2 4 BUS 262 Fashion in Retailing
ISC 228 Industrial Supervision 3 0 3
1SC 212 Labor Relations 3 2 4 FIFTH QUARTER
382 12% ;yp?ng ! | ; g g ENG 206  Business Communications
usiness Insurance . . )
MAT  100C Introduction to Algebra 5 0 5 gldg ;g; EAC;':‘kTZSLCgIaI Display and Design I
o A BUS 123 Finance |

Minimum Required Hours: 6 BUS 229 Taxes
No more than 60 credit hours may be transferred from any school not in the State SIXTH QUARTER
Community College System. BUS 241 Sales Promotion Management
*Required unless waivered by exam or approval of advisor. : EUS 268 Mdarketing and Retailing Internship

us 243 Advertising
Elective
Elective
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NURSES’ ASSISTANT

A program designed to help the studentdevelop awareness and understanding of
the role the nurses’ assistant plays in the health field. Emphasizes current trends
related to division of responsibility among various types and lgvels of heahh
workers, and understanding the common effects of iliness on the patient, family apd
community. The student is encouraged to set personal stan_dards' for quality
performance as a member of the nusing team and as a responsible citizen of the
community. . ' "

The course is one quarter in length and graduates will receive certificates on
satisfactory completion of the course. ' .

Students are selected on the basis of demonstrated aptitude for nursing as
determined by pre-entrance tests, interviews with members of nursing faculty, and
reports of medical examination.

Area | COre oo e 0
Area I Major ... 12
Area IH EleCtiVeS .« ottt 3

Prerequisites: Adult Reading inventory by Dr. Joseph Carter

Area | Core

None

Area Il Major

Course No. Course Lec Lab Credit
NUR  1150-V Basic Nursing 4 0 ;t
NUR  1151-V Basic Nursing Laboratory ’ ] 4

NUR  1152-V Basic Nursing Clinical Practice 0 el 7
Area Il Electives

HEA 1101-V Emergency Medical Care 3 0 3
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PRACTICAL NURSING EDUCATION

The accelerated growth of population in North Carolina and rapid
advancement in medical technology demand an increased number of well-
trained personnel for health services. The aim of the Practical Nursing
Education Program is to prepare qualified persons for participation in care
of patients of all ages, in various states of dependency, and with a variety of
illness conditions.

Students are selected on the basis of demonstrated aptitude for nursing,
as determined by pre-entrance tests, interviews with faculty members, high
school record, character reference, and reports of medical and dental
examinations.

Throughout the one-year program, the student is expected to
continuously acquire knowledge and understandings related to nursing
practice, communications, interpersonal relations, and use of good
judgment. Evaluation of student performance consists of tests on all phases
of course content, evaluation of clinical performance, and evaluation of
adjustment to the responsibilities of nursing. A passing scoreis required on
all graded work, plus demonstrated progress in application of nursing skills
to actual patient care.

Graduates of accredited programs of practical nurse education are
eligible to take the licensing examinations given by the North Carolina
Board of Nursing. This examination is given twice each year, usually in April
or September. A passing score entitles the individual to receive a license
and to use a legal title “Licensed Practical Nurse.” The license must be
renewed annually. The Licensed Practical Nurse can apply for licensure in
other states on the basis of a satisfactory examination score, without
repeating the examination.

Minimum Quality Points Required for Diplo‘
Minimum Credit Hours Required for Diploma™ 75 3‘-: '

\\
Area | Core ... . ... .. 0 /0\
Area I Major ... 76 1,
Area Il Blectives ....................... 32 f} 0
v

Prerequisites

Lec  Lab Clinic Credit
*RDG  100A  Reading Improvement |

3 0 0 3
*RDG  100B  Reading Improvement I 3 0 0 3
*RDG  100C  Reading Improvement i 3 0 0 3
*MAT  100A  Arithmetic 5 0 0 5
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*MAT 100B Fundamentals of Mathematics 4 0 0 4
*ENG  100A Basic Writing | 5 0 0 5
*ENG  100B  Basic Writing 1l 5 0 0 5
Area | Core
None
Area Il Major
Quarter Hours

Course No. Course Title Lec  Lab Clinic Credit
*NUR 1110 Interpersonal Relationships for

Nurses 2 0 0 2
BIO 105 Basic Anatomy  Physiology 4 2 0 507
*NUR 1113 Nursing Fundamentals 6 6 0 9y
*NUR 1111 Health, Nutrition, Maternal & -

Child Care 4 2 0 5v7
*NUR 1114 Medical Terminology 2 0 0 2
*NUR 1120 Medical-Surgical | 6 2 0 7 v
*NUR 1121  Maternal & Child Care I B

(Obstetrics) 3 0 0 3V

(Pediatrics) 3 2 0 47
*NUR 1122 Clinical 0 0 14 5
*NUR 1123 Drugs & Solutions: Measurement

and Preparation 0 2 0 1V
*NUR 1130 Medical-Surgical Il 6 2 0 7
*NUR 1131 Drug Therapy 2 2 0 3
*NUR 1132 Clinical 0 0 21 7
*NUR 1140 Medical-Surgical Il 6 2 0 7
*NUR 1141 Nursing Seminar 2 0 0 2
*NUR 1142 Clinical 0 0 Al 7
Area Ill Related Studies and Electives (as recommended by advisor)
PSY 114  Human Relations 3 0 0 3
ENG 220 Speech 5 0 0 5
SOC 101 General Sociology 3 0 0 3
PSY 101 General Psychology 3 0 0 3
PSY 115  Human Growth | 3 0 0 3
PSY 209  Abnormal Psychology 3 0 0 3
EDU 205  Reporting & Observation 3 0 0 3
EDU 215 Physical Handicaps 3 0 0 3

*Required unless waivered by exam or by approval of advisor; other courses listed

may be substituted upon approval of advisor.

No more than 60 hours may be transferred from schools not in the State System of

Community Colleges.
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Suggested Sequence of Courses for Practical Nursing

FIRST QUARTER

NUR 1110 Interpersonal Relationships of Nurses

BIO 165 Basic Anatomy and Physiology

NUR 1113 Nursing Fundamentals

NUR 1111 Health, Nutrition, Maternal and
Child Care

NUR 1114 Medical Terminology

SECOND QUARTER
NUR 1120 Medical-Surgical |

NUR 1121 Maternal & Child Care 1l

(Obstetrics, Pediatrics)
NUR 1122 Clinical

NUR 1123 Drugs & Solutions: Measurement &
Preparation

THIRD QUARTER

NUR 1130 Medical-Surgical 1l
NUR 1131  Drug Therapy
NUR 1132 Clinical

FOURTH QUARTER

NUR 1140 Medical-Surgical 1ll
NUR 1141 Nursing Seminar
NUR 1142  Clinical
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RADIOLOGIC TECHNOLOGY Application Procedures:
1. Completed VGCC application form, including a recent photograph.

The Radiologic Technology program may be completed in 24 consecu- 2. Official transcripts from all high schools, colleges, or professional
tive months and leads to an Associate in Applied Science Degree in Radio- schools attended.
logic Technology, pending final approval by the Department of Commun- 3. Three letters of recommendation from persons not related.
ity Colleges of North Carolina State Board of Education. Accreditation by 4, Complete VGCC placement tests.
the Joint Review Committee, in cooperation with the Committee on Allied 5. Personal interview with Program Head.
Health Education and Accreditation has been applied for. Graduates of an 6. Studentswho are selected for the program must also provide evidence
accredited American Medical Association approved program are eligible of passing a complete physical examination by a licensed physician.
to sit for the national registry examination of the American Registry of
Radiologic Technologists (A.R.R.T.) and upon successfully passing the Proposed Curriculum
examination graduates are credentialed as a Registered Technologist in
Radiography with the A.R.R.T. RADIOLOGIC TECHNOLOGY
Radiologic Technologists perform an important function in the rapidly Minimum Credit Hours Required for Diploma: 129

growing branch of medicine known as Radiology. They are assistants to
physicians who specialize in the use of ionizing radiation to help diagnose
and treat diseases and injuries. The R.T. (R) A.R.R.T. credentialing abbrevia- Area | COre ot 0
tions, indicate that the technologist is primarily concerned with demonstra- Area I Major ... 88
tions of portions of the human body on an x-ray film or fluoroscopic screen Area I General Studies ................... ... M
for diagnostic use of the radiologist.

The technologist adjusts x-ray equipment to the correct setting for a
specific examination, positions the patient, makes the required number of None
radiographs, and develops and files the finished work. The R.T. may use
mobile x-ray equipment at a patient’s bedside and in surgery.

Graduates may pursue additional training in ancillary areas such as Radia-

Area |—Core

Area II—Major

tion Therapy, Nuclear Medicine, C/T Scanning or Ultrasound. A higher Course No.  Course Title Lec Lab Clinic Credit
academic degree may be pursued in education, administration, the spe- RDT 101 Introduction to Radiologic
cialty area or may be combined with one of the ancillary areas. RDT 102 R Lgcrnqlosy N 3 2 0 4
Most Radiologic Technologists are employed in hospital radiology RDT 103 R:d:glggsz Pgsftfon!ng :| 3 2 0 4
departments, while others work in physicians’ offices, public health organi- RDT 104 Radiogr:gaphic S;rlc:)cr:ggres ; 2 0 4
zations and clinics. Other possibilities include teaching and commercial RDT 105  Radiographic Exposures 2 ; 8 ;
positions connected with the manufacture, sales and servicing of radio- RDT 106  Radiation Protection 3 0 0 3
graphic equipment. RDT 110 Medical Ethics/Patient Care 3 2 0 4
Admissions are limited because of the number of clinical facilities in the RDT 111 Orientation to Clinical Education 1 0 3 2
area. A pre-admission interview with the director is required and a special RDT 112 Clinical Education | 0 0 12 4
admissions committee will choose students who best meet the require- RDT 113 Clinical Education Il 0 0 12 4
ments. Applicants must be in good health and show aptitude for service RDT 114 Clinical Education I1I 0 0 24 8
within the Radiologic Technology field. RDT 204 Radiologic Positioning Il 3 2 0 4
In addition to the regular classroom and laboratory sessions, the program ﬁg; ;8(55 &ag!og_raph}c Processing Technique 2 0 0 2
involves a series of clinical rotations in various aspects of technological RDT 207 FiéllmlaEt\I/ZIn Bt'.OIO/eg ) 3 0 0 3
activity, under the supervision of clinical instructors, full-time Registered RDT 208 Radiologlijcaf:;):namearizanngt/fd . 2 0 0 2
Radiologic Technologists and Radiologists. Full-time attendance is manda- RDT 209 Radiologic Equiprgnent Heatton ; 8 0 :
tory in both classroom and practical work because of the overall scope and RDT 215  Clinical Education IV 0 0 23 g
nature of the program. RDT 216  Clinical Education V 0 0 24 8
RDT 217 Clinical Education VI 0 0 24 8
RDT 218 Clinical Education VII 0 0 24 8
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Area lll—General Studies

BIO 105  Basic Anatomy & Physiology 4
BIO 115  Medical Terminology | 3
BIO 116  Medical Terminology Il 3
BIO 208  Radiographic Pathology 2
ENG 101 Technical Communications | 3
ENG 102  Technical Communications Il 3
ENG 103  Technical Report Writing 3
HEA 112 First Aid and Safety 3
MAT 108  Radiologic Mathematics | 3
MAT 109  Radiologic Mathematics Il 3
PHY 107  Radiologic Physics 3
PSY 101 General Psychology 3
SOC 101  General Sociology 3
Proposed Curriculum
RADIOLOGIC TECHNOLOGY
Suggested Sequence of Courses
Course No. Course Title Lec
FIRST QUARTER
RDT 101 Introduction to Radiologic
Technology 3
RDT 110 Medical Ethics/Patient Care 3
RDT m Orientation to Clinical Education 1
BIO 105  Basic Anatomy & Physiology 4
BIO 115  Medical Terminology | 3
14
SECOND QUARTER
RDT 102  Radiologic Positioning | 3
RDT 104  Radiographic Procedures 2
RDT 105  Radiographic Exposures 2
RDT 112 Clinical Education | 0
MAT 108  Radiologic Mathematics I 3
ENG 101 Technical Communications | 3
13
THIRD QUARTER
RDT 103  Radiologic Positioning 1l 3
RDT 106  Radiation Protection 3
RDT 113 Clinical Education Il 0
MAT 109  Radiologic Mathematics Il 3
ENG 102  Technical Communications Il 3
12
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FOURTH QUARTER

RDT 114 Clinical Education Il 0
PHY 107  Radiologic Physics 3
3
FIFTH QUARTER
RDT 204  Radiologic Positioning Il 3
RDT 205  Radiographic Processing Technique 2
RDT 215 Clinical Education IV 0
HEA 112 First Aid and Safety 3
8
SIXTH QUARTER
RDT 206  Radiation Biology 3
RDT 216  Clinical Education V 0
RDT 209  Radiologic Equipment 3
PSY 101 General Psychology 3
9
SEVENTH QUARTER
BIO 208  Radiographic Pathology 2
RDT 207 Film Evaluation/Imaging 2
RDT 208  Radiologic Management/Education 2
RDT 217 Clinical Education VI 0
SOC 101 General Sociology 3
9
EIGHTH QUARTER
RDT 218  Clinical Education VII 0
ENG 103 Technical Report Writing 3
3
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RECREATION ASSOCIATE TECHNOLOGY

This program is designed to train associate level technicians to meet
changing needs and trends in constructive leisure activities. The techni-
cian, in most situations, will work under the supervision of a professional
recreator and will be responsible for planning and directing programs
and supervising activities in public, private, commercial, industrial and
institutional settings.

Students have the opportunity to specialize in a particular aspect of
recreation. The programs available to students are in Recreation Associate
Technology and Recreation Therapy Technology. The courses in the two
programs are identical for the first year. The student, after the first year,
selects the program of interest for the last year. Field experiences are re-
quired for both programs and give the student a comprehensive under-
standing of specialty functions.

The Recreation Associate Program is designed to train leaders in the
provision of recreation services in a public, private, or commercial agency.
Field experiences in this program are usually with municipal recreation
departments.

The National Recreation and Park Association projects an unparalleled
demand for recreation services in the future. This demand will create a
deficit of personnel in positions requiring two years of college training.
Recreation positions may be available in the following agencies: municipal
recreation, hospitals, armed forces, state and federal recreation, church
recreation, industrial recreation, commercial recreation, homes and com-
munities for the aged, and detention institutions.

Minimum Credit Hours Required for Degree: 114

Area | (@) £ =N PPN 69
Area I Major .. 15
Area 1] General Studies .......c.coiiiiiiin, 30

Prerequisites

Course No.  Course Title Lec Lab Credit
*MAT  100A  Arithmetic 5 0 5
*ENG  100A Basic Writing 5 0 5
*ENG  100B  Basic Writing 5 0 5
*RDG 100A Reading Improvement | 3 0 3
*RDG 100B Reading Improvement Il 3 0 3
*RDG  100C Reading Improvement lll 3 0 3
Area |—Core
*REC 110  Recreational Arts & Crafts 1 3 2
*REC 111 The Human Body in Health and Disease 2 3 3
*REC 112 Introduction to Recreation Services 3 0 3

120

e ol

*REC
*REC
*REC

*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC

Area ll—Major

*REC
*REC
*REC

*REC
*REC

13
114
120

121
122
130
131
132
133
134
140
141
142
143
144
210
21
212
220
221
222
282

213
225
226

242
243

introduction to 1ll & Handicapped

Social Aspects of Sport

History, Philosophy, & Contemporary
Nature of Recreation

Principles of Motor Development

Health Practices in Recreation Management

The Psychology of Sport and Recreation
Recreation Leadership |

Team Sports & Games in Recreation
Sports Officiating

Nature & Outdoor Recreation
Recreation Leadership |l

Individual Sports & Games

Folk, Square, & Social Dance

Effective Supervisory Practices

Safety & First Aid in Recreation

Leisure Counseling

Recreational Drama

Introduction to Gerontology

Social Recreation

Recreation Administration

Adaptive Physical Education & Recreation
Recreation Internship & Seminar

Recreation Areas & Facilities &
Program Planning |

Recreation Areas & Facilities &
Program Planning il

Organization of Recreation Activities

Resident & Day Camp Administration

Landscaping in Recreation

Area lll—General Studies

*ENG
*ENG
*ENG
*ENG
*PSY
PSY
*MAT
ENG
SOC
*SOC
BUS
BUS
POL

105
220
120
103
101
209
1008
206
101
112
102
102A
0

Library Services

Speech

Grammar & Composition |
Technical Report Writing
General Psychology
Abnormal Psychology
Fundamentals of Mathematics
Business Communications
General Sociology

Modern Social Problems
Typing |

Typing | (Non-Business Majors)
State and Local Government
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SOC 117  Juvenile Delinquency 5 0 5
PSY 115  Human Growth | 3 0 3

*Required unless waivered by exam or by approval of advisor; other courses listed
may be substituted upon approval of advisor.

No more than 60 hours may be transferred from schools not in the State System of
Community Colleges.

Students may select courses from the Recreation Therapy Program (major area) to
satisfy elective requirements.

Sequence of Courses for Recreation Associate

FIRST QUARTER

ENG 105 Library Services

REC 110 Recreational Arts and Crafts

REC 111 The Human Body in Health and Disease
REC 112 Introduction to Recreation Services
REC 113 Introduction to Il and Handicapped
REC 114 Social Aspects of Sport

SECOND QUARTER

PSY 101 General Psychology

ENG 220 Speech

REC 120  History, Philosophy, and Contemporary
Nature of Recreation

REC 121 Principles of Motor Development

REC 122 Health Practices in Recreation Management

THIRD QUARTER

ENG 120  Grammar and Composition |

REC 130  The Psychology of Sport and Recreation
REC 131  Recreation Leadership |

REC 132 Team Sports and Games in Recreation
REC 133  Sports Officiating

REC 134  Nature and Outdoor Recreation

FOURTH QUARTER

ENG 103  Technical Report Writing

REC 140  Recreation Leadership 1l

REC 141  Individual Sports and Games
REC 142 Folk, Square, and Social Dance
REC 143 Effective Supervisory Practices
REC 144  Safety and First Aid in Recreation

122

FIFTH QUARTER
REC 210 Leisure Counseling
REC 21 Recreational Drama
REC 212 Introduction to Gerontology
REC 213 Recreation Areas and Facilities and
Program Planning |
Elective

SIXTH QUARTER

REC 220  Social Recreation

REC 221 Recreation Administration

REC 222 Adaptive Physical Education & Recreation

REC 225  Recreation Areas and Facilities and

Program Planning Il

REC 226  Organization of Recreation Activities

Elective

SEVENTH QUARTER .
REC 282  Recreation Internship and Seminar

EIGHTH QUARTER
MAT 100B Fundamentals of Mathematics
REC 242  Resident-and Day Camp Administration
REC 243 Landscaping in Recreation
Elective
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RECREATION THERAPY TECHNOLOGY

This program is designed to train associate level technicians to meet
changing needs and trends in constructive leisure activities. The techni-
cian, in most situations, will work under the supervision of a professional
recreator and will be responsible for planning and directing programs
and supervising activities in public, private, commercial, industrial and
institutional settings.

Students have the opportunity to specialize in a particular aspect of
recreation. The programs available to students are in Recreation Associate
Technology and Recreation Therapy Technology. The courses in the two
programs are identical for the first year. The student, after the first year,
selects the program of interest for the last year. Field experiences are
required for both programs and give the student a comprehensive under-
standing of specialty functions.

The Recreation Therapy Program is designed to train leaders in the
provision of recreation services to people who are ill, disabled, or handi-
capped, or who otherwise would not be able to participate in community
recreation programs. Field experiences for students in this program are
usually with institutions serving special populations.

The National Recreation and Park Association projects an unparalleled
demand for recreation services in the future. This demand will create a
deficit of personnel in positions requiring two years of college training.
Recreation positions may be available in the following agencies:
municipal recreation, hospitals, armed forces, state and federal recrea-
tion, church recreation, industrial recreation, commercial recreation,
homes and communities for the aged, and detention institutions.

Minimum Credit Hours Required for Degree: 113

Area I [@s ) = 69
Area 1 Major ... 14
Area I General Studies .......... ot 30
Prerequisites:

Course No.  Course Title Ltec Llab Credit
*MAT 100A Airthmetic 5 0 5
*ENG  100A Basic Writing 5 0 5
*ENG 100B  Basic Writing 5 0 5
*RDG 100A Reading Improvement | 3 0 3
*RDG 100B Reading Improvement Il 3 0 3
*RDG  100C Reading Improvement Il 3 0 3

124

Area |—Core

*REC
*REC
*REC
*REC
*REC
*REC

*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC
*REC

Area |l-—Major

*REC
*REC
*REC
*REC

*REC

110
m
112
113
114
120

121
122
130
131
132
133
134
140
141
142
143
144
210
211
212
220
221
222
282

214
223
224
240

24

Recreational Arts and Crafts

The Human Body in Health and Disease

Introduction to Recreation Services

Introduction to 1l & Handicapped

Social Aspects of Sport

History, Philosophy, & Contemporary
Nature of Recreation

Principles of Motor Development

Health Practices in Recreation Management

The Psychology of Sport & Recreation
Recreation Leadership |

Team Sports & Games in Recreation
Sports Officiating

Nature & Outdoor Recreation
Recreation Leadership Il

individual Sports & Games

Folk, Square, and Social Dance
Effective Supervisory Practices

Safety & First Aid in Recreation
Leisure Counseling

Recreational Drama

Introduction to Gerontology

Social Recreation

Recreation Administration

Adaptive Physical Education & Recreation
Recreation Internship & Seminar

Introduction to Therapeutic Recreation

Leisure and the Aging

Recreational Music

Recreation in Institutions for Special
Populations

Camping for Special Populations

Area lll—General Studies

*ENG
*ENG
*ENG
*ENG
*PSYy
*PSY
*MAT
PSY
ENG
SOC

105
220
120
103
101
209
1008
115
206
101

Library Services

Speech

Grammar and Composition |
Technical Report Writing
General Psychology
Abnormal Psychology
Fundamentals of Mathematics
Human Growth |

Business Communication
General Sociology
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SOC 112 Modern Social Problems

BUS 102 Typing |

BUS  102A Typing | (Non-Business Majors)
POL 110 State & Local Government
SOC 117 Juvenile Delinquency

U e N Wwow
SO WO
U1 W W W

*Required unless waivered by exam or by approval of advisor; other courses
listed may be substituted upon approval of advisor.

No more than 60 hours may be transferred from schools not in the State System of
Community Colleges.

Students may select courses from the Recreation Associate Program (major area)
to satisfy elective requirements.

Sequence of Courses for Recreation Therapy

FIRST QUARTER

ENG 105 Library Services

REC 110 Recreational Arts and Crafts

REC 111 The Human Body in Health and Disease
REC 112 Introduction to Recreation Services
REC 113 Introduction to Il and Handicapped
REC 114 Social Aspects of Sport

SECOND QUARTER

PSY 101 General Psychology

ENG 220  Speech

REC 120 History, Philosophy, and Contemporary
Nature of Recreation

REC 1P Principles of Motor Development

REC 122 Health Practices in Recreation Management

THIRD QUARTER

ENG 120 Grammar and Composition |

REC 130  The Psychology of Sport and Recreation
REC 131 Recreation Leadership |

REC 132 Team Sports and Games in Recreation
REC 133 Sports Officiating

REC 134 Nature and Outdoor Recreation

FOURTH QUARTER

ENG 103 Technical Report Writing

REC 140  Recreation Leadership Il

REC 141 Individual Sports and Games
REC 142 Folk, Square, and Social Dance
REC 143 Effective Supervisory Practices
REC 144 Safety and First Aid in Recreation

126

FIFTH QUARTER

REC 210 Leisure Counseling

REC 21 Recreational Drama

REC 212 Introduction to Gerontology

REC 214  Introduction to Therapeutic Recreation
Elective

SIXTH QUARTER
REC 220 Social Recreation
REC 221 Recreation Administration
REC 222 Adaptive Physical Education and Recreation
REC 223 Leisure and the Aging
REC 224 Recreational Music
Elective

SEVENTH QUARTER
REC 282 Recreation Internship and Seminar

EIGHTH QUARTER

MAT  100B Fundamentals of Mathematics

PSY 210 Abnormal Psychology

REC 240 Recreation in Institutions for Special
Populations

REC 241 Camping for Special Populations
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SECRETARIAL SCIENCE (EXECUTIVE) *BUS 106  Shorthand | 3 2 4
BUS 107  Shorthand 1l 3 2 4
The demand for better qualified secretaries is expanding. Opportuni- BUS 108  Shorthand I 3 2 4
ties abound in a variety of business and industrial fields. BUS 112 Filing 3 (2) 2
The Secretarial Science curriculum provides training in the skills and BUS 120 Accounting | 2 ] .
generally accepted business principles. Students receive specialized train- BUS 121 Accounting Il 2 3 3
ing in the areas of typing, business math, bookkeeping, filing, office BUS 205 Advan_ced Typing 3 2 4

: . P [ P . BUS 206 Dictation & Transcription !
machines, psychology, and English. Dictation, transcription, and business o ot 3 2 4

terminology are es i3l hasized BUS 207 Dictation & T.ranscrlppon‘ I
By are especially emphasized. . . . . . BUS 211 Office Machine Duplication 2 2 3
Graduates of the two-year program receive Associate in Applied Science BUS 212 Machine Transcription 1 2 2
degrees and are ready to accept the many types of secretarial positions BUS 214  Secretarial Procedures 3 2 4
open to skilled people. BUS 215  Office Application 3 12 3
BUS 127 Consumer Economics 3 0 3

Minimum Credit Hours Required for Degree: 107 Area 111 General Studies

Area | Core ... 1 BUS 233 Personnel Management 3 0 3
Area Il Major ... 63 BUS 235 Business Management 3 0 3
Area Il General Studies . ... ... ... ... . ..... 3 BUS 271 Office Management 3 0 3
POL 101 State and Local Government 3 0 3
Prerequisites: PSY 101 General Psychology 3 0 3
; SOC 101 General Sociology 3 0 3
Course No.  Course Title lec  Lab Credit MAT 100C Introduction to Algebra 5 0 5

*RDG  100A  Reading | 3 0 3 .
*RDG  100B  Reading I 3 0 3 MINIMUM HOURS REQUIRED: 3
*RDG  100C  Reading Il 3 0 3 Waiver by proficiency—Waiver proficiency testing shall be administered by
*MAT 100B Fundamentals of Mathematics 4 0 4 appropriate department

MAT 100A  Arithmetic 5 0 5 pprop ' .

*ENG  100A  Basic Writing 5 0 5 *Required unless waivered by exam or approval of advisor.

"ENG 1008 Basic Writing 3 0 > No more than 60 hours may be transferred from schools notin the State Community

Area I—Core College System.

*382 :?é gf?i|:§r14achines | ? ; i Suggested Sequence of Courses for Secretarial Science (Executive)
BUS 11 Office Machines Il 1 2 2 )
BUS 115  Business Law | 3 0 3 , Course No.  Course Title
BUS 117 Business Math | 5 0 5 FIRST QUARTER
BUS 118  Business Math Il 5 0 5 BUS 102 Typing !
ENG 103 Technical Report Writing 3 0 3 BUS 106 Shorthand |
ENG 105 Library Services 3 0 3 BUS 110  Office Machines |
ENG 120 Grammar & Composition | 3 0 3 [ BUS 117 Business Math |
ENG 206 Business Communication 5 0 5 ENG 105 Library Services
ENG 220 Speech 5 0 5
) SECOND QUARTER
Area Il: Major BUS 10Q3 Typing H
BUS 103  Typing Il 3 4 5 BUS 107  Shorthand Il
BUS 104 Typing I 3 4 5 BUS 1M1 Office Machines 11

BUS 118 Business Math 11
ENG 220 Speech
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THIRD QUARTER

BUS
BUS
BUS
BUS
ENG

104
108
112
127
120

Typing Il

Shorthand Il

Filing

Consumer Economics
Grammar and Composition |

FOURTH QUARTER

BUS
BUS
BUS
BUS
ENG

FIFTH
BUS
BUS
BUS
ENG

SIXTH
BUS
BUS
BUS
BUS

120 Accounting |

205E  Advanced Typing

206 Dictation & Transcription |

211 Office Machine Duplicating

103 Technical Report Writing
QUARTER

121 Accounting 11

207 Dictation & Transcription 1l

214 Secretarial Procedures

206 Business Communications
QUARTER

115 Business Law |

212 Machine Transcription

215 Office Application

271

Office Management
Elective

130

SECRETARIAL SCIENCE (LEGAL)

Highly skilled secretaries with specialized training in the legal field are
entering a new era of demand. Legal secretaries are essential members in
any law office, and well-qualified legal secretaries are in constant demand.

The Legal Secretarial Science curriculum provides training in secretarial
functions as well as specialized training in legal terminology and transcrip-
tion of legal records and documents. The special training is supplemented
by related courses in mathematics, accounting, business law, and person-
ality development.

Graduates of the two-year program receive Associate in Applied Science
degrees and can accept positions with attorney’s offices as well as with a
multitude of governmental offices and agencies.

Minimum Credit Hours Required for Diploma: 107

Area | COTO oot e e 41
Area I Major .o 60
Area I General Studies .. ... . 6

Prerequisites

Course No. Course Title Lec Lab  Credit
*RDG 100A  Reading | 3 0 3
*RDG 100B  Reading Il 3 0 3
*RDG 100C  Reading 3 0 3
*MAT 100B Fundamentals of Mathematics 4 0 4
*ENG  100A  Basic Writing 5 0 5
*ENG  100B  Basic Writing 5 0 5
*MAT  100A  Arithmetic 5 0 5
Area I—Core
*BUS 102 Typing ! 3 4 5
BUS 110 Office Machines | 1 2 2
BUS 111 Office Machines 1l 1 2 2
BUS 115 Business Law | 3 0 3
BUS 117 Business Math | 5 0 5
BUS 118 Business Math il 5 0 5
ENG 103 Technical Report Writing 3 0 3
ENG 105 Library Services 3 0 3
ENG 120  Grammar and Composition | 3 0 3
ENG 206 Business Communications 5 0 5
ENG 220 Speech 5 0 5
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Area Il—Major

BUS
BUS
*BUS
BUS
BUS
BUS
BUS
BUS
BUS
BUS
BUS
BUS
BUS
BUS
BUS

103
104
106
107A
T108A
112
120
121
183
204L
206
207
21
214
215A

Typing Il

Typing
Shorthand |
Shorthand 1l (Legal)
Shorthand 111 (Legal)
Filing

Accounting |
Accounting |l

Term./Transcription (Legal)

Advanced Typing (Legal)

Dictation and Transcription |
Dictation and Transcription 1|
Office Machines (Duplicating)

Secretarial Procedures

Office Application (Legal)

Area Ill—General Studies

CiC
CjC
PSY
50C
POL

POL
MAT

*Required unless waivered by exam or approval of advisor.

Waiver by Proficiency—Waiver proficiency testing shall be administered by appro-

115
125
101
101
110
201
100C

Criminal Law

Court Procedures and Evidence

General Psychology
General Sociology

State and Local Government
20th Century History & Politics

Introduction to Algebra

priate department.

No more than 60 hours may be transferred from schools not in the State System of

Community Colleges.

Suggested Sequence of Courses for Legal Secretarial Science

Course No.

Course Title

FIRST QUARTER

BUS
BUS

BUS
ENG

102
110

117
105

Typing |

Office Machines I (Ten-key Printing

Calculator)
Business Math 1
Library Services
Elective
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MINIMUM REQUIRED HOURS:

SECOND QUARTER

BUS 103 Typing Il

BUS 106 Shorthand |

BUS 111 Office Machines 1l (Flectronic Calculator)
BUS 118 Business Math 1l

ENG 220 Speech
THIRD QUARTER

BUS 104  Typing Ml

BUS 107A  Shorthand 1l

BUS 112 Filing

CJC 125 Due Process (or CJC 115 Criminal Law]
ENG 120  Grammar and Composition |

FOURTH QUARTER

BUS
BUS
BUS
BUS
BUS
ENG

115

T108A

183
204L
206
103

Business Law |

Shorthand 1
Term./Transcription (Legal)
Advanced Typing

Dictation and Transcription |
Technical Report Writing

FIFTH QUARTER

BUS
BUS
BUS
ENG

120
207
214
206

Accounting |

Dictation and Transcription 1l
Secretarial Procedures
Business Communication

SIXTH QUARTER

BUS
BUS
BUS

121
211

215A

Accounting 1l

Office Machines (Duplicating)
Office Application (Legal)
Elective
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SECRETARIAL—MEDICAL

As our communities grow, the demand for the medical profession
grows. As our medical world grows, usually the demand for more qualified
medical secretaries becomes greater. The purpose of the Medical Secretar-
ial curriculum is to outline a program that will provide specialized training
in the procedures required by the medical profession and to enable per-
sons to become proficient soon after accepting employment in the medical
office.

The Medical Secretarial curriculum is designed to offer students the
necessary courses in order to gain skills in typing, dictation, transcription,
and terminology so that graduates will be prepared for employment in the
medical profession. In addition to the required specialized courses, re-
lated courses in mathematics, accounting, business law and data processing
are offered.

Since the duties of a medical secretary consists of taking dictation and
transcribing letters, memoranda, and reports, keeping patient records,
keeping financial records, filing, and typing medical reports, the graduates
of this curriculum should have a knowledge of medical terminology, skill
in dictation and accurate transcription of medical reports, letters, and

forms. The many positions that exist for Medical Secretary graduates may

be secured in hospitals, doctors’ offices, and federal and state health
programs.

Minimum Credit Hours Required for Diploma: 110

Area | Core oo 53
Area I Major ... . i 54
Area i General Studies ...................... 3

Prerequisites:

*RDG  100A Reading |

Lec Lab Credit

3 0 3
*RDG 100B Reading I 3 0 3
*RDG  100C Reading Il 3 0 3
*MAT  100A Arithmetic 5 0 5
*MAT 100B Fundamentals of Mathematics 4 0 4
*ENG  100A Basic Writing 5 0 5
*ENG  100B  Basic Writing 5 0 5
Area I—Core
*BUS 102 Typing | 3 4 5
BUS 110 Office Machines | 1 2 2
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BUS 111 Office Machines il ; (2) §
BUS 115 Business Law | ; : ;
BUS 117 Business Math | ; : ;
BUS 118 Business Math 11 : ’ :
BUS 120 Accounting | : . ’
BUS 121 Accounting |l N ; : °
ENG 103  Technical Report Writing : 0 )
ENG 105  Library Services - : : :
ENG 120  Grammar and Composition 1 ; 0 )
ENG 206 Business Communications ; ¢ :
ENG 220 Speech
Area ll—Major
BUS 103  Typingll g 3 g
BUS 104  Typing Il ; ‘ i
*BUS 106 Shorthand | )
BUS 107  Shorthand II 3 2 :
BUS 108  Shorthand llI 3 (2) :
BUS 112 Filing o 3 : ;
BUS 183M Medical Term./Transcription 3 :
BIO 115  Medical Term. | 3 0 )
BIO 116  Medical Term. 1l 3 0
BUS 204M Advanced Typing (Medical) 2 3 3
BUS 206M Dictation and Transcription | 3 2 4
BUS 207M Dictation and Transcription Il 3 2 4
BUS 211  Office Machines (Duplicating) 1 2 2
BUS 214  Secretarial Procedures 3 2 4
BUS 215  Office Application 3 12 3
Area lll—General Studies
BIO 101  Biology | 3 3 4
PSY 101  General Psychology 3 0 3
SOC 101 General Sociology 3 0 3
POL 110  State and Local Government 3 0 3
POL 201  20th Century History & Politics 3 0 3
MAT 100C Introduction to Algebra 5 0 5

Minimum Required Hours: 3

*Required unless waivered by exam or approval of advisor.

Waiver by Proficiency—Waiver proficiency testing shall be administered by appro-
priate department.

No more than 60 hours may be transferred from schools not in the State System of
Community Colleges.
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Course No.

Suggested Sequence of Courses

Course Title

FIRST QUARTER

BUS
BUS
BUS
ENG

102
110
17
105

Typing |

Office Machines | (Ten-key; Printing Calculator)
Business Math |

Library Services

Elective

SECOND QUARTER

BUS
BUS
BUS
BUS
BIO

103
106
1
118
115

Typing 1l

Shorthand |

Office Machines Ii (Electronic Calculator)
Business Math It

Medical Term. |

THIRD QUARTER

BUS
BUS
BUS
ENG
BIO

104
107
112
120
116

Typing i

Shorthand Il

Filing

Grammar & Composition |
Medical Term. Il

FOURTH QUARTER

BUS
BUS
BUS
BUS
BUS
ENG

115
108
183M
204M
206M
103

Business Law |

Shorthand 111

Medical Term./Transcription
Advanced Typing (Medical)
Dictation and Transcription |
Technical Report Writing

FIFTH QUARTER

BUS
BUS
BUS
ENG

120
207M
214
206

Accounting |

Dictation and Transcription |1
Secretarial Procedures
Business Communications

SIXTH QUARTER

BUS
BUS
BUS
ENG

121
211
215
220

Accounting Il

Office Machines (Duplicating)
Office Application

Speech

Elective
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SPECIAL EDUCATION ASSOCIATE PROGRAM

Current research in human development indicates that children learn as
they interact with other children, adults, and their environment. Because so
many knowledges, skills, and attitudes are learned in the early years, the
quality of programs developed for young children in day care centers, the
public schools, and other institutions is vitally important.

The Special Education Associate Program is designed to provide students
the educational background with which to enter the field of Special
Education at the para-professional level. The program provides a specialty
concentration area after the first year of core courses. Students completing
the program can look forward to employment as a technical assistant in a
state institution for mentally retarded children or other local and regional
jobs related to the instruction of young children.

Employment opportunities are presently good. As public awareness of
the importance of special education increases, so will the demand for
qualified personnel increase. Hence, the future employment picture looks
promising.

Since employment after graduation is one of the primary objectives, the
program is approached from a practical viewpoint and provides for a
practicum experience during the sophomore year. This experience will be
done under the guidance of the faculty and a job site supervisor.
Additionally, in all course work, the faculty attempt to stress current
acceptable theory as it applies to the practical application.

Minimum Credit Hours Required for Degree: 99

Area I Core oot e 49
Area 1 Major ... .. 41
Area Hi General Studies .................. 9

Prerequisites

lec Lab Credit
*ENG  100A  Basic Writing 5 0 5
*ENG 100B Basic Writing 5 0 5
*RDG 100A Reading i 3 0 3
*RDG 100B Reading ! 3 0 3
*RDG  100C  Reading 111 3 0 3
*MAT 100A Arithmetic 5 0 5
Area |—Core
Course No. Course Title Lec Lab Credit
ENG 105  Library Services 3 0 3
SOC 211 Marriage and Family 3 0 3
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SOC 107 The Famil 3 0 3 .
NG 120 Grammaryand Composition | 3 0 3 Suggested Sequence of Courses for Special Education Associate
HEA 100 Health & Safety 3 0 3 Course No. Course Title
PSY 115  Human Growth | 3 0 3 FIRST QUARTER
psy 116  Human Growth Il 3 0 3 ENG 105  Library Services
BUS 129  Consumer Economics 3 0 3 PSY 115 Human Growth |
HEA 105  Nutrition 3 0 3 SOC 107  The Family
CUL 100  Cultural Enrichment 1 2 2 HEA 100  Health & Safety
EDU 103  Working with Parents 3 0 3 ENG 120 -
soc 112 Modern social Problems 3 0 3 Grammar and Composition |
PSY 114  Human Relations 3 0 3 SECOND QUARTER
EDU 102 Teaching Techniques 2 2 3 SOC 211 Marriage and Famil
ENG 220  Speech 3 0 3 PSY 116 Human Growth Il
EDU 203 The Exceptional Child 3 0 3 BUS 127 Consumer Economics
HEA 105  Nutrition

Area II—Major CUL 100  Cultural Enrichment
EDU 208  Behavior Modification | 3 0 3 SOC 112 Modern Social Problems
EDU 201  Creative Activities for the

Exceptional Child 1 2 2 THIRD QUARTER
EDU 215  Physical Handicaps 3 0 3 EDU 103 Working With Parents
EDU 209 Behavior Modification 11 3 0 3 ENG 220 Speech
EDU 211 Preparing Instructional Objectives 2 2 3 PSY 114 Human Relations
EDU 205 Reporting and Observation 3 0 3 EDU 203 Exceptional Child
EDU 200  Working with EMR and TMR Children 3 0 3 EDU 102  Teaching Techniques
EDU 212 Human Sexuality of the Exceptional Child 2 0 2
SOC 221 Society and the Parents of FOURTH QUARTER

Exceptional Child EDU 208  Behavior Modification |

EDU 210 Emotionally Disturbed Child
EDU 252 Learning Disabilities EDU 201  Creative Activities for the Exceptional Child
REC 222 Adaptive Physical Education and Recreation 3 EDU 215 Physical Handicaps I
EDU 222 Practicum Variable (3 credits Elective

minimum)

EDU 210  Emotionally Disturbed Child

w W W
oo oo
w W W W

Area lll—General Studies FIFTH QUARTER

PSY 101  General Psychology 3 0 3 EDU 209  Behavior Modification Il
psy 209  Abnormal Psychology 3 0 3 REC 222 Adaptive Physical Education & Recreation
BUS 102  Typing | 3 4 5 EDU 211 Preparing-Instructional Objectives
BUS 102A Typing | (For Non-Business Majors) 2 3 3 EDU 205  Reporting and Observation
EDU 207  Infant Development 3 0 3 Elective
EDU 217 Awareness of Fears 3 0 3
MAT 106  Fundamental Mathematical Concepts 5 0 5 ; EB(JH Q;JO/:\)RTESV . e
orking wit R and TMR Children
*Required unless waivered by exam or by approval of advisor; other courses listed EBB gﬁ HUff\an Sexuality of the Exceptional Child
may be substituted upon approval of advisor. DU 252 ig;l"et.)’ &[;’.arirjlt_s of Exceptional Child
ning Disabilities
EDU 222 Practicum*
Elective

¢ ..

*A minimum of 7 credits must b i
e earned. One credit hour will be award
3 hours/week of practicum experience. edforeach
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TEACHER AID ASSOCIATE PROGRAM

Current research in human developmentindicates that children learn as
they interact with other children, adults, and their environment. Because so
many knowledges, skills, and attitudes are learned in the early years, the
quality of programs developed for young children in day care centers,
public schools, and other institutions is vitally important.

The Teacher Aid Associate Program is designed to provide students the
educational background with which to enter the fields of Public School
education at the para-professional level. The program provides a specialty
concentration area after the first year of core courses. Students completing
the program can look forward to employment as a teacher’s aid in public
schools or other local and regional jobs related to the instruction of young
children.

Employment opportunities are presently good. As public awareness of
the importance of pre-school and kindergarten through third grade
education increases, so will the demand for qualified personnel increase.
Hence, the future employment picture looks promising.

Since employment after graduation is one of the primary objectives, the
program is approached from a practical viewpoint and provides for a
practicum experience during the sophomore year. This experience will be
done under the guidance of the faculty and a job site supervisor.
Additionally, in all course work, the faculty attempt to stress current
acceptable theory as it applies to the practical application.

Minimum Credit Hours Required for Degree: 99

Area | [ @00 £=J 46
Area il Major ... ..o 50
Area i General Studies .................. 3

Prerequisites:

Lec Lab Credit

*ENG  100A Basic Writing 5 0 5
*ENG 100B Basic Writing 5 0 5
*RDG 100A Reading | 3 0 3
*RDG 100B Reading i 3 0 3
*RDG  100C Reading Il 3 0 3
*MAT 100A Arithmetic 5 0 5
MAT  100B Fundamentals of Mathematics 4 0 4
Area |: Core
Course No. Course Title Lec Lab Credit
ENG 105  Library Services 3 0 3
SOC 211 Marriage and Family 3 0 3"
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SOC 107
ENG 120
HEA 100
PSY 115
PSY 116
BUS 129
HEA 105
CuUL 100
EDU 103
SOC 12
PSY 114
EDU 102
ENG 220
EDU 203
Area ll—Major
MAT  100B
EDU 232
SCi 21
EDU 217
PHE 220
EDU 229
ENG 206
EDU 213
PSY 212
EDU 242
EDU 211
EDU 130
EDU 208

The Family

Grammar & Composition |
Health and Safety
Human Growth |
Human Growth 1l
Consumer Economics
Nutrition

Cultual Enrichment
Working With Parents
Modern Social Problems
Human Relations
Teaching Techniques
Speech

The Exceptional Child

Fundamentals of Math

Creative Activities & Crafts for K-3

Science for K-3

Language & Literature

Games & Activities for Youth

Social Studies for K-3

Business Communications

Levels of Reading & Readiness
for Public Schools

Child Psychology

School Records, Organization and
Public Relations

Preparing Instructional Objectives

Introduction to American Public School
System

Behavior Modification |

Area Ill—General Studies

PSY
PSY
EDU
BUS
BUS

209
101
209
102
102A

Abnormal Psychology

General Psychology

Behavior Modification 11
Typing |

Typing | (Non-Business Majors)
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*Required unless waivered by exam or by approval of advisor; other courses listed
may be substituted upon approval of advisor.
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Suggested Sequence of Courses for Teacher Aid Associate ‘ EDU 222 *Practicum

Elective (3 credit hours)

Course No. Course Title

FIRST QUARTER *A minimum of 7 credits must be earned. One credit hour will be awarded for each 3
hours/week of ti i

ENG 105  Library Services praclictin expenence

PSY 115 Human Growth |

SOC 107  The Family

HEA 100  Health & Safety

ENG 120 Grammar & Composition |

SECOND QUARTER

SOC 211 Marriage & Family

pPSY 116 Human Growth 1l

BUS 127 Consumer Economics
HEA 105 Nutrition

CUL 100 Cultural Enrichment
SOC 112 Modern Social Problems

THIRD QUARTER

EDU 103 Working with Parents
ENG 220  Speech

PSY 114 Human Relations
EDU 203  Exceptional Child
EDU 102  Teaching Techniques

FOURTH QUARTER

ENG 206 Business Communications

PSY 212 Child Psychology

EDU 232 Creative Activities and Crafts for K-3

EDU 130 Introduction to American Public School
System

FIFTH QUARTER

SCI 211 Science for K-3

EDU 217 Language & Literature

PHE 220  Games & Activities for Youth

EDU 211 Preparing Instructional Objectives
EDU 208  Behavior Modification |

SIXTH QUARTER '
EDU 229 Social Studies for K-3
EDU 213 Levels of Reading & Readiness for
Public Schools
MAT  100B Fundamentals of Math
EDU 242 School Records, Organization, and
Public Relations
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PROPOSED
TEXTILE TECHNOLOGY AND MANAGEMENT

The future in textiles for a young man with a good grasp on fundamentals
and the ability to work with people has never been brighter. Textiles is
broader than the name implies. It covers almost every aspect of our daily
lives—with applications in household, apparel, transportation, recreation
and sports, medicine, environmental improvement and control, personal
safety, building and construction, and outer space. As our world becomes
more and more complex and technologically oriented, the smooth flow of
men, materials, and products continues to grow in importance.

Employment opportunities in supervision and mid-management have
grown extensively during the decade. Supervisory personnel must be
concerned daily with human behavior and the physiological factors which
affect personnel. They must also be conscious of the responsibilities of their
position toward the total economic well-being of the industry.

The Textile Management curriculum is designed to develop the individ-
ual’s abilities in management, textile fundamentals, psychology, produc-
tion methods, and the general and social education that broadens one’s
perspective. This training should provide one with the opportunity to enter
an industrial occupation, and with experience, assume the responsibilities
that go with supervisory and mid-management positions in the textile
industry.

The supervisor or foreman in industry coordinates the activities of
workers. His duties may encompass interpreting of company policies to
workers, planning production schedules and estimating man hour re-
quirements for job completion, establishing or adjusting work procedures,
analyzing and resolving work problems, and initiating or suggesting plans
to motivate workers to achieve work goals.

Course descriptions are not listed in this Catalog as this is a new proposed

program.

Hours Per Qtr.
Week Hours

Course No. Course Title Class Lab Credit
FIRST QUARTER (FALL)
EGR 101 Introduction to Engineering Technology 1 2 2
ENG 120  Grammar and Composition 3 0 3
MAT 101 Technical Mathematics 5 0 5
TEX 101 Fundamentals of Textiles 3 0 3
DFT 101 General Drafting | 2 6* 4
14 8 17
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SECOND QUARTER (WINTER)

ENG 101 Technical Composition |
MAT 102  Technical Mathematics
PHY 101 Technical Physics |

DFT 102  General Drafting |1

TEX 202 Yarn Forming Systems

THIRD QUARTER (SPRING)

ENG 103 Technical Report Writing
MAT 103  Technical Mathematics
PHY 102  Technical Physics II

TEX 204  Fabric Forming—Knitting
ECO 102 Economics

FOURTH QUARTER (SUMMER)

BUS 272 Principles of Supervision

BUS 225 Cost Accounting

ENG 102 Technical Composition Il
TEX 203  Fabric Forming—Weaving

FIFTH QUARTER (FALL)

ISC 214 Work Measurement and Motion Study
BUS 115 Business Law |

CHM 11 General Chemistry |

EDP 104 Data Processing

SIXTH QUARTER (WINTER)

I1SC 232 Quality Control

ISC 201 Industrial Organization and Management
TEX 201 Fiber Science

iISC 130 Industrial Safety

PSY 101 General Psychology

SEVENTH QUARTER (SPRING)

ISC 226 Industrial Planning and Control

ISC 220 Management Problems

TEX 206  Dyeing and Finishing

TEX 205  Fabric Forming—Non Conventional

Fabric Structure

*Indicates manipulative laboratory.

145

lwww-&

-— -—t
A|UJWUJU’1 w

—_
\llwwmwu

W W

14

2 G\lNNON

U"IOONOUJ

NS W
*

-
U'll-hw-h-h

-
\IIA&WO\

—_
to'wwoaw.n

[=2BR, IF N

-
RPN



WELDING

There is a tremendous need for welders in North Carolina. A recent
Manpower Survey shows that many welders will be needed annually to fill
present and projected vacancies within the State.

The Welding curriculum provides a sound background in the principles,
methods and techniques of welding. Students receive practical shop
experience in oxyacetylene cutting, arc welding, pipe welding and inert
gas welding. They are taught how to safely handle tools and machines used
in their trade.

Graduates of the one-year program receive vocational diplomas and
can look forward to steady advancement in almost any industry, including
shipbuilding, automotive shops and factories, aircraft industries, railroads,
construction trades, pipe fitting enterprises, production shops and job
shops.

Minimum Credit Hours Required for Diploma: 73

Area | Core ... 0
Area 1l Major ... . 50
Area 1l General Studies ................ 23

Prerequisite
Lec Lab Shop Credit

*MAT 100A Arithmetic 5 0 v 5

Area |: Core

None

Area II: Major—50 hours required
Course No.  Course Title Lec lab Shop Credit

WLD 1110 Beginning Oxyacetylene and Arc

Welding — 15 10
WLD 1120 Arc Welding — 15 10
WLD 1130 Pipe Welding — 15 10

5
5
5
WLD 1131  Mechanical Testing & Inspection 1 — 3 2
5
4

WLD 1140 Inert Gas Welding — 12 9
WLD 1141  Certification Practices — 6 6
WLD 1104 Blueprint Reading: Mechanical 3 — 1
WLD 1117  Blueprint Reading: Welding — 3 — 1
WLD 1118 Pattern Development and Sketching — 3 — 1
Area I1l: General Studies

*MAT 1120 Applied Math 4 - - 4
*MAT 100B Fundamentals of Mathematics 4 — 4 4
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*RDG  100A Reading |
*RDG 1008 Reading 1l

*PSY 114 Human Relations

BUS 127 Consumer Economics
HEA 112 First Aid and Safety

ENG 120  Grammar and Composition |
ENG 103 Technical Report Writing
BUS 117 Business Math |

PSY 101 General Psychology

PSY 115 Human Growth |

SOC 1M Introduction to Sociology
SOC 112 Modern Social Problems

W W W WU wwwiwwiww
N
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*Required unless waivered by exam or approval of advisor. Other courses listed
may be substituted upon approval of advisor.

Students may also elect from Math Courses: MAT 100C, 101, 102, 103, 204, 214, 120
121, 122. } ’

Suggested Sequence of Courses for Welding

Course No. Course Title
FIRST QUARTER

WLD 1110 Beginning Oxyacetylene Welding

*MAT 100B  Fundamentals of Mathematics or approved elective
WLD 1104 Blueprint Reading: Mechanical
*RDG  100A Reading | or approved elective

SECOND QUARTER

WLD 1120 Arc Welding

MAT 1120 Applied Math or approved elective

WLD 1117 Blueprint Reading: Welding
*RDG  100B Reading Il or approved elective

BUS 127 Consumer Economics or.approved elective

THIRD QUARTER

WLD 1131 Mechanical Testing and Inspection
WLD 1130 Pipe Welding

WLD 1118 Pattern Development and Sketching
HEA 112 First Aid and Safety

FOURTH QUARTER
WLD 1140 Inert Gas Welding
WLD 1141 Certification Practices

*PSY 114 Human Relations or approved elective

. . .
Required unlgss waivered by exam or by approval of advisor; other courses listed
may be substituted upon approval of advisor.
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WELDING

(Certificate Program)

Evening Curricula

Course No. Course Title Lec Shop Credit
FIRST QUARTER

WLD  1110A Begin. Oxycetylene 4 9 7

WLD  1104A Blueprint Reading 0 0 1
4 9 8

SECOND QUARTER

WLD  1110B Arc Welding & Beg. Oxy. 1 6 3

WLD  1117A Blueprint Reading 1 2 1

WLD  1120A Arc Welding | 2 6 4

WLD  1104B Blueprint Reading Il 0 1 0
4 15 8

THIRD QUARTER

WLD 1120 Arc Welding 3 9 6 |

WLD 1130A Pipe Welding 1 4 2

WLD  1117B Blueprint Reading 0 il 0
4 14 8

FOURTH QUARTER

WLD  1130B Pipe Welding 4 12 8
4 12 8

FIFTH QUARTER

WLD 1131  Mech. Test & Inspect 1 3 2

WLD 1141 Certification Practices 4 6 6
5 9 8
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COURSE DESCRIPTIONS

The courses listed below represent the current course offerings in the
college transfer, vocational, and technical programs of Vance-Granville
Community college.

The course listing is alphabetical. Where possible, we have tried to indi-
cate the quarter(s) in which an individual course is normally offered. This
follows the course title, using the following abbreviations:

Fall—F
Winter—W
Spring—S$

Summer—>Su
To Be Arranged—TBA
When a curriculum regularly offers a full-scale evening program, certain
courses will indicate both the quarter(s) offered and whether the course
will be offered day (D) or evening (E)
After the course title, we have indicated the number of hours involved
for each course. These three numbers should be interpreted as follows:

The first number represents the number of lecture hours per week.
The second number (and third, for vocational courses) indicates the
number of lab, shop, clinical, or practicum hours per week.

The final number represents the number of credits assigned to the
course.

Lec Lab Shop Credit

AHR 1101 Automotive Air Conditioning S(D); W(E) 2 3 - 3
General introduction to the principles of refrigeration; study of the assembly of the
components and connections necessary in the mechanisms, the methods of opera-
tion, and control; proper handling of refrigerants in charging the system; use
of testing equipment in diagnosing trouble, conducting efficiency tests and general
maintenance work.

Prerequisite: PHY 1101

AHR 1104 Blueprint Reading: Mechanical F(D) & (E) o 3 — 1
An interpretation and reading of blueprints. Information on the basic principles of
the blueprint; lines, views, dimensioning procedures and notes.

Prerequisite: None.

AHR 1116 Oil Burner Installation & Service F(D); W(E) 4 6 — 6
Introduction to the principles of heating, terminology, and the use and repair of
equipment. Includes maintenance and service of heating units and diagnosing
troubles within installations. Thermostat controls are reviewed.

Prerequisite: None.
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AHR 1117 Gas Burners, Electric Heat & 4 3 — 5
Liquid Heat Applications W(D); Su(E)

Introduction to the principles of heating with the use of gas, electric, or liquid heat

units. Includes installation and service to the above forms of heating units. Covers

servicing and corrective maintenance techniques.

Prerequisite: None.

AHR 1120 Blueprint Reading:

Air Conditioning W(D); S(E) 1 3 — 2
A specialized course in drafting for the heating, air conditioning and refrigeration
student. Emphasis upon reading of blueprints that are common to the trade:
blueprints of mechanical components, assembly drawings, wiring diagrams and
schematics, floor plans, heating system plans including duct and equipment lay-
out plans, and shop sketches. The student makes tracings of floor plans and layouts
of air conditioning systems.
Prerequisite;: AHR 1104

AHR 1121 Principles of Refrigeration 1 F (D & E) 2 3 — 3
Introduction to the principles of refrigeration, terminology, the use and care of
tools and equipment, and the identification and the function of the component
parts of a system. Also includes the basic laws of refrigeration; characteristics and
comparison of the various refrigerants; the use and construction of valves, fit-
tings, and basic controls. Practical work includes tube bending, flaring and solder-
ing. Standard procedures and safety measures are stressed in the use of special
refrigeration service equipment and the handling of refrigerants.

Prerequisite: None

AHR 1123 Principles of Air Conditioning S(D); F(E) 3 6 — 5
Includes the selection of various heating, cooling and ventilating systems, investi-
gation and control of factors affecting air cleaning, movement, temperature, and
humidity. Use is made of psychometric charts in determining needs to produce
optimum temperature and humidity control. Commercial air conditioning equip-
ment is assembled and tested. Practical sizing and balancing of ductwork is per-
formed as needed.

Prerequisite: AHR 1125,

AHR 1124 Air Conditioning Servicing S(D); W(E) 2 9 — 5
Covers the installation, maintenance, and servicing of equipment used in the
cleaning, changing, humidification and temperature control of air in an air condi-
tioning space. Installation is made of various ducts and lines needed to connect
various components. Shop work involves controls, testing and adjusting of air
conditioning equipment, and location and correction of equipment failure.
Prerequisite: None.

AHR 1125 Principles of Refrigeration Il W(D); Su(E) 3 6 — 5
A continuation and more advanced study in refrigeration principles.
Prerequisite: AHR 1121
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AHR 1126 All Year Comfort Systems Su (D and E) 3 9 — 6
Auxiliary equipment used in conjunction with refrigeration systems to provide
both heating and cooling for “all year” comfortis studied and set up in the labora-
tory. Included are oil-fired systems, gas-fired systems, water-circulating systems,
and electric-resistance systems. Installation of heat pumps is studied, along with
servicing techniques. Reversing valves, special types of thermostatic expansion
valves, systems of de-icing coils, and electric wiring and controls are also studied.

Prerequisite: None

AHR 1128 Automatic Controls Su (D); S(E) 3 6 — 5
Types of automatic controls and their function in air conditioning systems. Reviews
electric and pneumatic controls for domestic and commercial cooling and heating;
sone controls, unit heater and ventilator controls, commercial fan systems con-
trols, commercial refrigeration controls, and radiant panel controls.
Prerequisites: ELC 1102, AHR 1125

AHR 1129 Principles of Solar Heating Su(D); S(E) 3 3 — 4
A study and application of the principles of solar heating and current equipment
usage. A “state of the arts” survey intended to acquaint the student with prin-
ciples that will be beneficial as solar heating gains as an alternate to fossil fuel
heating systems.

Prerequisite: None

ANT 100 Introduction to Cultural Anthropology S 5 0 5
Explores the similarities and differences among people throughout the world to
gain a clearer perspective of our own experience in American Society. Topics dis-
cussed include: language, kinship, religion, education, social change, politics, the
relation of human beings to their environment, health practices in different
societies, imperialism and colonialism in the Third World, and the place of artin

society.

AUT 1123 Brakes, Chassis & Suspension

Systems S(D); F(E) 3 — 9 6
A complete study of various braking systems employed on automobiles and light
weight trucks. Emphasis is on how brakes operate, proper adjustment and repair
as well as the servicing of parking brakes. Principles and functions of the com-
ponents of automotive chassis. Practical job instruction in adjusting and repairing

suspension systems.
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AUT 1124 Automotive Power Train Systems Su(D); S(E) 3 — 12 7
Principles and functions of automotive power train systems: clutches, transmis-
sion gears, torque converters, drive shaft assemblies, rear axles and differentials
Identifying troubles, servicing, and repairing. '
Prerequisite: AUT 1123

AUT 1125 Auto Servicing | Su (D and -E) 3 — 9 6
Emphasis is on the shop procedures necessary in “trouble-shooting” the various
component systems of the automobile. “Trouble-shooting” of automobile systems
provides a full range of experience in testing, adjusting, repairing and replacing
componems. A close simulation to an actual automotive shop situation is
maintained.

Prerequisites: PME 1102, AUT 1123, and AHR 1101

AUT 1203 Automotive Emission Controls S(D); W(E) 2 — 3 3

A complete study of engine operating fundamentals, batteries, basic electricity, fuel
pumps, carburetor circuits, crankcase ventilation systems, exhaust emission control
systems and their assist units, evaporation emission control systems complete
coverage of charging systems, complete ignition system coverage and, arsmp—by—
step. tune-up procedure. Covers theory of operation, testing, diagnosis and
adjustment procedures.

Prerequisite: PME 1102

,RIO 101 Biology | F 3 3 4
Th'e'first of a three-part sequence. Lecture and lab centers upon the activities
origin, composition, and organization of life, and energy processes associated withv
living systems. '

Prerequisite: None

BIO 102 Biology I W 3 3 4
Lifev processes, reproduction, growth and developmentare covered and include the
basic homeostatic processes of circulation, gas exchange, hormones, nerves, and
excretion.

Prerequisite: BIO 101 or consent of instructor

BIO 103  Biology Il S 3 3 4
Her(?dny',the‘nature of genes, evolution, animal and plantdiversity, and ecology are
studied in this course. Special topic discussions are held.

Prerequisite: BIO 102 or consent of instructor

BIO 104 Principles of Ecology TBA 3 3 4

A StL'de of the relationship between organisms and their biotic, chemical and
physical environment.
Prerequisite: None.
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BIO 105 Basic Anatomy & Physiology F 4 2 5
A study of the normal structure and related functioning of the human body, with
man identified as a living organism composed of living cells, tissues, organs, and
systems. The normal body is studied as a basis for understanding variations from
the normal man’s need to maintain homeostasis. Included are the skeletal,
muscular, digestive, circulatory, respiratory, urinary, reproductive, endocrine, in-
tegumentary, and nervous systems, and the special sense organs. Elementary prin-
ciples and concepts of chemistry, microbiology, and physics are presented with the
emphasis on the application of these principles to the relationships between struc-
ture and functions of the normal human body. Encompasses bacterial anatomy,
physiology, and immunology in laboratory portions, with relevant experiments to
augment the students’ learning of the body structure and functions.

BIO 108  Microbiology S 3 2 4

A study of microscopic units of the human body as well as micro-organisms.
Empbhasis is placed on the etiology of pathogens, with special consideration given to
pathogenicity, virulence, resistance control, and immunity.

Prerequisite: None (Nurses must have a corequisite: BIO 106).

BIO 111 Biology ! Su 5 0 5
Lecture only. The first of a two-part sequence centering on the activities, origin,
composition and organization of life and the energy process of life. In addition
several of the life processes such as circulation, reproduction, etc. are covered.
Prerequisite: None

BIO 112  Biology Il Su 5 0 5
Lecture only. Life processes and systems, heredity, plant and animal diversity and
ecology are studied.

Prerequisite: BIO 111

BIO 115  Medical Terminology | F 3 0 3
Develops a vocabulary and proficiency in medical terminology. Courses include
Latin and Greek roots, prefixes, suffixes, and the abbreviations and symbolism
necessary for a complete understanding of the terms used in health fields and
medical record keeping. Course is primarily for pre-medical, pre-dental, pre-
veterinary, nursing and medical secretarial students.

BIO 116  Medical Terminology Il W 3 0 3
Continuation of previous quarter.
Prerequisite: BIO 115 or instructor’s approval

BIO 200 General Botany TBA 4 2 5
Scientific study of the structure, classification, life processes, reproduction, and
heredity of plants. Also, the environmental relationships and economic significance

of plants are described.
Prerequisite: Consent of instructor.

BIO 205  Horticulture TBA 4 2 5
The cultivation, propagation, and breeding of plants, with emphasis on ornamentals
Control of environmental factors for optional plant growth. The laboratory
exercises include plant culture, propagation, pruning, and identification of
common ornamentals.

Prerequisite: BIO 200.
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BIO 208  Radiographic Pathology 2 0 0 2
The student will learn definitions of various diseases and recognize the difference
between bacterial and viral organisms. The principles of understanding the condi-
tions of illness involving the systems of the body and the disease identification is
presented. Topographic anatomy identifying the relationships of the internal
organs to each other is also studied.

BIO 295 Special Topics TBA Variable Credit

Advanced and/or in-depth studies in biologically-related areas. Generally non-
transferable.

BUS 101 Introduction to Business FWSSu 5 0 5
Survey of the business world with particular attention devoted to the structure of
the types of business organization, methods of financing, internal organization, and
management.

BUS 102 Typing | (Waiver by Testing) SuFWS 3 4 5
Introduction to the touch typewriter system with emphasis on correct techniques,
mastery of the keyboard, simple business correspondence, tabulation, and
manuscripts.

BUS 103 Typing Il SuFWS 3 4 5
Emphasizes the development of speed and accuracy with further mastery of correct
typewriting techniques. These skills and techniques are applied in tabulation,
manuscript, correspondence, and business forms.

Prerequisite: BUS 102 or the equivalent. Speed requirement: 30 words per minute
for five minutes.

BUS 104 Typing I SuFWS 3 4 5
Emphasis on production typing problems and speed building. Attention to the
development of the student’s ability to function as an expert typist, producing
mailable copies. The production units are tabulation, manuscript, correspondence,
and business forms. Speed requirements: 46 words per minute for five minutes.
Prerequisite: BUS 103 or equivalent.

BUS 106  Shorthand | (Waiver by Testing) F,W 3 2 4
Beginning course in the theory and practice of reading and writing shorthand.
Emphasis on phonetics, penmanship, word families, brief forms, and phrases.
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BUS 107 Shorthand 11 W,S 3 2 4

Continued study of theory with greater emphasis on dictation and elementary
transcription.

Prerequisite: BUS 106 or the equivalent.

BUS 107A  Shorthand Il F,S 3 2 4

Continued study of theory with greater emphasis on legal dictation and elementary
transcription.
Prerequisite: BUS 106 or the equivalent

BUS 108 Shorthand 11l W,S 3 2 4
Theory and speed building. Introduction to office style dictation. Emphasis on
development of speed in dictation and accuracy in transcription.

Prerequisite: BUS 107

BUS 108A Shorthand il F,S 3 2 4
Includes theory and speed building, with introduction to office-style dictation.
Emphasis on development of speed in preparing legal documents with correct
typing style.

Prerequisite: BUS 107A

BUS 110 Office Machines | (Ten-Key Printing

Calculator) SuFWS 1 2 2
A general survey of business and office machines. Students receive training in
techniques, processes, operation and application of the ten-key adding machines,
full keyboard adding machines, and printing calculators.

BUS 111 Office Machines Il (Electronic Calculator) SuFWS 1 2 2

A general survey of business and office machines. Students receive training in
techniques, processes, operation and application of the electronic calculator, both
electronic element and electronic tape machines.

BUS 112 Filing F,S 3 0 3
Fuvnfiamentals of indexing and filing, combining theory and practice using
miniature letters, filing boxes and guides. Alphabetic, geographic, subject and
numeric filing are included.

BUS 115 Business Law | F,S 3 0 3
Acquaints the student with fundamentals and principles of business law, including
contracts, negotiable instruments, and agencies.

BUS 116 Business Law Il Su,W 3 0 3
Includes the study of laws pertaining to bailments, sales, risk-bearing,
partnership-corporation, mortgages, and property rights.

Prerequisite: BUS 115

BUS 117 Business Math I SuFWS 5 0 5
Stresses fundamental operations and their application to business problems. Topics

covered include payrolls, price marking, interest and discount, commission, taxes,
and pertinent uses of mathematics in the field of business.
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BUS 118 Business Math Il SuFWS 5 0 5

A continuation of Business Math 1 emphasizing the calculations associated with the
time value of money. present work, bonds, insurance and analytics of finance. Also
included are perpetuity, capitalization, depletion, annuities, and advanced
management in industry and banking.

Prerequisite: BUS 117

BUS 120 Accounting | SuFWS 5 2 6
Principles, techniques and tools necessary to understand the mechanics of
accounting. Collecting, summarizing, analyzing, and reporting information about
service and mercantile enterprises, including practical application of the principles
learned.

Prerequisite: BUS 117

BUS 121 Accounting 1l SuFWS$S 5 2 6
Partnership and corporation accounting, including a study of payrolls, federal and
state taxes. Emphasis is placed on the recording, summarizing, and interpreting of
data for management control rather than on bookkeeping skills. Accounting
services are shown as they contribute to the recognition and solution of
management problems.

Prerequisites: BUS 118, BUS 120

BUS 123 Finance F,S 3 0 3
Financing business units, such as individuals, partnerships, corporations, and trusts.
A detailed study is made of short-term, long-term and consumer financing.

BUS 127 Consumer Economics SuFWS 3 0 3
Helps the student use his time, energy, and money to get the most out of life. Gives
the student an opportunity to build useful skills in buying, managing his finances,
increasing his resources, and understanding the economy in which he lives.

BUS 183  Llegal Terminology/Transcription F,S 3 0 3
A study and practice course in the use of transcribing machines in legal dictation.
Proficiency in the usage of legal terminology is emphasized.

BUS 183M Medical Term./Transcription FS 3 0 3
A study and practice course in the use of transcribing machines in medical dicta-
tion. Proficiency in the usage of medical terminology will be emphasized.

BUS 191 Payroll Procedures FS 3 0 3
Acquaints the individual with all aspects of payroll procedures, including state and
federal requirements, regulations, and laws. Begins with computing hourly salaries
and payrolls and includes preparation of payroll summaries, calculation of payrolls
from incentive and measured work day systems. Introduces EDP systems, forms, and
statements.

BUS 204L  Advanced Typing SuFWS 2 3 3
Develops individual production rates. Students plan and type projects
approximating work appropriate in the field of law. Projects include review of letter
forms, methods of duplication, statistical tabulation, and typing of reports,
manuscripts and all legal documents. Speed requirement: 55 words per minute.
Prerequisite: BUS 104
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BUS 204M Advanced Typing SuFWS 2 3 3
Emphasis is placed on development of individual production rates. Student learns
techniques needed in planning and typing projects approximating work appro-
priate in the field of study. Projects include review of letter forms, methods of
duplication, statistical tabulation, and typing of reports, manuscripts and docu-
ments. Speed requirement: 55 words per minute.

Prerequisite: BUS 104

BUS 204F  Advanced Typing SuFWS 2 3 3

Develops individual production rates. Students plan and type projects that closely
approximate the work appropriate to the field of study. Projects include review of
letter forms, methods of duplication, statistical tabulation and the typing of reports,

manuscripts, and legal documents. Speed requirement: 55 words per minute for
five minutes.

Prerequisite: BUS 104

BUS 206  Dictation and Transcription I F,S 3 2 4
Develops skills in dictation and transcription of typewriter materials. Includes a
review of the theory and the dictation of familiar and unfamiliar material at varying
rates of speed. Minimum dictation rate of 100 words per minute for five minutes on
new material.

Prerequisite: BUS 108

BUS 207 Dictation and Transcription Il W,S 3 2 4
Covers materials appropriate to the course of study. Develops the accuracy, speed,
and vocabulary that will enable a student to meet the stenographic requirements of
business and professional offices. Minimum dictation rate of 100 words per minute
required for five minutes on new material.

Prerequisite: BUS 206

BUS 211 Office Machine (Duplicating) F,S 1 2 2
Instruction in the operation of duplicating equipment and the copying processes
and the different kinds of supplies used with each machine. Empbhasis is placed on
originality and creativity.

Prerequisite: BUS 104

BUS 212 Machine Transcription F,S 1 2 2
A study and practice course in the use of transcribing machines in business

dictation. Develops proficiency in word usage, correct grammar, and letter styles.
Prerequisite: BUS 104

BUS 214 Secretarial Procedures Su,W 3 2 4
Acquaints the student with the responsibilities encountered by a secretary during
the work day, such as: receptionist duties, handling mail, telephone techniques,
travel information, telegrams, office records, purchasing supplies, office organiza-
tion, and insurance claims.

BUS 215  Office Application F,S 3 12 3
During the sixth quarter only, students are assigned to work in a business, technical,
or professional office for 12 hours per week. Provides actual work experience for
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secretarial students and allows practical application of the skills and knowledge

previously learned. ‘
Prerequisite: Fifth Quarter Standing

BUS 215A  Office Application F,S . 3 12 . 3
During the sixth quarter only, students are assigned to work in a Ie.gal office for 12
hours per week. Provides actual work experience for legal sec.retarlal students and
allows practical application of the skills and knowledge previously learned.
Prerequisite: Fifth Quarter Standing

BUS 219 Credit Procedures and Problems F,S 3 0 3

Principles and practices in the extension of credit; collection procedures; laws per-
taining to credit extension and collection.

Prerequisite: BUS 120

BUS 222  Intermediate Accounting | SuFWS$S 5 2 6
Provides the necessary general accounting foundation for specialized studies that
follow. The course includes the balance sheet, income and surplus statements,
fundamental processes of recording, cash and temporary investments, and analysis
of working capital.

Prerequisite: BUS 121

BUS 223 Intermediate Accounting Hl F,S 5 2 6
Additional study of iniermediate accounting with emphasis on invgstmgr\ts, pla_nt
and equipment, intangible assets and deferred charges, long-term liabilities, paid-
in capital, retained earnings, and special analytical processes.

Prerequisite: BUS 222

BUS 224  Advanced Accounting SuW 3 2 4'
Advanced accounting theory and principles as applied to special accounting
problems, bankruptcy proceedings, estates and trusts, consolidation of statements,
parent and subsidiary accounting.

Prerequisite: BUS 223

BUS 225 Cost Accounting F,S 3 2 4
Covers nature and purpose of cost accounting; accounting for direct labor,
materials, factory burden, job cost, and standard cost principles and procedures;
Selling and distribution cost; budget; and executive use of cost figures.
Prerequisite: BUS 121

BUS 229 Taxes W,S 3 ' 2 4 .4
Application of federal and state taxes to various businesses and business cor.\dmons.
Covers income, payroll, intangible, capital gain, sales and use, excise, and
inheritance taxes.

Prerequisite: Math Proficiency.

BUS 232 Sales Development  Su,W 3 0 3.

A study of retail, wholesale and specialty selling. Emphasizes mastering ar.1d applying
the fundamentals of selling. Preparation for sales demonstration required.

BUS 233 Personnel Management S 3 0 3
Principles of organization and management of personnel, including procurement,
placement, training, performance checking, supervision, remuneration, labor
relations, fringe benefits, and security.
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BUS 235 Business Management Su,F 3 0 3
Principles of business management including overview of major functions of
management, such as planning, staffing, controlling, directing, and financing.
Clarification of the decision-making function versus the operating function. Role
of management in business—qualifications and requirements.

BUS 239 Marketing Su,W 5 0 5
A general survey of the field of marketing, with a detailed study of the functions,
policies, and institutions involved in the marketing process.

BUS 241 Sales Promotion Management F,S 3 0 3
Scope and activities of sales promotion with emphasis on the coordination of ad-
vertising, display, special events, and publicity. External and internal methods of
promoting business, budgeting, planning and implementing the plan.

BUS 243 Advertising F,S 3 2 4
The role of advertising in a free economy and its place in the mass media. A study of
advertising appeals, product and market research, selection of media, means of test-

ing effectiveness of advertising. Theory and practice of writing advertising copy for
various media.

BUS 245 Retailing F,S 3 0 3
Deals with the role of retailing, including development of present retail structure,
functions performed, principles governing effective operation and managerial
problems resulting from current economic and social trends.

BUS 247 Business Insurance $ 3 0 3

Presents basic principles of risk insurance and their application. Includes a survey of
the various types of insurance.

BUS 260  Commercial Display and Design | F,S 3 0 3
Introduction to basic layouts and design of commercial displays. Discusses design
as needed by retail stores, banks, restaurants, motels and various offices, specifying
equipment and fixtures required.

Prerequisite: BUS 245

BUS 261 Commercial Display and Design Il Su,W 1 3 2
An advanced continuation of BUS 260. Introduces the use of fabric construction in
clothing, draperies, furniture covers, bath rugs, and carpets.

Prerequisite: BUS 260

BUS 262 Fashion in Retailing F,S 2 2 3
Acquaints the student with the relationship between fashion and style. Areas of
study include characteristics of styles, fashion trends, coordination, application of
color and design analysis.

Prerequisite: BUS 245

BUS 268  Marketing and Retailing Internship F,S 3 12 3

A minimum 132 hours of approved on-the-job work experience related to market-
ing and retailing jobs. Individual arrangements may be made on a different basis as
approved by the advisor. The employer and the type of work experience must be
approved by the advisor. Each student conducts and makes a written report on a
practical project related to his internship.
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BUS 269  Auditing FS ‘ 3 2 4
Principles of conducting audits and investigations; setting up accounts based .upog
audits; collecting data on working papers; arranging and systemizing the ggdlt an
writing the audit report. Emphasis placed on detailed audits, internal auditing, and
internal control.

Prerequisite: BUS 223

BUS 271 Office Management W 3 0 I3 f
Presents the fundamental principles of office management. Emphas.ls onthero eo
office  management, including its functions, office automation, planning,

controlling, organizing, actuating office problems.

BUS 280 Co-op |
BUS 281 Co-op Il
BUS 293 Smal! Business Enterprises TBA 3 0 3

Introduces the business world and problems of small business operatiqn, basic
business law, business forms and records, financial problem_s, ordgnng an(j
inventory, layout of equipment and offices, methods of improving business, an
employer-employee relations.

Prerequisite: None.

CAR 1102 Carpentry | W ' SA 15 10

A brief history of carpentry and present trends in the construction lndustr?/. lnvo!ves
operation, care and safe use of carpenter’s handtogls and povyertools in cum'ngi
shaping and lining construction materials. Major topics of studyinclude theoretllca
and practical applications involving materials and methods of construction,
building layout, preparation of site, footings and foundation, and wall construction
including form construction and erection.

Prerequisite: None

CAR 1103 Carpentry Il S . 5_ 15 N 10
Study and practice in the building of residential structures, including floor joists,
subflooring, wall studding, and rough interior finishing.

Prerequisites: CAR 1102, DFT 1112-V

CAR 1104 Finish Carpentry Su 238 9
Study and practice in finishing carpentry techniques for.re5|dent|al butld,ngs,
including wall finishing, floor finishing, ceiling finishing, cabinetry and other finish
carpentry areas.

Prerequisites: CAR 1103, CAR 1102

CAR 1105 Carpentry Ill F . 5 16 10
An in-depth study into roofing systems. Layout theory, cutting, asseml?ly, and
erection form the major part of the course. Roof desig.n and various coverings are
studied with emphasis on weather resistance, installation and finishing.

Prerequisite: CAR 1104

CAR 1106 Advanced Carpentry W . 5. 15 ' 10
Study and prdctice of the carpentry concepts involved in the construction of asingle

family dwelling.
Prerequisite: CAR 1105
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CAR 1107  Exterior and Interior Methods and Materials TBA 5 21 12
This course is designed to acquaint the student with the various manufactured ma-
terial used outside and inside, in a residential structure. Manufacturer’s guides and
instructions will be studied for correct installations procedures for these materials.
Testing and experimentation will also be done on various material for futher knowl-

edge of the material. The material will be put into a structure correctly by a student
and checked for correct installation.
Prerequisite: CAR 1106

CAR 1108 Cabinetmaking TBA 5 20 12

Introduces cabinetmaking and millwork as performed by the general carpenter. Use
of shop tools and equipment is emphasized. Cabinet joining and finish will be
studied and the student will be required to construct several cabinets on the job.
Prerequisite: CAR 1107

CiC 101 Introduction to Criminal Justice F 5 0 5

Familiarizes the student with a philosophy and history of law enforcement, its legal
limitations in our society, the primary duties and responsibilities of the various
agencies in the criminal justice field, the basic processes of justice, and evaluation of

law enforcement’s current position, and an orientation relative to the profession as
a career.

Prerequisite: None

CjC 115 Criminal Law W 5 0 5
Presents a basic concept of criminal laws and provide legal groundwork for those
who seek to enter the criminal justice field.

Prerequisite: None

CIC 125  Court Procedures and Evidence F 3 0 3
Reviews court systems, procedures from incident to final disposition, the kinds and

degrees of evidence, and the rules governing the admissibility of evidence in
court.

Prerequisite: None

CiC 206  Criminal Justice and the Community F 3 0 3
Provides an understanding of community structures as they relate to minority
groups, peer groups, socioeconomic groups, leader groups, and group relations.
Emphasizes the organization and function of these groups as they relate to the pro-
fession of criminal justice-protective service.

Prerequisite: None

CJC 209 Correction Law W 3 0 3

Familiarizes the student with the specific laws as they pertain to correction, care,
custody, and control.

Prerequisite: None

CJC 210 Criminal Investigation W 3 0 3
Introduces the fundamentals of investigation; crime scene search; recording, col-
lection and preservation of evidence; sources of information; interview and inter-
rogation, case preparation, and court presentation.

Prerequisite: None

162

CJC 211 Criminal Investigation Il W 3 .0 . 3
includes the study of the investigation af specific offenses and preparing evidence
for court.

Prerequisite: CJC 210

Drugs F 3 0 ' 3-
grle(e:pareszt1h2e studen?; to identify and classify drugs. Emphasizes thg invistlgathn
techniques and effects of drugs on the human body as they relate to a protessionin
criminal justice-protective service.

Prerequisite: None

CJC 217 Patrol Procedures TBA ”5 0 5
Gives a technical overview of the “why’" as well as the “how to” of the patrol funf-
tion. Areas of the patrol function addressed are: techniques and methods of traffic
enforcement, crisis intervention (i.e. domestic disputes), eyewitnesses and the
mechanics of identification, arrest, handling civil disorders, stolen motor vehicles,
and misdeameanor felony cases.

Prerequisite: None

CJC 220 Criminal Justice Administration W ‘ 5 . 0 . 5'
Introduces principles of organization and administration of criminal justice
agencies.

Prerequisite: None

CJC 225 Seminar in Criminal Justice S 3 0 3
Supervised reading and independent resear;h to analyze and evaluate modern
criminal justice strategies and system innovations.

Prerequisite: CJC 101

cJC 230 Counseling W . 5 0 S.
Presents the basic elements of counseling and applies them to the different socio-
economic groups in our society.

Prerequisite: None

CJC 234 Community Based Correction W 5 . 0 5
Examines community resources that can be utilized in the correcnongl process,
such as vocational rehabilitation, alcohol detoxification and other.unlts, welfa.\re
services, child guidance and mental health clinics, employm_ent services, probation
volunteer. professional assistance. legal aid, and other pertinent services.

Prerequisite: None

CIC 255 Motor Vehicle Law and Accident

Investigation TBA 3 0 3
Reviews the motor vehicle code of North Carolina and basic concepts of modern
accident investigation techniques and procedures. Enables students to apply \/|(_)|.a—
tions of the motor vehicle code for traffic enforcement safety accident liability
determination.
Prerequisite: None

CJC 260 Special Law Enforcement Certification TBA 4 o 0 4
Addresses the specific areas of police driver training, firearms training, and ABC
Laws and enforcement techniques.

Prerequisite: None
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cJC 282 Internship S 3 10 3
Provides an opportunity to relate theory to practice through observation and
experience in an approved criminal justice agency, under the supervision of an
instructor. Students participate as volunteer workers in law enforcement agencies,
juvenile courts, probation/parole departments, correctional institutions, de-
liquency control programs, and public and private voluntary agencies.
Prerequisite: Approval of Instructor.

CON 1106 Construction Planning and Estimating W 3 0 3
Construction planning using plans prepared by an architect for a typical light
structure. Quantities of materials and construction labor hours are calculated for
each operation. Detailed bar charts and critical path flow charts are prepared from
data to establish the order of the construction operations and the time required for
the completion of work.

CON 1107 Construction Cost Determination S 3 0 3
Determining the total cost, both material and labor. for a given completed con-
struction project. Course covers methods of cost determination for materials,
direct labor, indirect labor, subcontracted costs, overhead costs, depreciation.
Prerequisite: CON 1105

CON 1108  Construction Documents Su 5 0 5

A study of the various contract forms, permits, and other legal documents asso-
ciated with residential and commercial construction.

COS 1001  Scientific Study [ 4 6 6

This is a course for beginners in Cosmetology. It includes a study of Profes-
sional Ethics, Grooming and Personality Development, Sterilization, Sanitation, First
Aid and Bacteriology, Cosmetology Law, Anatomy, Chemistry, Nails, Nail Disorders,
Manicuring, Hair, Scalp, Skin, and Disorders pertaining to the hair, scalp, and skin.

COS 1002 Scientific Study Il 5 0 5
A classroom study of Skin, Scalp, Hair, Nails, and their Disorders, Salesmanship,
Permanent Waving, Marcelling, Relaxing, Hairdressing, Wigs, and Hair Coloring.

COos 1003  Scientific Study [l 5 0 5

A classroom study of Anatomy, Manicuring, Chemistry, Cosmetics-Facials, Hair
Styling, Theory of Massage, Scalp Treatments, Superfluous Hair Removal, Grooming
and Hygiene.

COS 1004 Scientific Study IV 5 0 5

A classroom study of Chemistry, Sanitation, Sterilization, Hair Coloring and Lash
and Brow Tinting, Artistry in Hair Styling, Beauty Salon Salesmanship Management,
Electricity, Cold Waving and Hair Shaping.

COS 1005 Scientific Study 5 0 5
Scientific Study will be a complete review of each subject covered in preparation for
the State Board Examination. Students may choose to complete 1500 hours in lieu of
working the 6 months apprenticeship.

COS 1011 Mannequin Practice 1 19%; 7

A study of Finger Waving, Pin Curling, Rollers, Marcelling, Hair Relaxing, Shampoo-
ing and Rinses, Scalp Treatment, Hair Cutting, Permanent Waving, Hairdressing and
Combing, Hair Tinting, Bleaching, Frosting, Streaking, Wig Care and Styling.
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COS 1022 Clinical Application | ‘ 0 x5 8

A study of live model performance. This course is designed to develop skills an'd
understanding of techniques and applications in the areas.of Bacterlglogy, Pin
Curling, Finger Waving, Rollers, Permanent Waving,. Marcgllmg, Chemlcgl Relax-
ing, Hairdressing and Wigs, Manicuring and Pedicuring, Skin and Scalp Disorders,
Hair Coloring, and Hair Cutting.

COS 1033 Clinical Application Il 0 25 . 8 .
This course gives continued laboratory practice and application of techrflques in
Hair Shaping, Professional Ethics, Manicuring, Chemistry, Cosmetics-Facials, Hair
Styling, Hair Coloring (rinses, etc.) and Scalp Treatments.

COS 1044 Clinical Application ill . 0' 25 N 8

A continued study of laboratory practices in Chemistry, Sanitation, Sterl!lzatlon,
Hair Coloring and Lash and Brow Tinting, Artistry in Hair Styling, Cold Waving, and
Hair Shaping.

COS 1055 Clinical Application IV . 0 . 25. 8
The fifth quarter will be a continuation of practicein fingerwavmg,. pincurling, roller
patterns, permanent waving, chemical hair relaxing and hair tinting.

CuUL 100 Cultural Enrichment W 1 2A 2 .
Designed to promote the student’s knowledge of the world around him and his
culture. Includes visits to art museums, plays. and concerts.

Prerequisite: None

DFT 110 Technical Drawing | Su 1 4 3
Introduces the field of drafting as the student begins study of drawing principles an.d
practices for print reading and describing objects in the grdphi.c language. Bgsm
skills and techniques of drafting included are: use of drafting equipment, Ietter]ng,
frechand orthographic and pictorial sketching, geometric —construction,
orthographic instrument drawing of principal views, and st‘dndards and practices of
dimensioning. Introduces the principles of isometric, oblique, and perspective.

DFT 120  Technical Drawing Il Su 1 . 4 3
Applies orthographic projection principles to the more complgx drafting problems‘
Primary and secondary auxiliary views, simple and successive revolu'tlons, and
sections and conventions are studied. Introduces the graphical analy51§ of space
problems. Covers problems of practical design elements invcl)lwr.xg points, lines,
planes, and a combination of these elements. Includes dimensioning practices for
“details and working drawings,” approved by the American Standards Assoqutlon.
Introduces intersections and developments of various types of geometrical objects.
Prerequisite: DFT 110
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LCO 102 Economics | SuFWS$ 3 0 3
Fundamental principles of economics including the institutions and practices by
which people gain alivelihood. Included is a study of the laws of supply and demand

and the principles bearing upon  production, exchange. distribution and
consumption.

FCO 104 Economics Il SuFWS 3 0 3
Greater depth in principles of economics, including a penetration into the
composition and pricing ot national output, distribution of income. international
trade and finance. and current economic problems,

Prerequisite: ECO 102

EDP 104 Introduction to Data Processing F,S 3 2 4

Covers fundamental concepts and operational principles of data processing sys-
tems, as an aid in developing a basic knowledge of computers, prerequisite to the

detailed study of particular computer problems course is a prerequisite for all pro-
gramming courses.

EDU 102 Teaching Techniques S 2 2 3
Methods and materials used by the classroom teacher in presenting information to
the students. Designed to instruct students in operating equipment and its use with
young children. Students learn how to prepare lesson plans and curriculum. Media
used include films, flash cards, tapes, and recordings.

Prerequisite: None

EDU 103 Working with Parents S 3 0 3

Ways toinvolve parentsin the educational process. Topicsinclude the purposes and
value of home visitation and programs for parents, including techniques of working
with parents. The student learns how to handle interviews with parents and how to

look to parents as an additional resource within an early childhood program.
Prerequisite: None

EDU 104 Self Dynamics F 2 0 1
Develops self-confidence, positive attitudes, positive characteristics and per-
sonalities. Students gain strength in awareness of personal values, inner resources
and individual capabilities. Projects include eliminating feeling of doubt, in-
security, defenses, and inhibitions.

EDU 105  Group Dynamics W 2 0 1
Develops skills in communicating, motivation, and understanding people. Pro-
jects review handling the emotional risks of live and friendship—relating hopes and
dreams to reality—revealing how students are affected by being a member of many
groups; an age group, a job group, a racial group, a neighborhood group, a family
group, social group and on and on.
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EDU 106 Career Dynamics S ‘ 2 _0 1‘
Acquaints individuals with decision making antici.patnon,‘and expectation of setting
goals for a career. Projects review the using of time, using resources, growth an
accomplishment through self-management, Iea.rningyto release the talent potential
and gaining control and mastery over an individual’s resources.

EDU 130 Introduction to American Public School

System TBA 5 0 .5
A study of historical development and underlying philosophlles of gducatlonal
institutions, and considers the roles and functions of the school in reIanoh to other
social institutions such as the state and church. Special emphasis on history and
philosophy of education, American education and the future.

EDU 200  Working with EMR and TMR Children S 3 0 3
In-depth study of the causes, characteristics. and special needs of the EMR and TMR
child. The student becomes aware of various teaching technigues to use with the
MR children and is introduced to the many options open for training and educating
MR children. The student learns to develop the least restrictive program for the MR
child.

Prerequisite: None

EDU 201 Creative Activities for the Exceptional Child F 1 2 2
Individual and group exploration of activities and media for promoting o.ptimal self
expression, aesthetic appreciation, and creativity in the exceptional child.
Prerequisite: None

EDU 202  Science and Math for ECP W 3 0 . 3
Study of basic concepts from biological, physical, and mathom'atical sciences.
Students learn to teach simple science concepts 1o young children, LJTI!IZIng
materials from nature and simple equipment. Each student develops a series of
projects appropriate for a specific level of development. Study of the methgds
children use to learn basic concepts and their application to methods of teaching.
Emphasizes how to teach children the basic math concepts.

Prerequisite: None

EDU 203  The Exceptional Child W 3 . 0 . .34
Study of children with developmental variations requiring modification in activities.
Consideration is given to recognition of problems, community resources, and
appropriate activities for the child with exceptional deviations in personality or
physical development.

EDU 205  Reporting and Observation W 3 0 3
Enhances the students’ understanding of how to observe pupils and record
observations in well-kept files.

Prerequisites: EDU 203, EDU 208

EDU 206 Music & Physical Activities S 1 2 2

Study of music appropriate for young children and ways of integrating musi(,_ into a
total program of activities. Students learn to utilize a wide variety of materials .for
rhythm, instrumental performance, and dramatic play. Laboratory sessions provide
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opportunities for learning songs and developing extensive files: field experience
provides opportunities to participate in and evaluate music activities for various age
groups.

Prerequisite: None

EDU 207 Infant Development TBA 3 0 3
Covers concepts of child development through the first year of life. Emphasizes
proper nutrition, environment, medical attention, and developmental activities for
the infant.

Prerequisite: None

EDU 208  Behavior Modification | F 3 0 3
Covers behavior modification as a series of techniques used by professionals to aid a
child in acquiring adequate behavior patterns. Students are required to develop a
behavior modification program for a child with an observable behavior problem.
Prerequisite: None

EDU 209 Behavior Modification I W 3 0 3
A continuation of EDU 208.
Prerequisite: EDU 208

EDU 210 Emotionally Disturbed Child w 3 0 3

A study of children with emotional and mental problems. In-depth review of causes
and characteristics of mental deviations. Developmental and emotional
surroundings that affect children are the prime concern of study.

Prerequisite: EDU 203

EDU 21 Preparing Instructional Objectives W 2 2 3
The most effective instruction is that based on an adequate set of objectives. To give
astudent the best opportunity to develop himself those objectives must be based on
his need and level. Instructional objectives are written in terms of behaviors and
include an evaluation.

Prerequisite: None

EDU 212 Human Sexuality of the Exceptional Child § 2 0 2
Covers special problems in the sexuality of the exceptional child that are inherent in
the nature of the exceptionality.

Prerequisite: EDU 203

EDU 213 Levels of Reading and Readiness S 3 0 3
The student is taught to assess a child’s reading ability and to use various techniques
to solve varied reading problems. The student is introduced to various commercial
reading programs and is allowed to critique these materials.

Prerequisite: None

EDU 214 Physical Activities for Exceptional Children W 1 3 3
An overview of the scope and the extent of outdoor recreation as it pertains to the
exceptional child.

Prerequisite: EDU 203
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EDU 215 Physical Handicaps F 3 0 3
An in-depth study of the causes, characteristics and special needs of the physically
handicapped child. The student becomes aware of the various teaching techniques
and therapy to use with physically handicapped children.

Prerequisite: None

EDU 216 Awareness of Fears and Problems of Children § 303
Advanced study of the fears of children. The role of the teacher in approaching
and at times overcoming such fears. Discusses primary fear areas such as death,
darkness, divorce, and the devil.

Prerequisite: None.

EDU 217 lLanguage and literature W 2 2 3
Study of means for helping children develop in their ability to communicate and to
formulate concepts about their environment. Emphasizes use of the program to
reinforce concept development and to increase vocabulary through stimulation of
oral communication. Reading assignments and recordings of children’s speech
provide opportunities to study speech development, to establish realistic
expectations, and to identify children with language development needs.

Study of literature for young children, with emphasis on criteria for evaluating the
literary value of children’s books. Extensive reading and development of a topical
file provide resources for selection of appropriate materials to use in field practice.
Develops skills in oral reading and in story telling.

Prerequisite: None

EDU 218 Methods of Classroom Management F 3 0 3
One of the most severe problems facing educators today is that of control of the
class in order to provide an educational environment. This course deals with tech-
niques that can be applied to maintain an adequate learning environment. It pro-
vides the student with methods of discipline, reward, behavior alteration, one to
one encounter, and referrals.

EQU 221 Society and Parents of EC  § 3 0 3
Builds techniques for encouraging acceptance of a handicapped child by society
and by the parents.
Prerequisite: None.

EDU 222 Practicum TBA Variable Credit
Involves the student with learning processes in a variety of work settings and
enables the student to gain exposure to different facets in a career field and to do
specialized study in a given area. Through “learning by doing”, the student may
correlate his knowledge and skills to work situations. During the practicum, the
student is responsible for developing and carrying out well-designed lesson plans.
Under the supervision of the lead instructor, the student has prime responsibility for
instruction within the unit determined by the lead instructor.

Prerequisite: None

EDU 229 Social Studies for K-3 F 3 0 3
Students become aware of the community and family and study the world, its make-
up and people, with emphasis on basic concept structure and problems which
young children can understand. Students develop a social studies program on the
child’s level. Field trips which interest young children are taken.

Prerequisite: None
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EDU 230  Pre-School Education F 3 0 3

A study of principles and practices of early childhood education—the types of
experiences and facilities which promote the development of each child.
Guidelines for identifying, planning, organizing, and implementing appropriate
programs and facilities are derived through group discussion and individual
projects. Field experience provides opportunities to observe children and programs
in different preschool facilities.

Prerequisite: None

EDU 231  Creative Activities for Pre-School Children F 1 3 2
Individual and group exploration of activities and media for promoting the
development of children, with special emphasis on music, art, science, and oral
language development. Laboratory experiences provide opportunities to plan and
implement a program which demonstrates the adaptability of specified activities
and media to a variety of age levels. Emphasizes the importance of allowing children
to explore and create without restrictions.

Prerequisite: None

EDU 232 Creative Activities & Crafts for K-3  F 1 3 2
The student develops a collection of different creative activities and crafts which are
effective for children in Kindergarten through the third grade. Children at this age
have the manipulative powers to do many intricate and imaginative creations.
Students receive practical experience in creative craft projects and have the
opportunity to teach these projects to young children in a number of recreational
settings. The student works with several types of art and craft projects which may
include ceramics, metalwork, weaving, and woodwork.

Prerequisite: None

EDU 242 School Records, Organizations &

Public Relations S 2 0 2
A study of the every day procedures used in the classroom, including an
introduction to the school plant, schedules, attendance reports, report cards, blue
sheets, absentee lists, class rolls, and other clerical functions performed by the
teacher aide.
Prerequisite: None

EDU 252 Learning Disabilities S 3 0 3
An in-depth study of the causes and characteristics of the child who experiences

learning disabilities.
Prerequisite: EDU 203.

ELC 1102 Applied Electricity W 2 3 3
The use and care of test instruments and equipment used in servicing air condi-
tioning and refrigeration installations. Principles and procedures for trouble-
shooting air conditioning, heating and refrigeration equipment. Included are
transformers, various types of motors and starting devices, switches, electrical
heating devices and wiring.

Prerequisite: PHY 1101
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ELC 1110 Blueprint Reading: Building Trades W 0 3 0 1
F’rmctples of interpreting blueprints and trade specifications common to the build-
ing trades. Develops proficiency in making three-view and pictorial sketches.

ELC 1111 Blueprint Reading: Electrical S 0 3 0 1
Interpretation of schematics, diagrams, and blueprints for electrical installation
with emphasis on electrical plans for domestic and commercial buildings. Sketch:
ing schematics, diagrams, and plans for electrical installations, using appropriate
symbols and notes according to the national electric codes.

Prerequisite: ELC 1110

ELC 1112 Direct and Alternating Current F 5 0 12 9

Study of the electrical structure of matter and electron theory, the relationship
b‘etween voltage, current, and resistance in series, parallel, and series-parallel
circuits. Analysis of direct current circuits by Ohm’s law and Kirchoff’s law. Study of
the sources of direct current voltage potentials. Fundamental concepts of alter-
nating current flow, reactance, impedance, phase angle power and resonance
Analysis of alternating current circuits. .

ELC 1113 Alternating Current and Direct W

Current Machine Controls 5 0 12 9
Fundamental concepts in single and polyphase alternating current circuits, volt-
ages, currents, power measurements, transformers, and motors. Instruction in the
use o_f electrical test instruments in circuit analysis. Basic concepts of AC and DC
machines and simple system controls. Introduction to the controls used in small
appliances such as thermostats, time or sequencing switches.
Prerequisite: ELC 1112

ELC 1124  Residential Wiring S 5 0 9 8
Irlstruction in the fundamentals of blueprint reading, planning, layout, and installa-
tion of wiring in residences, including services, switchboards, lighting, fusing, wire
sizes, branch circuits, conduits, and National Electrical Code regulatiz)ns in :;ctual
building mock-ups.

Prerequisite: ELC 1112

ELC 125  Commercial and Industrial Wiring Su 5 0 12 9
Layout, planning and installation of wiring systems in commercial and industrial
Corr?plexes, with emphasis upon blueprint reading and symbols and the related
National Electrical Codes. The experience of wiring conduits and installing simple
systems will be incorporated into the course. P
Prerequisites: ELN 1118 and ELC 1124

ELN - 101 Basic Electronics  F 1 12 16

A defml‘tlve course outlining scientific principles and theories involved in the study
Qf physms and electricity. An introduction to physical properties such as solids
liquids, and gases and their uses and effects on electricity. A study of the struct-ure ofy
matter and the electron theory, definition of voltage, current, and resistance in
series, parallel, and series-parallel circuits by the use of Ohm’s Law. Concepts of
alternating Current and a study of reactance, impedance, phase angle, power, and
resonance.circuits. A study of two-terminal active and passive components. A s‘tudy
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of three-terminal components used in electronic circuits. which includes a study of
the theory and operating characteristics of vacuum tubes and semiconductor
devices. Anintroduction to electro-magnetic components and how they are used in
electronic circuits. An introduction to active and passive transducers and their uses.
Familiarization and utilization of simple test equipment.

Prerequisite: None

[LN 1118 Industrial Electronics S 3 0 6 5
Basic theory, operating characteristics, and application of vacuum tubes such as
diodes, triodes. tetrodes, pentodes, and gaseous control tubes. Anintroduction to
amplifiers using triodes, power supplies using diodes, and other basic applications.
Prerequisite: ELC 1113

ELN 1119 Industrial Electronics Su 3 0 b 5
Basic industrial electronic systems such as motor controls, alarm systems. heating
systems and controls. magnetic amplitier controls, welding control systems using
thynatron tubes and other basic types of systems commonly found in most indus-
tries.

Prerequisite: ELN 1118

ELN 1122 Basic Electronics I W 8 15 13
An in-depth study of the relationship between two and three terminal components
and how they react when combined in various circuit contigurations. A study of
various configurations of power supplies. the principle of bias for both vacuum
tubes and solid state devices, voltage and power amplifiers. oscillators, integrated
circuits, basic logic circuits, feedback svstems, and the principles of AM and FM
transmission. Familiarization and use of more complicated test equipment and
proper use of hand tools and soldering equipment.

Prerequisite: ELN 1101

ELN 1133 Television Theory S 5 6 7
Beginning theory course introducing the study of the following: the television
camera, television transmission, block diagram of a television receiver and main
functions of each section.

Prerequisite: FLN 1122

ELN 1135 Radio Receiver and Amplifier

Servicing S 4 12 8
Principles of radio reception and detection by a radio receiver. Operation and
familiarization of monophonic and sterophonic high fidelity amplifier systems.
Servicing techniques; included are block diagrams, servicing of AM and FM re-
ceivers by resistance measurements, signal injection, voltage analysis, oscilloscope
methods, and alignment of AM and FM receivers.
Prerequisite: ELN 1122

ELN 1147  Television Receiver Circuits Su 5 6 7
An in-depth study of monochrome and chroma television circuits. Covers the r-f
tuner, intermediate-frequency section, video detector, audio section, video
amplifiers, AGC, vertical and horizontal sync and sweep sections, high voltage sec-
tion, chroma bandpass and amplifier section, chroma sync section, demodulators,
and picture tubes.

Prerequisites: ELN 1133, ELN 1135
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ELN 1148 Trouble-Shooting Techniques Su 0 16 5
Stresses techniques of trouble-shooting and repair of TV receivers with the proper
use of associated equipment. Students learn to align all circuits in monochrome and
color receivers using specialized testequipment. Controlled laboratory defects and
random problems are used to improve efficiency and accuracy of students.
Prerequisites: ELN 1133, ELN 1135.

ENG 100 A, Basic Writing 1, 11, [Il  FWSSu 5 0 5
B,C

Designed to aid the studentin the improvement of self-expression. The emphasis is
on grammar, diction, sentence structure, punctuation, and spelling. The course is
intended to stimulate students in applying the basic principles of English grammar in
their day-to-day lives. To satisfy the basic requirements for the course, the student
will demonstrate that he or she can write a series of well-structured, properly
punctuated, grammatically correct paragraphs. Placement of students in English 100

A, B, & C is determined by individual performance on the English placement
examination.

Prerequisite: None

ENG 103 Technical Report Writing FWSSu 3 0 3
(alternating day and evening)

Designed to develop proficiency in writing various types of short reports which one

may be called upon to write in a business or industrial setting. The student has an

opportunity to gain experience with standard forms such as the accident report and

work order. In addition, the student writes a usable resume and letter of application

and learns how to conduct himself during a job interview.

Prerequisite: ENG 120

ENG 105  Library Services FWSSu 3 0 3
Develop skills in retrieving information in the Learning Resources Center and
introduces the use of audio-visual equipment. The approach stresses application of
research and demonstration techniques to occupational needs.

Prerequisite: None.

ENG 120 Grammar and Composition | FWSSu 3 0 3
The study and practice of basic elements in expository writing. Upon successful
completion of English 120, the student will be able to write a grammatically correct
multi-paragraph expository theme which has a clear beginning, a well-developed’
body, and a suitable conclusion.

Prerequisite: Acceptable score on placement test or satisfactory completion of
ENG 100A, B, & C.

ENG 121 Composition Il FWS 3 0 3
Emphasis on writing grammatically correct expository and argumentative themes
based on assigned short stories and one novel. Upon completion of this course
students will be able to analyze the ideas in the short story and the novel and,
synthesize these ideas in their own compositions.

Prerequisite: ENG 120
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ENG 122 Composition Il WS 3 0 3
Emphasis on writing gramatically correct expository and argumentative themes on
assigned poems and plays. A short research paper is required. Upon completion of
this course, students will be able to write critically and objectively about ideas
expressed in drama and poetry.

Prerequisite: ENG 121 or Permission of Program Head.

ENG 150  Major American Authors TBA 5 0 5
Extensive readings in six to eight authors concentrating on novels and collected
works. Credit counts towards fulfillment of humanities requirement.
Prerequisite: ENG 121 or permission of Program Head.

ENG 152 Major European Authors TBA 5 0 5
Extensive readings in six to eight British and Continental authors concentrating on
novels and collected works. Credit counts toward fulfillment of humanities
requirement.

Prerequisite: ENG 121 or permission of Program Head.

Business Communications FWSSu 5 0 5
(Alternating day and evening)

Develops skills and techniques in writing business communications. Emphasis is
placed on writing to achieve a desired response in letters and memoranda involving
credit and collections, claims and adjustments, orders, inquiries, acknowledgments,
and employment.

Prerequisite: ENG 120

ENG 206

ENG 220 Speech FWSSu 5 0 5
Develops speaking skills in both formal and informal speaking situations. Emphasis
is placed on improving one’s own self-concept in relation to communication and
working toward overcoming self-consciousness and stage fright.

Prerequisite: ENG 120

ENG 230  English Literature | F
A survey of English literature from Beowulf to Milton.
Prerequisite: ENG 121 or permission of Program Head.

ENG 231 English Literature Il W 3
A survey of English literature from Milton to the Victorians.
Prerequisite: ENG 121 or permission of Program Head.

ENG 232 English Literature IlI S 3 0 3
A survey of English literature from the Victorians to the present.
Prerequisite: ENG 121 or permission of Program Head.

ENG 240  American Literature | F 3 0 3
A survey of American literature from its Puritan beginnings through Whitman.
Prerequisite: ENG 121 or permission of Program Head.

ENG 241 American Literature |l 3 0 3
A survey of American literature from Dickinson through Realism.
Prerequisite: ENG 121 or permission of Program Head.

ENG 242 American Literature lIl. W 3 0 3

A survey of American literature from the imagist and symbolist poets to the present.
Prerequisite: ENG 121 or permission of Program Head.
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ENG 250  World Literature | TBA 5 0 5

A survey of selected authors of the western world from the Greeks to the Renais-
sance. Credit counts toward fulfillment of humanities requirement.

Prerequisite: ENG 121 or permission of Program Head.

ENG 251 World Literature Il TBA 5 0 5

A survey of selected authors of the Western World from the Renaissance to the
present day. Credit counts towards fulfiliment of humanities requirement
Prerequisite: ENG 121 or permission of Program Head. .

FRE 101, 102, 103 Beginning French |, I, Il FWS 4 0 4

A stu.dy. of the bgst(i elements of french. fundamentals of grammar, drill in pro-

%:J‘n(mnon, reading, and special emphasis on oral expression in the language
is sequence is designed for stud i i i ool

his so g udents with less than two units of high school

Prerequisites: FRE 107, none; FRE 102 and 103, the preceding course

FRE‘ 201,_ 202, 203 Intermediate French I, Il, Il FWS 4 0 4
An mte(rjme(i;dte 'soquenco designed ro provide a systematic review of basic gram-
mar and to develop the ability to read with comprehensi eri ing v

to dewve y “omprehension material de: /i
French Civilization. 2l dealing with

e equisiles. I RE 20' I RE |O3 or two "gh SCI O i
’ O | unit ’ Fr ’ I :
' X . its o encn; RE 202 & 203,

HEA 100 Health and Safety f 3 0 3

Prornot_es understanding of factors which influence physical and emotional health
during mffmcy and childhood. Provides understanding in the use of first aid for
emergencies. Classroom activities focus on practices and procedures for.promot-
ing good health among children in group care. Emphasizes the influence of child

care workers on health and safety and the method i i
s of teach
oot o i aching health habits.

HEA 105 Nutrition W 3 0 3

Basic nutlri.tion study with emphasis on methods of helping young children and
their families learn nutritional concepts for more healthful living
Prerequisite: None .

HEA 112 First Aid and Safety S (Alternate Years) 3 0 3
Basic study of health education designed to teach the fundamentals of administer-

ing firstAaid. Emphasizes accident prevention and practical application
Prerequisite: None '

HEA 1101-v Emergency Medical Care TBA 3 0 3

A study and practical appl.ication of first aid techniques and practices in the treat-
ment of emergency medical care needs such as; bleeding, breathing, electrical
shock, shock, and broken bones. }
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HIS 101 Western Civilization | F 3 0 3
Western Civilization 1 course covers pre-history to the Middle Ages (1000 A.D.)

HIS 102 Western Civilization Il W 3 0 3
Western Civilization Il course covers the period from the Middle Ages to the

Reformation.

HIS 103  Western Civilization Il S 3 0 3
Western Civilization 111 course covers the period from the Seventh Century to the
present.

HIS 207  American History | F 5 0 5

A survey of the development of the American Nation, from the discovery of
America to the outbreak of the Civil War.

Prerequisite: None

HIS 208 American History I W 5 0 5

A continuing survey of the development of the American Nation from the outbreak
of the Civil War to the present.

Prerequisite: None

HIS 209 Afro-American History S 5 0 5
The role of Afro-Americans in the development of the United States with particular
attention to African heritage, forced migration, Americanization, and influence.

HUM 114 Art History S 5 0 5

A general overview of the leading artists and periods of artin Western Europe. The
changes in art and styles beginning 476 to present. Two field trips planned: Duke
Chapel and N. C. Museum of Art in Raleigh.

Prerequisite: None

HUM 115 Art Appreciation  Su 5 0 5
Introduces the visual arts with emphasis on understanding and personal enjoyment.

Prerequisite: None

HUM 116  Music Appreciation FSu 5 0 5
Classical and non-classical approaches. Designed to provide students with a basic
background in both the fundamentals of music and the art of listening for pleasure.
Themes to be covered include: the role of the listener; techniques of listening;
the concept of sound; the concept of music; general music theory; the social func-
tion of music (national and international perspectives).

Prerequisite: None

HUM 123 Humanities for Children S 3 0 3

Emphasizes the study of experiences used to meet goals of early education in areas
of socialization, intellectual competency, language, creativity, and aesthetic

appreciation.
Prerequisite: None
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HUM 125 Survey of the Old Testament WSu 5 0 5
Introduces the literature of the Old Testament to acquaint the student with the
history and religion of the ancient Hebrews.

Prerequisite: None

HUM 126 Survey of the New Testament WSu 5 0 5
Introduces the literature of the New Testament in the context of early Christian
history.

Prerequisite: None

HUM 202 Introduction to Philosophy W 5 0 5
An introductory course covering such topics as theories of reality, the nature of
mind and knowledge, and values.

Prerequisite: HIS 100

ISC 110 Industrial Psychology W 3 0 3
St.udy of orga_nizational behavior and principles relating to employee productivity
with emphasis on the problems of morale, attitude and motivation.

I1SC 112 Fundamentals of Management F 3 2 4
A survey of managerial theories and philosophies associated with typical organi-
zational structures.

ISC . 113 Funamentals of Management Il W 5 0 5
A continuation of I1SC 112 with emphasis on case studies.
ISC 130 Industrial Safety S 3 0 3

Study of the fundamentals of industrial safety and accident programs; costs and

insights into causes of accidents and injuries; legal aspects of safety and OSHA
regulations.

ISC 210 Economics for Management F 3 0 3
An appllcatlon'of microeconomic analysis to particularly difficult and pressing
problems associated with fluctuations in the aggregate level of economic activity
such as inflation and recession.

ISC 212 Labor Relations | w 3 2 4

A study of the industrial relation function with emphasis on labor laws, unionism
and the legal and socio-economic aspects. ’

ISC _ 213 Labor Relations Il F 3 2 4

Q coir:tmudatlon of ISC 212 with emphasis on current labor problems. Also, an in-
epth study of landmark cases concerning the labor movement will b ;

and studied by the students. e researched

1SC 214 Work Measurement F 5 2 6
Covers time study and time study techniques to determine work standards:
methods of standards development including job descriptions, elements and
standard data.

1SC 222 Labor Law W 3 0 3
A survey of federal and state labor laws and regulations and their effects on the
actions of employees and employers.
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1SC 224 Industrial Finance S v 3 0 3
A survey of financial policies, methods and procedutes utilized by industry, busi-

ness and individuals.

1SC 226  Industrial Planning & Control Su 3 2 4
Analytical methods for production and inventory control emphasizing forecasting
techniques, inventory and network models, sequencing and scheduling tech-
niques, and line balancing.

Prerequisite: MAT 102

1SC 228  Industrial Supervision | S 3 0 3
Presents the fundamental principles of supervision and relates supervisory respon-
sibilities to the demands imposed by a modern industrial environment.

I1SC 229 Industrial Supervision Il S 3 0 3
A continuation of I1SC 228 with emphasis on the development of the interpersonal

skills needed in supervision.

1SC 230  Budgeting & Control S 3 2 4

A survey of the techniques for accomplishing long and short range management
objectives and the basic functions of planning, coordination and control. Em-
phasizes the first line supervisor’s role in a dynamic comprehensive budgeting

system.
Prerequisites: BUS 120 & MAT 101
ISC 232 Quality Control S 3 2 4

The law inherent in product liability determination; statistical evidence of process
faults; aspects of product control concepts; reliability and quality control organi-
zation.

1SC 235 Training Management F 3 0 3
This course teaches systematic training procedures with emphasis on the analytical
method as defined by the American Management Association.

ISC 236 Plant Layout and Material Handling  Su 3 2 5

A practical study of factory planning with emphasis on the most efficient arrange-
ments of work areas to achieve lower manufacturing cost combined with the best
methods to move materials. Manpower and material management are included.
Prerequisite: I1SC 214

LCS 1104 N. C. Building Code and N. C. Construction

License Su 3 0 3
Familiarizes the student with state and local building codes. Discusses interpreta-
tion of the building code and requirements for licenses and bonding.
Prerequisites: CAR 1102, 1103

LCS 1105 Blueprints & Specifications F 3 3 4
Prepares students to read and write specifications. Consists of the study of forms
and specifications written and used for existing building as well as practical work
for the student to complete according to his own drawings. Study is made of speci-
fication differences and minimum material standards.

LCS 1M Blueprint Reading & Sketching F 1 3 2
Principles of interpreting blueprints and specifications common to the building
trades. Development of proficiency in making three-view and pictorial sketches.

Prerequisite: None
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LCS 1112 Blueprint Reading: Building Trades | w2 3 3
Principles of interpreting blueprints and specifications common to the building
trades. Practice in reading details for grades, foundations, floor plans, elevations.
walls, doors and windows, and roofs of buildings. Development of proficiency in
making three-view and pictorial sketches.

Prerequisite: LC 1111

LCS 1113 Blueprint Reading: Building Trades Il S 2 0 2

A study of the writing of specifications with correlation to blueprints. Practical
application of using blueprints and specifications to determine working drawings,
cost analysis, and materials.

Prerequisite: LC 1112

LCS 1114 Construction Estimating  Su 3 0 3
Practical course in quantity “take off” from prints of jobs to be performed by the
builder. Practical problems dealing with volumes, weights, ratios, mensuration, and
basic estimating practices for building materials.

Prerequisite: MAT 100 A,B

LCS 1115  Math for Carpenters F 3 — 3
Combines the mathematical concepts found in every phase of carpentry work with
information on carpentry skills and techniques. Reviews specific information on
the methods, practices and tools of carpentry. Practical construction working prob-
lems are presented for the student to solve.

MAS 1101 Masonry | F 5 15 10

The history of the bricklaying and the masonry industry, raw materials, basic manu-
fgcturing processes and terminology. Clay and shell brick, mortar, laying founda-
tions, cutting masonry materials, bonding, and the use, care, and maintenance of

t(l)ols: Selecting the proper mortars, layout and construction of various building
elements.

Prerequisite: None

MAS 1103  Masonry I} S 2 3 3
Study and practical application of the construction of brick walls, veniers, fire-
places, and chimneys.

Prerequisite: MAS 1101

MAS 1106 Advanced Masonry W 1 6 3
Students work with different types of building stones and field stone, learning
different methods of fireplace building using heatalators as well as different types
of dampers. Clean work and pride in workmanship emphasized.

Prerequisite: MAS 1105

MAT 100A Arithmetic FWSSu 5 0 5

Basic Math course covering addition, subtraction, multiplication, and division of
whole numbers.
Prerequisite: None
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MAT  100B Fundamentals of Mathematics FWSSu 4 0 4
Basic math covering fractions, decimals, percentages, ratios, proportions, denomi-
nate quantities, and an introduction to simple linear equations.

Prerequisite: Satisfactory score on placement test

MAT  100C Introduction to Algebra FWSSu 5 0 5
Provides the basic understandings and manipulative skills of elementary algebra.

Prerequisite: Satisfactory score on placement test.

MAT 101 Technical Mathematics | FW 5 0 5
Designed for the engineering and industrial management major. Topics include
algebra review, functions and graphs, right triangle trigonometry, systems of equa-
tions, factoring and fractions, and quadratic equations.

Prerequisite: MAT 100C or satisfactory score on placement test.

MAT 102  Technical Mathematics It WS 5 0 5
Continuation of MAT 101. Topics include trigonometric functions of any angle,
vectors and oblique triangles, graphs of trigonometric functions, exponents and
radicals, exponential and logarithmic functions, and additional types of equations.
Prerequisite: MAT 101

MAT 103 Technical Mathematics Il SSu 5 0 5
Continuation of tech math sequence. Topics include determinates and matrices,
inequalities, variation, progressions and the binomial theorem, advanced topics in
trigonometry, and an introduction to analytic geometry.

Prerequisite: MAT 102

MAT 108  Radiologic Mathematics | 3 0 0 3
This is a specially designed course to prepare Radiologic Technology students for
mathematical applications to their field to study. It includes basic math covering
fractions, decimals, percentages, measurements and meter reading.

MAT 109 Radiologic Mathematics 3 0 0 3
This is a continuation of Radiologic Mathematics | for Radiologic Technology
students where basic applications can be further applied. The course includes the
study of basic algebra, practical geometry, graphs, triangle trigonometry.

MAT 120  College Math I: Basic Concepts FWSSU 5 0 5

A course with supplies the non-technical major with the basic mathematical con-
cepts necessary for applications in the management, biological, or social science or
for further study. Topics covered include a review of algebra, sets, functions,
polynomial models, mathematics of finance, and matrix theory. Applications are

stressed in all areas.
Prerequisite: MAT 100C or satisfactory score on math entrance examination.

MAT 121 College Math II: Finite Mathematics 5 0 5

A course designed to offer the interested student some of the modern techniques
available to aid the decision process. Topics covered include linear systems, linear
programming, the simplex method, probability, Markov chains, game theory, and
an introduction to statistics. Applications are stressed in all areas.

Prerequisite: MAT 120
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MAT 122 College Math [1!1: Calculus WSu 5 0 5

A survey course in calculus for non-technical majors which stresses the techniques
of curve analysis and applications. Topics covered include exponential and
logarithmic function, limits, differentiation, inverse-differentiation, partial differ-
entiation, relative extrema, and integration.

Prerequisite: MAT 120

MAT 204  Technical Mathematics IV TBA 5 0 5
Introduces the fundamental concepts of differential and integral calculus. Stresses
applications of these concepts to technical situations.

Prerequisite: MAT 103

MAT 130 Precalculus | 3 0 3
The first course of a two course sequence designed to effeciently prepare the
studentto undertake arigorous calculus sequence. Topics covered include proper-
ties of the real numbers, relations and functions, linear and quadratic functions
systems of equations, conic sections, translations, and circular functions. ’
Prerequisite: 3 years of college preparatory high school mathematics.

MAT 131 Precalculus Il 3 0 3

A continuation of MAT 130. Topics covered include trigonometric relations and
equations, exponential and logarithmic functions, complex numbers and De-
Moivres’ Theorem, polynomial and rational functions, zeros of polynomials, and
mathematical induction. ,
Prerequisite: MAT 130

MAT 214 Statistics S 5 0 5

Covers elementary statistics, including descriptive and inferential statistics. Includes
collection and presentation of data, elementary probability theory, confidence
intervals, hypothesis testing, linear correlation, and regression.

Prerequisite: MAT 101.

MAT 1101 Shop Math | 4 0 4
Basic math.course designed for students in a trade program. Topics include: whole
number arithmetic review, fractions, decimals, and use of formulas. Shop applica-
tions will be stressed.

Prerequisite: Satisfactory score on placement test.

MAT 1102 Shop Math Il 4 0 4
Continuation of MAT 1101. Topics include: percentages, ratios and proportions,

r.ight triangle trigonometry, graphs, and introductory shop algebra. Shop applica-
tions will be stressed.

Prerequisite: MAT 1101.

MAT 1120 Applied Math W5Su 4 0 4
Plane and solid geometric figures using industrial applications, measurement of
surfaces and volumes, and right triangle trigonometry.

Prerequisite: MAT 100B
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MAT 1116  Electrical Math W 5 0 5
In-depth treatment to give a working knowledge of the power of 10. Ohm’s Law for
series and parallel circuits, quadratic equations, Kirchoff’s Laws, trigonometric
functions, plane vectors, alternating currents, vector algebra and logarithms.
Prerequisite: MAT 100B.

NUR 1110 Interpersonal Relationships for Nurses F 2 0 2
Helps develop a good relationship between students, patients, and other
health workers. Emphasis is placed on reaction of both nurse and patient toward
illness and how attitudes of both can be changed. The importance of understand-
ing self is also stressed. Prerequisite: None.

NUR 1111 Health, Nutrition, Maternal, and Child Care F 4 2 5

A two-part course which includes a study of personal, physical and mental health,
including basic concepts of bacteriology as it relates to family and community
health.

The first part deals with the principles of good nutrition and their application to
the needs of normal individuals including some modifications necessary for diet
therapy.

The second part is a course of study presenting information concerning the nor-
mal pregnancy, labor and delivery. Emphasizes the newer concepts of maternity
nursing, and stresses basic principles rather than specific procedures. Included
are nursing principles needed in meeting the newborn and permature infant’s
needs. The student is required to have an introduction to body structure and func-
tion including the reproductive system prior to entering into the second part of
this course.

Prerequisite: BIO 105

NUR 1113 Nursing Fundamentals F 6 6 9
Introduces basic nursing principles underlying good nursing care in meeting the
needs of patients during observation, ambulatory, or mildly ill stages. Emphasizes
the development of essential skills and attitudes needed for adequate perform-
ance within the P.N. role. Stresses the principles of good personal and vocational
behavior of the practical nursing student that will enable the student to work
ethically with other health workers.

Prerequisite: None.

NUR 1114 Medical Terminology F 2 0 2
Builds a better vocabulary by presenting definitions, correct pronunciation, spell-
ing, prefixes, and suffixes of various words. Medical terminology is stressed
throughout the course. Emphasizes using the vocabulary learned to form correct
phrases in reporting observations related to patient care.

Prerequisite: None.

NUR 1120 Medical-Surgical Nursing | 6 2 7
Develops the understanding and skills necessary to meet the needs of patients with
selected medical-surgical conditions, related diet therapy included. Previous
learnings are reinforced and supplemented.

Prerequisite: NUR 1113
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Maternal and Child Care I W 6 2 7
(Obstetrics, Pediatrics)
A continuation of nursing in maternal care followed by a course of study presenting
information concerning the needs of the normal child in various stages of growth
and development. Develops skills and attitudes necessary for the adjustment of the
child and family to the hospital situation.

NUR n21

Includes basic principles of communicable diseases fundamental to nursing
responsibility for individuals, family, and the community.
Prerequisite: NUR 1111,

NUR 1122

Actual nursing care experience with selected patients in the affiliating agencies, to
enable the student in learning to meet the needs of patients while performing
bedside care.

Prerequisite: NUR 1113.

Clinical Practice W 0 14 5

NUR 1123 Drugs and Solutions: Measurement & Preparation W 0 2 1
Teaches understanding and skills that are basic for safe and intelligent preparation
and administration of drugs both externally and internally. In order to safely
prepare and administer drugs, it is necessary to know the various systems of
measurement, their approximate equivalents, and at least one simple method of
preparing solutions and fractional dosages of medications.

Prerequisite: None.

NUR 1130 Medical-Surgical Nursing Il S 6 2 7

Provides the student with additional knowledge in causes, symptoms, and
treatment of more common diseases, emphasizing the development of skills
necessary in meeting the needs of the more dependent patient.

Prerequisite: NUR 1120.

NUR 1131 Drug Therapy S 2 2 3

A course of study emphasizing the methods of administering, the main effects, the
uses, and the toxic symptoms of the more common drugs. Stresses safety
precautions and legal limitations.

Prerequisite: NUR 1120.

NUR 1132 Clinical Practice S 0 21 7

Actual nursing care experiences with selected patients in the affiliating agencies
correlated with classroom theory. Experiences are provided to enable the student to
meet needs of the more dependent patient in the medical, surgical, obstetric and
pediatric department.

Prerequisite: NUR 1120, 1121, 1122.

NUR 1140  Medical-Surgical Nursing 111 6 2 7

Presents care of the more critically and seriously ill patient. Special emphasis on
developing the role of the practical nurse as an assistant in a complex situation.
Included are basic principles of emergency and disaster nursing.

Prerequisite: NUR 1130.
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NUR 1141

Comprehensive presentation of the nurse’s legal and ethical responsibilities,
standards of nursing, nursing organizations and job opportunities. The Nurse
Practice Act in its relation to legal practices and licenses is examined. The
responsibilities and roles of the practical nurse, together with the history of nursing,
are emphasized. Continued education to improve competencies in nursing is also
emphasized.

Prerequisite: NUR 1110.

Nursing Seminar Su 2 0 2

NUR 1142 Clinical Practice Su 0 21 7
Nursing care experiences with the more critically and seriously ill patients in the
affiliating agencies. Students participate in team conferences with R.N.’s and LPN’s
to help formulate nursing care plans to meet the needs of special patients.
Prerequisite: NUR 1122, 1132,

NUR 1150 Basic Nursing TBA 4 0 4
Develops specific skills related to patient care. Bedside nursing procedures, as well
as simple procedures ordered by the physician are studied. Develops skilled
observation of patients and on accurate reporting to appropriate nursing
personnel.

Prerequisite: None.

NUR 1151 Basic Nursing Laboratory TBA 4 0 1
Develops skills related to patient care in a stimulated health facility setting.
Emphasizes understanding medical asepsis, safety and protection of patients and
personnel from infections and accidents. Prerequisite: None.

NUR 1152 Basic Nursing Clinical Practice TBA 0 21 7
Provides opportunities for the student to apply classroom understanding and
knowledge in a hospital setting, with supervision by a registered nurse.
Prerequisite: NUR 1150-V or Permission of Department Head.

PED 105  Table Tennis (Ping Pong) TBA 0 2 1
Covers rules and strategies, scoring, officiating and participation in table tennis.

PHE 220  Games & Activities for Youth W 2 2 3
Explores activities for promoting optimal overall physical development of young
children, with special emphasis on body movements and exercise, dance, and
games.

Prerequisite: None

PHY 107  Radiologic Physics 3 2 0 4
This course covers fundamentals of mechanics, electricity, magnetism and electron-
ics required to understand basic operations in radiology. Emphasis is placed on the
principles underlying the operation of x-ray equipment and auxiliary devices.
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PHY 130 Physics | TBA 3 2 4
Covers several basic principles of physics. The divisions included are solids and their
characteristics, liquids at rest and in motion, gas laws and applications. Includes
laboratory experiments and specialized-problems dealing with these topics.

Prerequisite: None

PHY 1101 Applied Science | F.W,S 3 2 4
Introduces physical principles and their application in industry. Topics include
measurement; properties of solids, liquids, and gases; basic electrical principles.

Prerequisite: None

PHY 1102 Applied Science Il: W 3 2 4
Second in a series of two courses concerning applied physical principles. Topics
introduced include heat and thermometry, principles of force, motion, work,

energy and power.
Prerequisite: PHY 1101.

PME 1101 Internal Combustion Engines F 3 — 12 7
Develops a thorough knowledge and ability in using, maintaining, and storing the
various hand tools and measuring devices needed in engine repair work. Study of
the construction and operation of components of internal combustion engines.
Testing of engine performance, servicing and maintenance of pistons, valves, cams
and camshafts, fuel and exhaust systems. Cooling systems; proper lubrication; and
methods of testing, diagnosing and repairing.

PME 1102 Basic Electrical & Fuel Systems W.,5 5 — 15 10

A thorough study of the electrical and fuel systems of the automobile: battery
cranking mechanism, generator, ignition, accessories and wiring, fuel pumps,
carburetors, and fuel injectors. Characteristics of fuel systems, special tools, and
testing equipment for the fuel and electrical system.

Prerequisite: None

PME 1184 Co-op Experience F - - 20 2
Students are placed in co-operative work experience jobs and are supervised and
evaluated by an on-the-job supervisor and a faculty member. Objectives for each
student are determined prior to job placement.

Prerequisite: Satisfactory completion of first four quarters.

PME 1185 Co-op Experience W — — 20 2
A continuation of PME 1184.

PME 1186 Co-op Experience S — — 20 2
A continuation of PME 1185.
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PME 1202 Auto Elec/Electronics F 3 — 12 7
A thorough study of the theory and operation of various automobile electrical units
and systems. Maintenance and testing of the electrical/electronic components and
circuits found in the modern automobile including diagnosis and repair.
Prerequisite: PME 1102

PME 1121 Front Suspension, Alignment, and 2 — 4 3
Power Steering S, W

Theory of operation, correct disassembly and mounting of all front suspension parts

on various types of cars and light trucks. A thorough understanding of the function

and repair of both standard and power steering gears. Theory and application of

steering geometry, diagnosis and correction of steering problems, and the proper

use of alignment and wheel balancing machines. Analysis and correction of tire
wear problems.

Prerequisite: None

PME 1224  Advanced Auto Transmissions W 3 — 12 7
Provides a deeper understanding of automatic transmissions. Included are theory of

operation, correct disassembly and assembly procedures, planitary gear systems,
diagnosis, and repair on live projects.
Prerequisite: AUT 1124

PME 1226  Automotive Servicing Il S 3 — 12 7
Emphasizes “trouble-shooting” and repairing the various systems and components
of the modern automobile in a shop situation. The student is given in-depth
experience in diagnosing, testing, adjusting, repairing and replacing component
parts

Prerequisite: PME 1125

POL 102 National Government W 3 0 3

A general survey of the Federal System with special emphasis placed on its opera-
tion within the constitutional framework of the United States.

Prerequisite: None

POL 110 State and Local Government § 3 0 3

A study of the roles of state and local government including a consideration of the
origin, function and powers of state and local units. Studies the differences that are
encountered from state to state and community to community by means of com-
parative analysis.

Prerequisite: None

POL 20T 20th Century History and Politics W 3 0 3

A survey course of major European and American historical events from the out-
break of World War I to the present with emphasis on political and social develop-
ments in 20th century Europe and the United States. Uses historical novels and
primary sources as reading material and incorporates films, television shows and
outside speakers in its format.

Prerequisite: Instructor’s permission
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PSY 101 General Psychology F, W, S, Su 3 0 . 3
Study of the various fields of psychology, the developmental processes, motlvat!on,
emotion, frustration, and adjustment, mental health, attention and perception,
problems in group living.

Prerequisite: None

PSY 114  Human Relations W,S 3 0 3

A study of basic principles of human behavior. Problems of the individual st.udie.d in
relation to society, group membership and relationships within the work situation.

Prerequisite: PSY 101

PSY 115  Human Growth | F 3 0 3

A detailed study of the developmental sequence d.uring the preschool a_nd
primary period, ages 1-9. Emphasizes factors inﬂuencnng'develqpment;. the im-
portance of experiences in establishing patterns of behavior, att.ltudes, interper-
sonal skills; language usage; and the relationship of early childhood to later

realization of potential.

PSY 116  Human Growth Il W 3 .O 3

A detailed study of the developmental sequence during middle chlldhood and
adolescence, ages 10-18. Emphasis is given to environmental and social factors
which influence developmental rates, formulation of behavior patterns, and
establishment of value systems and interest.

Prerequisite: PSY 115

PSY 209  Abnormal Psychology TBA 3 . 0 3
A study of the symptoms, causes and treatment or care of persons suffermg. from
neuroses, psychoses, behavior disorders and mental deficiencies. Field trips to
mental clinics and hospitals.

Prerequisite: PSY 101

PSY 212 Child Psychology S 5 0 . 5
A study of developmental processes from conception to puberty with emphasis on
theory, principles, and recent research on physical and motor, menta! and
language, emotional and social development. Includes behavioral theories of
development.

Prerequisite: PSY 101

RDG  100A Reading| TBA . 3 . 0 3 '
This course will include work in the basic reading skills; (main idea and detail

sound and structure, basic study habits).

RDG 100B  Reading Il TBA ‘ 3 . 0 . 3
This course will include a one week review of study techniques, literal .and f|‘gura-
tive comprehension, vocabulary development, and a study of the relationship be-
tween rate and purpose.

RDG 100C Reading lIl  TBA o 3 0 3 '
This course will include work in critical reading, specialized vocabulary and rapid

reading.
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RDT 101 Introduction to Radiologic 3 2 0 4
Technology

The studentis given an orientation to the profession of Radiologic Technology. The
course begins with both x-ray and hospital rules and regulations, then proceeds
through a history of both medicine and radiology. Explanations and discussions of
the medical specialists, health care delivery, organizational structure, professional
organizations, accreditation, certification, licensure, and professional development
isincluded. Basic Radiologic Technology terminology used daily in an x-ray depart-
ment complements the course.

RDT 102 Radiologic Positioning | 3 2 0 4
Introduction to radiologic positioning, osteology and other applicable medical
terminology as applied to the appendicular skeleton is presented. Students will
observe, practice and be evaluated according to competency levelin alab situation
as well as classroom.

RDT 103 Radiologic Positioning Il 3 2 0 4
This. i.s a.continuation of Radiologic Positioning I. The student is taught the basic
positioning necessary to perform diagnostic studies of the axial skeleton, as well as
basic views of the thoracic and abdominal viscera, and basic skull radiography.
Practical lab experiences are included.

RDT 104  Radiographic Procedures 2 2 0 3
This course introduces positioning nomenclature, contrast media, body systems
procedures, radiography of the pediatric, geriatric and psychiatric patients. Sup-
plementary procedures are also covered such as tomography, xeroradiography
ul}trasonography and other special procedures. The course will be supplemented’
with guest speakers from each of the specialty areas. “Hands on’’ lab sessions will
allow students to practice.

RDT 105  Radiographic Exposures 2 3 0 3
Prime factors such as milliamperage, time, distance and kilovoltage are explained.
Factors influencing radiographic qualities and exposure are presented. Devices
such as beam restriction, attentuation, technic charts are discussed as well as
accessory equipment and technic formation.

RDT 106 Radiation Protection 3 0 0 3
The student will be shown the need for radiation protection and study the basic
interaction of radiation with matter. Quantities and units, as well as the biological
effects of ionizing radiation are presented. Various protection devices and guide-
lines, for patient, personnel and public are explained including maximum permissi-
ble dose and personnel exposure monitoring.

RDT 110 Medical Ethics/Patient Care 3 2 0 4
Th.is course introduces basic medical ethics, confidentiality, interpersonal relation-
ships and medicolegal considerations. The role of the Radiologic Technologist is
considered in relation to the patient and general patient care. Specific nursing
procedures are presented as well as contrast media, gastrointestinal exams, biliary
system exams and genitourinary exams.
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RDT 111 Orientation to Clinical Education 1 0 3 2

Following lecture preparation, students will begin observation of Radiology
departments at each of the following four hospital affiliates: (1) Maria Parham,
Henderson, NC; (2) Granville, Oxford, NC; (3) John Umstead, Butner, NC; (4)
Community Memorial, South Hill, VA. Students will begin practical experiences
including ethical and attitudinal situations and basic patient care and patient posi-
tioning observations, as well as observing basic principles of radiographic exposure.

RDT 112 Clinical Education | 0 0 12 4
Students will begin clinical rotations through the hospital affiliates departments of
radiology under direct supervision. They will be allowed to apply simpler principles
of radiographic exposure as well as basic positioning of patients. Clinical com-
petency evaluations of students will be made as they reach various competency
levels.

RDT 113 Clinical Education I 0 0 12 4
A continuation of Clinical Education 1, where students apply competency levels

under direct supervision.

RDT 114 Clinical Education Il 0 0 24 8
The student will continue to improve basic skills learned in classroom, fab, and
previous clinical sessions. Competency evaluations will be made on upper and
lower limbs, shoulder and pelvic girdles, the skull and spine. Direct supervision will
be provided by a registered radiologic technologist.

RDT 204  Radiologic Positioning Ill 3 2 0 4
This course will complete all the positioning necessary to meet entry level com-
petency as a Registered Radiologic Technologist. It will include more advanced
work in the radiography of the skeleton as well as special skull positioning and
pediatric radiography. Soft tissue radiography and fluorography are included. Prac-
tical lab sessions coincide with class.

RDT 205 Radiographic Processing Technique 2 0 0 2

Students learn the basic design and function of the processing rooms and learn the
various aspects of manual and automatic processing. They evaluate radiographic
film characteristics, artifacts, silver reclamation and learn correct storage and han-

dling of film.

RDT 206  Radiation Biology 3 0 0 3
The student will learn the effects of ionizing radiation in biologic systems and be
made aware of the public right to minimal radiation exposure. The course includes
background radiation, effects of irradiation, response to irradiation, radiation syn-
dromes, and radiation oncology.

RDT 207  Film Evaluation/Imaging 2 0 0 2
Recognition of differences between diagnostic and poor quality radiographs is
presented. The student is taught to use a film evaluation procedure to explain how
to improve the diagnostic quality of a radiograph. Radiographs will be discussed
based on reasons governing recognition and differentiation. Students will also be
taught to distinguish between the different modes of imaging systems through
analyzation and comparisons.
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RDT 208  Radiologic Management/Education 2 0 0 2
Basic managerial techniques applicable to Radiologic Technologists will be ex-
plored, including personnel management, planning, organizing, directing and con-
trolling functions. Radiology room design and budgeting are taught. Basic educa-
tional teaching techniques are introduced such as classroom preparation and
evaluations, as well as preparing objectives for cognitive behavioral and psychomo-
tor domains. This course allows students additional flexibility in preparing for their
future in the profession whether at staff, management or educational levels.

RDT 209  Radiologic Equipment 3 0 0 3

This course will apply the basic knowledge learned in the Radiologic Physics course
tothe production and properties of x-ray. Basic composition and operation of x-ray
tubes, circuits and equipment will be presented as well as various performance tests.

RDT 215 Clinical Education 1V 0 0 24 8
The student will now be underindirect supervision and will apply ionizing radiation
and patient positioning with a R.T. (R) A.R.R.T. in the vicinity. Competency levels
will continue to be evaluated as they are reached.

RDT 216 Clinical Education V 0 0 24 8
The student will complete all of the basic entry level knowledge for radiologic
positioning and radiographic technique during this rotation under indirect supervi-
sion by aR.T. (R) A.R.R.T.

RDT 217 Clinical Education VI 0 0 24 8
This rotation provides students with the opportunity to complement their clinical
experiences through elective rotation in areas which they find interesting or need
additional preparation under indirect supervision of aR.T. (R) A.R.R.T. Itis hopeful
that additional affiliates may provide experiences not earlier afforded.

RDT 218 Clinical Education VII 0 0 24 8
This rotation is the culmination of all educational efforts to prepare the student for a
career as a R.T. (R) A.R.R.T. Any weak areas are emphasized and refined before

completing this rotation. Students, however, are still under indirect supervision of a
R.T. (R) AR.R.T.

REC 110 Recreational Arts and Crafts F, S 1 3 2
Develops specific talents in recreational arts and crafts. Presents the methods,
materials and techniques for teaching arts and crafts to children and adults, with
special emphasis on projects for the handicapped. Skill areas taught include pottery
camp crafts.

Prerequisite: None

REC 111 The Human Body in Health and Disease FS 2 3 3
This course is designed to develop an understanding of the human body with
regard to prevalent diseases and disorders of the body systems as well as related
medical terminology. A discussion of the recreational limitations of the diseases
and disorders will be an integral part of the course.

Prerequisite: None
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REC 112 Introduction to Recreation Services F, S 3 0 3
Introduces the historical and philosophical foundation of recreation and leisure.
The basic principles, the definition, and the impact and trends of recreation are
presented. The different agencies providing recreational services are included.
Prerequisite: None

REC 113 Introduction to the Ill and Handicapped F,S 3 0 3
Introduces the student to the ill and handicapped person to develop a general
knowledge of the different handicapping conditions, their causes, and limitations
resulting from the disability. To aid the students’ understanding, a trip will be made
to an institution for the retarded, mentally ill, hearing impaired, or physically
handicapped.

Prerequisite: None

REC 114 Social Aspects of Sport F, S 3 0 3
Focuses on sport and social values, socialization in sport, academic achievement
and social mobility in relation to sport participation, and attitudinal and behavioral
concomitants of sport.

Prerequisite: None

REC 120 History, Philosophy, & Contemporary

Nature of Recreation in America W 3 0 3
The history of recreation in the United States is briefly covered. The various
philosophies of recreation and leisure time are discussed with emphasis on their
relation to the formulation of recreational patterns in present-day America. The
course concludes with a discussion of the contemporary nature of recreation.
Prerequisite: None

REC 121 Principles of Motor Development W 3 0 3
Gives the student an understanding of the sequential development of fundamental
movements, motor patterns and sports skills.

Prerequisite: None

REC 122 Health Practices in Recreation Management W 3 0 3
Emphasizes health problems, disease prevention, communicable diseases and their
control, public health administration, school hygiene, and other health problems
related to recreation management.

Prerequisite: None

REC 130 The Psychology of Sport and Recreation S 3 0 3
Explores the psychology of competition, the underlying personality dimensions of
sport, the personality trait structure of athletes, and achievement and aggression in
sport.

Prerequisite: None

REC 131 Recreation Leadership | S 3 0 3
Focuses on various leadership principles and procedures and the different types of
leaders prevalent today. Discusses techniques for conducting a recreation survey
and the relationship between behavior problems and recreation.

Prerequisite: None
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REC 132 Team Sports and Games in Recreation S 1 3 2
Develops the students’” knowledge and ability in team sports and games. The rules
and regulations, field dimensions, equipment and safety factors are reviewed.
Activities for groups of different ages and abilities are presented. Students
participate in baseball, softball, tag and flag football, soccer, basketball, volleyball,
relays and other team sports and events.

Prerequisite: None

REC 133 Sports Officiating S 1 3 2
Introduces the student to the techniques of officiating lead-up games and team
sports such as volleyball, softball, and basketball, with emphasis on learning the
rules of team sports.

Prerequisite: None

REC 134 Nature and Outdoor Recreation $ 3 0 3
Acquaints the student with recreation and its relationship to our natural
surroundings. Focuses on conservation, wildlife, nature, projects for all seasons, and
other activities. Stresses planning a nature and outdoor recreation program for the
handicapped.

Prerequisite: None

REC 140 Recreation Leadership I Su 3 0 3
Basic skills in working with people is an essential asset to the recreation leader
working with program participants, volunteers, staff, and the public. This course
focuses on human relations, giving the student an opportunity to make applications
from the material covered in Recreation Leadership |I.

Prerequisite: REC 131

REC 141 Individual Sports and Games Su 1 3 2
Develops the students’ understanding of individual sports and games. Class
instruction is on the proper techniques, rules, and equipment with emphasis on
adapting the activity to the abilities for the handicapped. Sports and games included
are bowling, golf, archery, fishing, tennis, hiking, and cycling.

Prerequisite: None

REC 142 Folk, Square and Social Dance Su 1 3 2
Develops specific talents in the area of recreational dance. Activity sessions stress
the different types of dances, the skills involved, and the techniques used in
teaching dancing to difficult age groups. Appropriate dances with adaptations for
the different handicapped groups are also stressed. Adequate class time is used for
student participation and practice.

Prerequisite: None

REC 143 Effective Supervisory Practices in Recreation Su 3 0 3
Develops a knowledge of effective supervisory skills. It is important for any
recreation leader to be able to properly direct the participants, staff, and volunteers
in his program. Stresses basic concepts of supervision with emphasis on work
methods, orientation, job instruction, discipline, public relations, cooperation, and
evaluation. Reviews the types of supervision.

Prerequisite: None
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REC 144 Safety and First Aid in Recreation Su 3 0 3
Includes first aid procedures and an analysis of safety problems in recreation areas
and facilities. Emphasis is on accidents which are most prevalent in the recreation
environment.

Prerequisite: None

REC 210 Leisure Counseling F 3 o 0 ' 3 ‘
The goal of leisure counseling is to aid the individual in selecting ac.nvmeswhl‘ch will
enhance the quality of life through the better use of leisure. This course aids the
student in helping others to explore leisure interests and to pursue their interestsin
a constructive way.

Prerequisite: None

REC N Recreation Drama F 1 3 ' 2
Explores the use of drama in a recreational setting. Particular attention is placed
upon the type of drama activities which can be used effectively with handlcappgd
children and aduits. Creative activities such as pantomime, plays, stunts and skits,
charades, storytelling, and costuming are included. To develop skill in drama,
student participation is encouraged.

Prerequisite: None

REC 212 Introduction to Gerontology F 3 0 3
Addresses the needs and concerns faced by the aged such as income, disability,
transportation, religion, and voluntary activities.

Prerequisite: None

REC 213 Recreation Areas and Facilities and

Program Planning | F 3 0 ‘ 3
Explores the different types of indoor recreational facilitie;s and thel.r use.
Emphasizes the essential elements and basic principlesinvolved in the organization
and supervision of various types of recreation programs.

Prerequisite: None

REC 214  Introduction to Therapeutic Recreation F 3 0 3
Provides coverage of therapeutic recreation and human service models, the
therapeutic recreation process, the specialist, and personal professional
development.

Prerequisite: None

REC 220 Social Recreation W 3 0 3
Develops skill in planning social recreational activities. Party planning, spgcial
events, social games, quiet games, trips and picnics, and decorating are emphasized.
Prerequisite: None

REC 21 Recreation Administration W 3 0 3
Introduces the student to basic principles and concepts of recreation
administration. Primary empbhasis is on the administration of municipal recregtion
programs. Administrative concern in personnel management, public relations,
budgeting and finance, and legislation is presented.

Prerequisite: None
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REC 222 Adaptive Physical Education and Recreation W 3 0 3

A study of modifications and adaptations used in recreation and physical education
activities for handicapped persons. Discussions and demonstrations of techniques
and equipment used in adapting various sports, games and other activities to fit the
limitations of the handicapped. Students have the opportunity to observe
adaptations for the mentally ill and retarded, blind, the elderly, physically
handicapped and other special groups.

Prerequisite: None

REC 223 Leisure and Aging W 3 0 3
Emphasis is on the social aspects of aging, health and iliness among the aged, the

economics of being old and special leisure activities available for senior citizens.
Prerequisite: REC 212

REC 224  Recreational Music W 1 3 2
Develops an understanding of the value and use of musicin a recreation program.
The instruments, aids, and materials used are given special attention. Practice
sessions and demonstration of teaching techniques and skills.

Prerequisite: None

REC 225  Recreation Areas and Facilities and

Program Planning Il W 3 0 3
A continuation of REC 213, with additional research of recreational areas and
facilities with emphasis on principles in planning the dimensions and standards,
maintenance, and the operation of areas and facilities. Special attention is focused
on accessibility to areas and facilities by special populations.
Prerequisite: REC 213

REC 226  Organization of Recreation Activities W 3 0 3
Gives the student a specific and comprehensive knowledge of recreation activities.
Special attention is given to legal liability, Title IX legislation, awards, point systems
and special recreation activities.

Prerequisite: None

REC 240  Recreation in Institutions for Special

Populations  Su 3 0 3
An extension of REC 214 relating the therapeutic recreation process to youthful and
adult offenders, the mentally ill, the mentally retarded, the alcoholic and drug
addict, the economically deprived, and racial minorities.
Prerequisite: REC 214

REC 241 Camping for Special Populations Su 3 0 3
An overview of camping for special populations. Aids the student in developing
activities to match each camper’s individual abilities. Includes a discussion of
programming, physical facilities, equipment and materials needed to effectively
operate a camp for special populations.

Prerequisite: None

REC 242 Resident and Day Camp Administration Su 3 0 3
Develops an understanding of the total camping program to include programming,
the role of the counselor, use of volunteers, and maintenance ot grounds.
Prerequisite: None
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REC 243 Landscaping in Recreation Su . 3 ‘ 0 3
Emphasizes the application of design principles to landscaping recreation areas and
facilities. Includes selecting and planting trees, shrubs, flow.ers and lawn grasses.
Students will prepare detailed landscape plans for a recreation area or facility.

Prerequisite: None
*REC 282 Recreation Internship and Seminar  FWSSu 1 20 3

Actual work experience in which the student serves as an intern with a recreation

department, park, summer camp, school, hospital, nursing homg, or state

institution. A one-hour-per-week seminar serves as a forum for discussion of

problems and experiences. _ . )

Prerequisite: Successful completion of three quarters of recreation course work.

*Students, upon recommendation of department, may fulfill REC 282 requirement
by approved co-operative work experience.

SCI 099 Introduction to Science 5 '0 5

A pre-curriculum course intended to introduce or strengthen students knowlgdge
and abilities in major areas of scientific principles and applications. !ncluded WI!I be
specifically areas of scientific thought and basic science concepts.orlented to animal
life processes. Orientation, study skills and time management will be also covered.
Prerequisite: permission of instructor.

SCl 211 Science for K-3 W 1 2 2
Study of those scientific facts, concepts, and phenomena. t.hat are of intergst to
young children. Laboratory experiences provide opportunities to carry out simple
experiments in which young children participate. Each student plans ascience pro-
gram which could be used as an integral component of the overall program for
young children in group care.

SOC 101 General Sociology F, W, S, Su 3 U 3
The nature, concepts, and principles of sociology—society, culture, socnallzathn,
groups, institutions and organizations, the class systems, social change and social

processes.
Prerequisite: None

SOC 107 The Family F 3 . 0 3
Study of the family as a social unit and in the American culture .Wlth primary foFus
on the influence of family relationships during infancy and childhood. Hlston.cal
patterns and the evolution of family roles in various types of cultures provn(_ie
opportunities to analyzé and interpret the influence of the culture and the family
in relation to the larger society. .

Reviews changing patterns in family roles, the influence of socioeconomic status on
family relationships, factors associated with cultural deprivation and the effect on
children in such families.

SOC 112 Modern Social Problems S, Su 3 .0 3
Nature, extent, causes and consequence of social problems in America today.
Prerequisite: SOC 101
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SOC 113 Sociology of the Family F 3 0 3
Study of the American family with attention given to courtship, marriage, family
relationships, and interdependences, social or cultural stresses emerging from
contemporary family life.

Prerequisite: SOC 101

SOC 115 Criminology S 3 0 3

Introduces the causes of crime and delinquency. Discusses the historical and con-
temporary aspects of crime, law enforcement, and punishment.

SOC 116  Sociology of Religion TBA 3 0 3
A study of religion as a social institution with emphasis on individual and social
behavior.

SOC 117 Juvenile Delinquency W 5 0 5

A general survey of juvenile delinquency as an individual and social problem. Deals
with delinquency, causation, methods of correction and prevention.
Prerequisite: SOC 101

SOC 211 Marriage and Family F 3 0 3
The student studies marriage and family relationships and the role families play in
the development of children. An in-depth study of the five major areas of conflict.
Sexuality and family planning are also covered in depth.

Prerequisite: None

SPA 101, 102 & 103 Beginning Spanish I, I, 11l FWS 4 0 4

A study of the basic elements of Spanish. Fundamentals of grammar; drill in pro-
nunciation, reading, and special emphasis on oral expression in the language. This
sequence of courses is designed for students with less than two units of high school
Spanish.

Prerequisites: SPA 101, none; SPA 102 and 102, the preceding course.

SPA 201, 202, 203 Intermediate Spanish I, 1l, I FWS 4 0 4
An intermediate sequence designed to provide a systematic review of basic gram-
mar and to develop the ability to read with comprehension material dealing with
Spanish Civilization.

Prerequisite: SPA 201, SPA 103 or two high school units of Spanish; SPA 202 & 203,
the preceding course.

wWLD 1104  Blueprint Reading: Mechanical F, W, S 3 — 1
Interpretation and reading of blueprints. Information on the basic principles of the
blueprint; lines, views, dimensioning procedures and notes.

Prerequisite: None

WLD 1110 Beginning Oxyacetylene and Arc

Welding F, W, S 5 — 15 10
Introduction to the history of oxyacetylene and arc welding, the principles of
welding and cutting, nomenclature of the equipment, assembly of unit. The
operation of various AC transformers, AC and DC rectifiers, and DC motor
generator arc welding units. Welding procedures such as puddling and carrying the
puddle, running flat beads, butt welding in the flat, vertical and overhead positions,
and cutting of straight lines with the torch. Safety procedures are stressed
throughout the program of instruction.

Prerequisite: None
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WLD 1117  Blueprint Reading: Welding Su, W, S 3 — 1
A thorough study of trade drawings in which welding procedures are indicated.
Interpretation, use and application of welding symbols, abbreviations, and
specifications.

Prerequisite: WLD 1104

WLD 1118  Pattern Development and Sketching

Su, F, S - 3 — 1
Continued study of welding symbols; methods used in layout of sheet steel;
sketching of projects, jigs and holding devices involved in welding. Special
emphasis is placed on developing pipe and angle layouts by the use of pattern and

templates.
Prerequisite: WLD 1117

WLD 1120  Arc Welding Su, W, S 5 — 15 10
The operation of AC transformers and DC motor generatorarc welding sets. Studies
are made of welding heats, polarities, and electrodes for use in joining various
metal alloys by the arc welding process. After the student is capable of running
beads, butt and fillet welds in all positions are made and tested in order that the
student may detect his weaknesses in welding. Safety procedures are emphasized
throughout the course in the use of tools and equipment.

Prerequisite: WLD 1110

WLD 1129 Basic Welding W(D), Su(t) 2 3 3

Presents basic characteristics of metals, equipment; its construction and operation,
by means of audio-visuals and other educational media. Welding demonstrations
by the instructor and practice by students in the welding shop. Instruction in safe
and correct methods of assembling and operating gas and arc welding equipment.
Students practice surface welding, bronze welding, silver-soldering,and
flamecutting and arc welding methods applicable to mechanical repair work.

WLD 1130 Pipe Welding Su, F, S 5 — 15 10
Designed to provide practice in the welding of pressure piping in the horizontal,
vertical, and horizontal fixed position using shielded metal arc welding processes
according to Sections VIII and IX of the ASME code.

Prerequisite: WLD 1120

WLD 1131 Mechanical Testing and Inspection Su, F, S 1 — 3 2
The standard methods for mechanical testing of welds. Introduces the various types
of tests and testing procedures. The student performs the details of the test which
give adequate information as to the quality of the weld. Types of tests to be covered
are: bend, tee-bend, nondestructive, V-notch, charpy impact, etc.

Prerequisites: WLD 1110 and WLD 1120

wLD 1140 Inert Gas Welding Su, F, W 5 — 12 9
Introduction and practical operations in the use of inert-gas-shield arc welding. A
study is made of the equipment, operation, safety and practice in the various
positions. A thorough study of principles of operation, shielding gases, filler rods,
process variations and applications, manual and automatic welding.
Prerequisite;: WLD 1120 and WLD 1130
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WLD 1141 Certification Practices Su, F, W 4 - 6 6
Practice in welding the various materials to meet certification standards. The
student uses various tests, including the guided bend and the tensile strength tests,
to check the quality of his work. Emphasis on attaining skill in producing quality
welds.

Prerequisites: WLD 1130 and WLD 1110
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BOARD OF TRUSTEES

OFFICERS

George T. WIlSONn ..o Chairman

John K. Nelms ... . Vice-Chairman

JohnT.Church .. . . Secretary
Charles E. Anderson ............... i ... Vance County
John T.Church ... ... Vance County
Thomas H. Crudup, Jr. ..o, Vance County
L. Opie Frazier, Jr. ... i Vance County
Hubert L. Gooch, Jr. ... ... . o Granville County
Carolyn S. Green ........ooiiiiiiiii Vance County
Dr.DonH.Gwynn ... ... Vance County
John KiNelms ... Granville County
Bo.bby W.Rogers ... Vance County
Mlchele.B. Scott .o Granville County
Allen Williams ... ... o Vance County
George T.Wilson ... ... ... ... ... ...t Vance County

Dr.Ben F.Curmin ..o President
Terr.y Garr'ison .................................. Director of Special Programs
Daniel Guin .........o i Director of Industry Services
IF_eo Kelly, J'r. ............................... Director of Continuing Education
EIrank Madt;gan ...................................... Dean of Student Affairs

tf)n Newbern, Jr. ..o Dean of Instruction
Elsie H. Pernell ... .. ... ... ... ... .......... Director of Learning Resources
Charles E. Taylor, Jr. ..o e Business Manager
FULL-TIME ADMINISTRATION
AND FACULTY

Baskerville, Rachel, M.A. ... ... .. ... . .. Instructor, Business
Bazemore, Billie Jean, BS.N. .......... ... i, Instructor, Nursing
Branch, William C., Jr, MAA. ... ... .............. Counselor, Student Affairs
Bryan, ]. Harry, BAA. ................... Coordinator of Admissions and Records
EEHOT}(, Verna, B.LA. ... .. e Coordinator of Title I
oplin, Mack ROMEd. ... o Instructor, Business
Currin, Ben F, Ed.D. ... i President
Dillard, Leon, Vocational Diploma, Contractor’s License ............. Instructor,
.y Electricity
lppm, Ca.rl B,Iro MS. oo Department Chairman, Humanities
Frazier, Julius, Vocational Diploma, ..................... Instructor, Automotive

Certified Mechanic, NIASE
Garrison, Terry E., M.S. .. ... . i, Director of Special Programs
Gregory, Samuel, Vocational Diploma, .................. Instructor, Automotive

Military Experience
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Guin, Daniel W, M.Ed. ... o Director of Industry Services
Hale, James E., MBA. .. e Department Chairman, Commerce
Hampton, William, M.S. «..ooovveierie e Instructor, Reading
Hatley, Nancy, MLAT. L oooinaenaereee e Instructor, Writing
Heath, Jacquelin, M.S. ... ouriinieieeeee Instructor, Teacher Aide
Henderson, Nannette S, M.S. . oo Department Chairman
Health Occupations and Sciences
Huffaker, William Michael, M.S. ...ovoveeniiiiiiiineeeees Instructor, Biology
Jackson, Jane, B.S. ... Instructor, Recreation
Jones, William J., A.A.S., AW.S. Certification .......... Program Head, Welding
Kelly, Leo, Jr., MLS. oo Director of Continuing Education
Levene, Suzanne, M.S. ... . Supervisor, Title Il Reading/Writing Lab
Long, Thomas J., B.S. «.o.vvvnevennrvneenennen Program Head, Criminal Justice
Madigan, Frank H, MLA. oo Dean of Student Affairs
Meadows, Frances, B.S. ... . oviiiiii i Instructor, A.V.T.
Murdock, Marie, BAA. ..o Instructor, Early Childhood Specialist
Nelms, Patsy, B.S.N. Lot Instructor, Nursing
Nelson, Marsha, M.Ed. .. .ooiieneinnn Program Head, Secretarial Science
Nussbaumer, Sarah, M.S. ...t Program Head, Education Associate
Qakley, Carolyn, MAED. s Librarian, LRC
Perkins, Robert, ALALS. .. v e Evening Coordinator
Pernell, Elise H, MLAAT. .. oo, Director, Learning Resources
Pernell, Julian, Contractor’s License ..............c.... Department Chairman,
Trades and Vocations
Petrou, Billie Rose, B.A. ... ..........o0t Tutorial Coordinator, Special Services
Phaneuf, Charles W., B.S,, RT. .......... Program Head, Radiologic Technology
Porterfield, Robert, MLA. ..o i MIS Coordinator
Powell, James, MLA. L. .o ui it Instructor, English
ROSE, Jerry, ALA.S. oottt Financial Aid Officer
Shafer, Carl R,,Ph.D., .........coooiiinnn Program Head, Mathematics/Science
Sinclair, Frank, MLL.S. ... oo Librarian/Instructor, English
Slaughter, Wilbur, Vocational Diploma, .................... Instructor, Welding
AWS Certification
Sosna, Gail H, J.D. ..o e Instructor, Criminal Justice
Spain, William, B.A. ... oo Coordinator Special Service
Statham, Vicky, MLA. ... o i Program Head, English
Strickland, Tamara, MLA. ...t Instructor, English
Sutton, Nyoka )Jackie), Vocational Diploma, .................. Program Head,
State License Cosmetology
Taylor, Charles, M.B.A. .. ... i Business Manager
Terry, Doris, MEd. ... Coordinator ABE/CEU
Terry, Leonard, A.A.S., A.W.S. Certification ................ Instructor, Welding
Tunstall, Nancy, MLAA. ..o Supervisor, Title 11l Math Lab
Votaw, Martha, M A, ... . i Instructor, English
Wheeler, James, M.E. . ... . i e Instructor, Commerce
Whittaker, Peggy, MA. ... ... i Counselor, Student Affairs
Williams, Dorothy, M.S......... ...t Instructor/Counselor, CDS
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Wilson, Faye H, RIN. ... ... ..o .t Acting Program Head, Nursing
Wilson, Frederick, Jr, MS. ... ... ..., Department Chairman, Public Service

Program Head, Recreation
Wilson, Lucille ... i i Instructor/Counselor, CDS
Winston, Alex., A.A.S., Contractor’s License ............ Program Head, Heating

and Air Conditioning
NOTE: The faculty includes many part-time instructors, whose expertise is in-
valuable to the College’s educational program; however, space will not

allow an appropriate listing of names in the catalog.

SECRETARIAL AND SUPPORT STAFF

Clerical
Nancy Ayscue ...... ..., Secretary, Commerce/Trades
Jacqueline Egerton ........ ... ... Secretary, Special Services
Rebecca Fuller ... . ... . . . . . . . Secretary, Title HI
Patricia Graham ... ... ... ... .. .. ... L Secretary, President
Betsy Grissom . ........ .. i Secretary, Dean of Instruction
Carolyn Hargrove ................iiiiiiiii.. Secretary, Special Programs
Cynthia Harris ... Clerk Typist, LRC
Carolyn Mayfield .............................. Secretary, Health Occupations
Science/Public Service
TheresaMcFall ....... ... ... ... . i, Secretary, Business Office
eStellaRideout ..... ... .o Secretary, Student Affairs
Dorothy Stephens ................ccoiviint. Secretary, Continuing Education
EllaWilkins ... ..o Secretary, Continuing Education
Teaching Assistants
Cindy Abbott ... Math Laboratory
Barbara Davis .......iiiiii e AVT Center
Helen Davis ...t e e e AVT Center
Deborah Harris ... i Child Care Specialist
Katherine Hedgepeth ................ ... ... ... .. ... Child Care Specialist
AnnaParham ... ... .. . L AVT/Child Care
SarahBeth Pulley ... ... ... . .. .. . . Child Care Specialist
Technicians
BrendaBeck ....... ... i Admissions Specialist
Daryl Carliles ....... ..o Student Activities Officer
MargaretClark ... ... ... i i i, Technical Assistant, LRC
Amine Crumpton ...ttt Daytime Receptionist
Miriam Currin ... o e Technical Assistant, LRC
Mary Fuller ... ... Outreach, Student Affairs
Vera Gatano ...ttt e Publicity Specialist
Ermalyons ... .. . Evening Receptionist
RuthNeal ..... ..o i e Technical Assistant, LRC
David SPence ... ...ttt Printing Specialist
GingerWilson ...................... ... Chief GED Examiner/Testing Specialist
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Bookkeepers

SandraBrame .............ooiiiiieiiinnn Office Manager/Chief Bookkeeper
Mary Harris o .ooeneniii i Records Clerk-Curriculum
Dorothy Health ........................ Accounts Receivable, Business Office
Linda McFadden .............cooiiinan Records Clerk-Continuing Education
Ernestine Peace .........c.ovveeiiuniinninneeniseniinionns Purchasing Officer
Jean Snyder .................. Accounting Machines Operator, Business Office

MAINTENANCE STAFF

Mary Alexander ... ... Porter
William Brame ..o Maintenance Supervisor
James Bullock . ..ovveriii s Maintenance Technician
Junius H. Campbell ... . . i Groundskee'per
William Crews ......oooviiiiiiaatn Maintenance Technician/Night Supervisor
James Edwards ... .. e Equipment Repairman
William Elam, Jr. .o Groundskeeper
RODErt Gee vttt Maintenance Technician
Charles Hawkins ..ot e Maintenance Technician
Mary JONES ..ottt e Porter
Henry McCoy ..o Messenger/Porter
Sam Slaughter ........ ... i Maintenance Technician
Essie P. SMith ..o e Porter
ROSALEE Wade ..ottt Porter
Wesley Williams ... ..o Porter
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